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STEP ONE: CREATING A NEW APPLICATION AND PERSONAL SECTION 

 

1.1 To start a new application, click on either one of the following: Apply Online link on the top 
menu or Create a New Application button.  

 

 

1.2 You will be directed to Application Listing page. Click on Start a new Undergraduate 
Application – International Applicant button. 
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1.3 Fill out your Degree Type (Associates, Bachelors, or Non-Degree), Academic Program of 
Interest and Anticipated Entry Term in that order. Then, click Submit. 

 

 

1.4 The Personal section of your application will open. Fill in all required information. Please 
note most of the fields will already be filled with the information that you provided when you 
created your account.  

1.4.1 Fill in your demographic information and contact addresses. 
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1.4.2 If you are currently holding a US visa, please select from the drop list. If you can’t 
find your current visa type from the list, please select “Other” and specify it.  

 

 

 

1.4.3 You must indicate your intended visa type while you study at YSU.  

Note: Student visa (F-1) is for degree-seeking students; Exchange visitor(J-1) visa is 
for exchange/visiting students. If you can’t find your intended visa type from the drop 
list, please select “Other” and specify it. 
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1.4.4 Please provide a your permanent (home) address outside of United States. 

 

 

 

1.4.5 Provide your current mailing address if it is different than your permanent address; 
provide your ethnic information and then click on Save & Continue button to be taken to 
the next page. 
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STEP TWO: PARENT AND AGENT 

 

2.1 On this page, please provide information about your parent or legal guardian (you only need 
to provide information for one prarent, father or mother).  

 

 

 

2.2 Next, you will be asked about Agent Information. 

 

 

 

2.2.1 If you are not assisted by any study abroad agent or coach, select No from the drop-
down menu and skip Step 2.2.2.  Then select the Save & Continue button to go to the 
next page.  
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2.2.2 If you are assisted by a study abroad agent, please select Yes from the drop-down 
menu and fill out your agent information accordingly. Provide the required agent 
information and then select the Save & Continue button to go to the next page. 
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STEP THREE: PLANS 

 

3.1 For Freshmen (First Time Undergraduate) or Transfer Applicants 

 

3.1.1 Choose Bachelors or Associates in Degree Type in the Academic Plans page 
based on your desired degree plan. 

 

 

 

3.1.2 Choose your intended major in Academic Program field. 
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3.1.3 Select the term you want to enroll in Entry Term field. 
 

 

 

3.1.4 Select First Time Undergraduate or Transfer from the drop-down menu of the 
Student Type field based on your application type. 

 

 

 

3.1.5 After you have filled all the fields, click on Save and Continue button near the 
bottom of the page which will direct you to the next Academics tab. 
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3.2 For Visiting/Exchange Students 

3.2.1 Select Non-Degree in Degree Type field. 

 

 

3.2.2 Select Special Admission (Non Degree) program in the Academic Program 
field. This is the only option for Visiting/Exchange students. 

 

 

 

3.2.3 Choose a term (Fall or Spring) you wish to enroll in the Entry Term field. Please 
note that summer terms are not available for visiting or exchange students.  
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3.2.4 Select Visiting/Exchange in Student Type field. 

 

 

 

3.2.5 Type your current major in the Current Major at Home Institution field. 
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3.2.6 Choose your intended major at YSU from the drop-down menu in Intended Major 
at YSU field. 
 

 
 
 

3.2.7 Choose the duration of your studies in the Intended Length of Study field. It is 
either one or two semesters for visiting/exchange student. Please note: Only fall or 
spring semester is available as entry term for visiting/exchange students.  
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3.2.8 After you have filled all the fields, click on Save and Continue button near the 
bottom of the page which will direct you to the next Academics tab. 

 

 

 

3.3 For Summer Transient Student 

 

3.3.1 Select Non-Degree in Degree Type field. 
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3.3.2 Select Special Admission (Non Degree) in the Academic Program field. This is 
the only option for Visiting/Exchange students. 

 

 

3.3.3 Choose the summer term you wish to enroll in the Entry Term field. 

 

 

3.3.4 Select Summer Transient in Student Type field. 
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3.3.5 Type your current major in the Current Major at Home Institution field. 

 

 
 
 

3.3.6 Choose your intended major in YSU from the drop-down menu in Intended Major 
at YSU field. 

       
 

3.3.7 After you have filled all the fields, click on Save and Continue button near the 
bottom of the page which will direct you to the next Academics tab. 
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STEP FOUR: ACADEMICS 

4.1 Here, you will be required to input your high school information.  

 

 

4.1.1 You may search for your high school by inputting the required information and 
selecting your school from the search results. 
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4.1.2 If your school cannot be found from the search result (schools outside of the U.S. 
are not listed), please select the School Not Found button. 

