Administrative Policy 2-EOPD-02: Use of University facilities for external speaker events
Responsible Division/Office:	Office of Strategic Communications Responsible Officer:	VP, Strategic Communications
Revision History:	October 2025
Effective Date:	October 1, 2025

(A) Policy statement. This administrative policy addresses the appropriate reservation procedures to host external speaker events in university facilities and to ensure these events are conducted in a constructive, safe, and secure manner in concert with the university’s mission, vision, goals, and objectives.
(B) Purpose. Diversity of thought and the freedom to express those thoughts are essential to teaching university students the critical thinking skills needed to overcome the challenges of their generation. To that end, Youngstown State University issues this administrative policy to provide guidance to ensure safety and security provisions as well as ensure free speech rights and responsibilities, pursuant to university policy 3356-2-07- Affirmations regarding controversial beliefs or policies and intellectual diversity, and university policy 3356-4-21 – Campus free speech.
(C) Definitions.
1. External Speaker: A speaker on university property hosted by a faculty or staff member, academic or administrative department, or recognized student organization in which one or more individuals who are not university faculty, staff or students will speak, in person or virtually, at an event.
2. Sponsor: A registered student organization, an academic or administrative department, or a faculty or staff member who seeks to host an external speaker on university property and submits an event request form requesting to sponsor an external speaker. Note: Individual students may not sponsor an external speaker but must work through a registered student organization to do so.
3. Reviewers: Dean or Chair (or equivalent) of the sponsoring college/department, and the Vice President (or designee) of the department (or division) sponsoring the external speaker. The Vice President of Student Affairs (or designee(s)) shall serve as the reviewer for events sponsored by registered student organizations.
(D) Parameters.
1. The university does not designate free speech zones, and all outdoor areas of campus are a public forum pursuant to Ohio law, the use of which must comply
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with administrative policy 2-EOPD-1. All users of indoor university facilities must comply with university policy 3356-4-03 University Facilities - Use, Priorities, and Fees, and university policy 3356-4-21 - Campus Free Speech.
2. This policy applies to all faculty and staff, all academic or administrative departments and divisions, and all registered student organizations.
3. This policy does not apply to:
a) Speakers invited by a faculty member to the faculty member's class or to advance the classroom experience in service to the learning goals for the class or academic program or for other relevant pedagogical reasons.
b) Job candidates who are giving a presentation as part of the hiring process.
c) Guests appearing on WYSU programming.
d) Commencement speakers, which shall be administered pursuant to university policy 3356-10-05 – Honorary degrees and commencement speakers.
e) Speakers that are hosted by a non-university organization or individual as part of an external facility (i.e, Centofanti, Skeggs, Thomas Speaker Symposiums).
4. University policy 3356-2-07- Affirmations regarding controversial beliefs or
policies and intellectual diversity affirms and declares that the university will seek out invited speakers who have diverse ideological or political views. Expression
that is merely offensive, indecent, or disagreeable—while discouraged—is constitutionally protected and cannot be prohibited based on its viewpoint or message content.

5. University policy 3356-2-07- Affirmations regarding controversial beliefs or policies and intellectual diversity requires the university to post prominently on its website a complete list of all speaker fees, honoraria and other emoluments in excess of five hundred dollars for events that are sponsored by the University.


(E) Procedures.
1. Form submission. The sponsor of an external speaker must submit an electronic event request form to host an external speaker event in university facilities.

2. Timing. The event request form should be submitted at least two (2) months before the event; however, the event request form must be submitted at least two (2) weeks before the event.
3. Requirements. When submitting an event request form to host an external speaker event in university facilities, the sponsor must provide:
a) A biography/resume of any speaker or performer; and
b) A description of the content, purpose and educational goals (as applicable) of the external speaker; and
c) A description of the event format (i.e., is it a lecture or an open forum where the audience could participate or ask questions).
4. Review. Upon submission, the reviewers will assess the event request form and information provided. The reviewers may meet with the sponsor and consult with other university officers and administrators to discuss the speaker and the information submitted with the request.
5. Decision. Following any consultation, the reviewers will approve or deny the request, typically within five (5) business days of submission during the academic year. Decisions made by the reviewers are final.
6. Conditions. If approved, the reviewers may indicate any conditions on the approval of the external speaker, such as requirements for security measures, facilitators, publicity, disclaimers, etc. The university reserves the right to impose reasonable time, place, or manner restrictions or to reschedule, relocate, or cancel an external speaker event if it fails to comply with applicable university policies.
7. Sponsor Responsibilities. If approved, sponsors must designate an individual to serve as moderator for the event, who must be a representative from the division, department, or college, or the advisor for the registered student organization. For events involving off-campus speakers, sponsors and at least one event reviewer/approver must participate in a pre-event security meeting with YSU Police (in-person or via MS Teams). This meeting will review risk assessments, discuss security measures, and ensure alignment of protocols and potential risk including how potential disruptions will be handled (see YSU Policy 3356-2-08 (Campus Free Speech)). The event sponsor shall contact YSU Police to schedule the pre-event security meeting, but YSU Police will determine the timing of this meeting to allow adequate preparation. In addition, sponsors must follow any directives of YSU Police and other university officials related to the event and must comply with all applicable laws and university policies, including

but not limited to the Facilities Use Agreement and the following university policies
(here and after referred to as “Applicable Policies”):
a) Equality of Opportunity for all Faculty, Staff, and Students (3356-2-04);

b) Affirmations Regarding Controversial Beliefs or Policies and Intellectual Diversity (3356-2-07);

c) Campus Free Speech (3356-2-08).

(F) Complaint Process. Students, student groups, faculty and staff may submit a complaint about an alleged violation of Applicable Policies using this webform, pursuant to university policy 3356-2-09 – Complaint process for university policies related to free speech and Advance Ohio Higher Education Act. Complaints must be submitted within one year of the date of the action causing the complaint.
