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1. How to view your application? 

 

1.1 Login to your application portal. 

 

1.2 On the My Account page of your application portal, you can see your application 

under My Applications. 

 
 

 

1.3 Click on your application under Application or View under Action to review the 

application you have submitted or completed. You cannot edit your application after 

it is submitted.  
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2. How to submit Supplemental Items? 

 

You can submit the supplemental items once you have submitted the application and paid 

the application fee. Please note that applicants can upload unofficial supplemental 

items only. Only the International Admission Office staff members can upload the 

official documents after receiving them. 

 

2.1 Click on the MY ACCOUNT at the top of your application portal. 

 

  

 

 

2.2 Click View under ACTION column.  
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2.3 You will enter Supplemental Items & Documents page. Read the instructions at the 

top of this page in the Supplemental Items section regarding the required 

documents. 

 

 
 

 

 

2.4 Based on your application type, you will see a list of required items marked with “*”.  
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2.5 You have two options for uploading the required materials.  

 

2.5.1 You can upload each material separately if you do not have all the required 

materials at the time of filling the application form. 

 

2.5.1.1 You can upload each of the required materials separately by clicking 

Choose File.  

 

 

2.5.1.2 Click Upload below the Choose File field after selecting a file. The 

name of the file you have chosen will appear on the right of Choose File field. 

 

        

 

2.5.1.3 After you have successfully uploaded the file, the Submission Status       

will be changed to Received. 

 

  

 

2.5.1.4 You will receive an email of supplemental item submission updates 

after you submit each item. 

 

2.5.1.5 If you wish to change the uploaded file, you can click on the Remove 

option and repeat the steps from 2.5.1.1 to 2.5.1.4. 
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2.5.2  If you have all the required materials, you can submit all of them at once. 

 

2.5.2.1 Upload the required documents in the respective Choose File field. 

 

    

 

2.5.2.2 After you have submitted all the supplemental items, click Upload All to 

upload the files at once. 

 

2.5.2.3 You should receive an email indicating that your application file is ready 

to be reviewed after you upload all required supplemental items (*). 

 

 

 

 

 

 

 

 

 

 

Corona
Rectangle

Corona
Rectangle

Corona
Rectangle

Corona
Rectangle

Corona
Rectangle



6 
 

3. How to view your application status? 

 

3.1 You can view your application status on the My Account page. 

 

3.2 If you have started an application, it is indicated as Started in the STATUS column 

with Edit under ACTION column to edit and complete the application. 

 

 

 

3.3 Your application will be indicated as Action Required in the STATUS column if 

you have submitted the application and paid the application fee but not submitted the 

supplemental items. Click View to be directed to Supplemental Items & Documents 

page. 

 

 
 

 

 

3.4 It will be indicated as Completed in the Status column if you have submitted the 

application, paid the application fee and submitted all the required supplemental 

items. 
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