 

 

4.1.3 Here, you can manually enter your high school’s information using the Unlisted 
School Name and Address textbox. Please include your high school’s full name, street address, 
city, province, and country information. 

 

 

 

4.2 Once completed, please enter the dates you attended your high school. If you are still in high 
school, include your anticipated graduation date.  
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4.3 Next indicate whether you have graduated by selecting Yes or No from the drop-down menu. 
Then, input your graduation date or anticipated graduation date. If you have attended multiple 
high schools, please select Add Another High School Attended and then repeat the previous 
steps. 

 

 

 

4.4 After providing your high school information, you will be asked to provide information about 
colleges and universities you may have attended. You must select “Attended” and provide 
your college attendance history if you are applying as a Transfer student, 
Visiting/Exchange student, or a Summer Transient student. 

 

4.4.1 If you have NOT attended any college or university (for freshman applicants), 
please select Didn’t Attend and select the Save & Continue button to go to the next page. You 
may skip Step 4.5-4.9.  
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4.4.2 If you have attended a college or university, please select Attended, then indicate if 
you are currently enrolled by selecting Yes or No.  You must then complete steps 4.5 – 4.10. 

 

 

 

4.5 Please indicate how many colleges or universities you have attended. You can select up to 9 
from the drop-down menu. Please note that you must provide information for ALL colleges 
or universities you have attended. Then select Add College(s) Attended to input you school’s 
information. 

 

 

 

4.6 Here, you will be required to input your college or university information.  
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4.6.1 Input the required information and select your school from the search results.  

 

 

 

4.6.2 If you input your information and your school cannot be found, please select the 
School Not Found button. 
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4.6.3 Here, you can manually enter your college or university’s information using the 
Unlisted School Name and Address textbox. Please include your school’s full name, street 
address, city, province, and country information. 

 

 

4.7 Once completed, please enter the dates you attended your school. 

 

 

 

4.8 Next indicate if you have graduated from that college or university by selecting Yes or No 
from the drop-down menu. If yes, type the degree you earned (e.g. Associate’s, Bachelor’s, or 
Master’s). 

 

 

4.9 Lastly, report the number of college credits you have earned and your cumulative GPA, if 
applicable.  

 

 

4.10 If you have another college or university to add, please select Add Another College(s) 
Attended. Otherwise, select the Save & Continue button to go to the next page. 
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STEP FIVE: DISCLOSURE AND CERTIFICATION 

 

5.1 Additional information  

5.1.1 Please select Yes if you have previously applied to YSU. Otherwise, Select No and 
skip to 5.2. 

 

 

5.1.2 Select the month from the drop-down menu in the Month Previously Applied field 
and type the year in Year Previously Applied field. 
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5.2 Disciplinary History 

If you have ever been suspended or dismissed from any of your former educational 
institutions, you must check “Yes” and explain in the box below. Otherwise, check “No” 
and go to the Certification section. 

 

 

5.3 Certification  

5.3.1 You must certify the three statements in this section to move forward with the 
application. Please select Yes after reading the given certification statements. 
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5.3.2 Type your full name in order of first, middle and last name in the Signature field. 
The Signature Date field will be auto populated with the date of application. 

 

 

5.4 Submission 

5.4.1 Click on the Preview Before Submission button at the end of the page. 

 

 

5.4.2 You will enter the Review page. Scroll down the application review page to ensure 
that all information you have entered is correct.  
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5.4.3 You can edit your application by clicking Edit Application at the bottom of the 
page. Finally, after confirming all information is accurate, click on Submit Application 
button. You will be directed to the application payment page. Your application will 
NOT be submitted until you complete your application fee payment. 
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STEP SIX: APPLICATION FEE PAYMENT 

6.1 After you have submitted your application, you will be taken to the Order Summary page to 
pay the application fee. Please note: Your application will not be received until you pay the 
fee. 

 

 

 

6.1.1 If you have difficulty paying your application fee by credit card, you can try to pay 
through Flywire. This only requires a bank account to initiate the payment. If you successfully 
pay through Flywire, please send an E-mail to intadm@ysu.edu to obtain the payment promo 
code.  
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6.1.2 If you have a promo code, input the promo code in to the Enter a promo code field 
and select the Apply button. Then, select the Submit button in order to proceed with the 
payment. 

 

 

 

 

6.2 If you do not have a promo code, Select the Make Online Payment button to input your 
credit card information. 
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6.3 Once you input your credit card information, select the Continue button. 

 

6.4 After the payment is received, you will be shown this page notifying you that your 
application is completed and submitted. You can either select My Account or Click to check 
your application status to view the next steps for your application and view the Supplemental 
Items you will be required to submit.  

 

 

 

6.4.1 A few minutes after submitting your application, you will also be sent an email 
notifying you that your application has been received and what Supplemental Items you will be 
required to submit. 
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