Unmanned Aircraft System Operation Request Form

· Application must be submitted to ehs@ysu.edu at least 5 days prior to planned flight. 
· Operator must possess a copy of the approved application at all times during flight activity and must be presented to any university official or representative with control or jurisdiction over the activity, upon request.
· For Standing Flight License-  Application should be submitted at the beginning of the academic year. Each online Flight Notification must be emailed to ehs@ysu.edu at least 1 day prior to flight. 
Purpose of Use: Educational __ Commercial  __             Standing Flight License Application:    Yes __      No __
Name of Operator: _________________________________________________Phone:__________________________________
YSU Dept/Vendor Company:________________________________________Email: ___________________________________
If Vendor, YSU Vendor Contact:______________________________________Email: ___________________________________
UAS Description including weight/dimensions, power source/serial number and whether equipped with geo-fencing:_____________________________________________________________________________________________________________________________________________________________________________________________________________
FAA/UAS Registration #: _____________________________  TRUST Cert # __________________________________________
Proposed Activities: (Detailed description of the types of UAS operations to be conducted: ____________________________________________________________________________________________________________________________________________________________________________________________________________________
Date(s)/Time(s) of Operation: ________________________________________________________________________________
*For Standing License use the beginning and end of academic year

Photographs taken during flight: Yes__ No__ Video recorded during flight: Yes__ No__
 (Must have approval from Marketing & Communications Department)

Will students without a Remote Pilot or TRUST Certificate be operating under the supervision of the named operator as part of a credit course?   No__   Yes __
Approx. # of students___________ 

Please submit the following with this application:
Description of flight plan, including operational area of flight
Proof of FAA Authorization (Remote Pilot Certificate, or COA)
Vendor operations: Submit signed contract
Vendor operations: Submit Certificate of Insurance
Data collection plans, and intended use of data collected
Safety Plan Summary: (Attached below)

Operator’s Signature: ____________________________________________________Date: __________________________
*By signing I attest the above and supplied information is correct to the best of my knowledge. I also attest I have read YSU University Policy #3356-4-23 and the Administrative Policy 4-ADMIN-1policy and will comply with all requirements including local/state/federal/aviation regulations. 
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Drone Safety Plan Guide 
A drone safety plan helps mitigate risks and ensure compliance with aviation regulations. 
Check all sections addressed in your safety plan:

1. Equipment & Maintenance
Ensuring the hardware is airworthy:

· Pre-Flight Checklists: Documented step-by-step verification of batteries, propellers, sensors, and firmware status, and overall system readiness.
· Maintenance Logs: Records detailing repairs, component replacements, inspections, and lifecycle tracking.
· Payload Specifications: Technical information on cameras, sensors, or other payloads, including their impact on aircraft weight, balance, and performance.

2. Emergency Procedures
Defined actions to address unexpected or abnormal situations:

· Lost Link Protocol: Configuration and verification of automated Return‑to‑Home (RTH) or other programmed responses in the event of signal loss.
· Fly-away Procedures: Communication and escalation steps if the pilot loses control of the aircraft.
· Battery Safety: Procedures for handling LiPo batteries, mitigating fire risks, and responding to mid‑air power failures.
· Emergency Contacts: Contact information for local air traffic control, emergency services, and site supervisors.

3. Ground Safety & Public Protection
Measures to safeguard non‑participants and maintain a secure operating environment:

· Weather Minimums: Defined thresholds for wind speed, visibility, and precipitation under which the drone will not fly.
· Visual Observers (VO): Roles and communication methods for personnel watching for other aircraft or people entering the flight zone.
· Cordoning: Use of cones, signage, barriers, or safety tape to maintain safe distances around launch and recovery zones. (Attach map)
· Privacy Protocols: Procedures to ensure the protection of bystander privacy during data collection or imaging activities.
· Safety protocols for flying at events with crowds/people: Requirements for buffer zones, restricted areas, and additional controls when operating near gatherings or populated environments.[image: ] (Attach maps and documentation)






UAS critical components 
Complete this form if your drone was assembled with components or if components were added to drone
UAS Manufacturer: ___________________________________
UAS Model: _____________________________ Serial Number: __________________________________
Please provide information on the following applicable UAS critical drone-specific components including their manufacturers used to build your drone:
  Data-transmission devices 
Manufacturer/Country of origin: _______________________________________________________________ 
Details:____________________________________________________________________________________________________________________________________________________________________________
  Communications systems
Manufacturer/Country of origin: _______________________________________________________________ 
Details:____________________________________________________________________________________________________________________________________________________________________________
  Flight controllers
Manufacturer/Country of origin: _______________________________________________________________ 
Details:____________________________________________________________________________________________________________________________________________________________________________
  Ground control stations 
Manufacturer/Country of origin: _______________________________________________________________ Details:____________________________________________________________________________________________________________________________________________________________________________
  Navigation systems
Manufacturer/Country of origin: _______________________________________________________________ Details:____________________________________________________________________________________________________________________________________________________________________________
  Sensors
Manufacturer/Country of origin: _______________________________________________________________ Details:____________________________________________________________________________________________________________________________________________________________________________
  Cameras (specifically those designed or intended for drones, rather than general-purpose cameras)
Manufacturer/Country of origin: _______________________________________________________________ Details:____________________________________________________________________________________________________________________________________________________________________________
  Batteries and smart batteries (including battery-management systems)
Manufacturer/Country of origin: _______________________________________________________________ Details:____________________________________________________________________________________________________________________________________________________________________________
  Motors
Manufacturer/Country of origin: _______________________________________________________________ Details:____________________________________________________________________________________________________________________________________________________________________________
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