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      JONES HALL  
INTERNATIONAL PROGRAMS OFFICE   TEL:  1+ (330)  941 2336 

    FAX:  1+ (330)  941 2338 
     www.ysu.edu/ ipo  

Curricular Practical Training (CPT) Recommendation Form 

Part I:  To be completed by the student. 

To request authorization for Curricular Practical Training, submit the following documents to the CPT Request Portal.

 Completed CPT Recommendation Form
 Job offer letter

o Must state: start and end dates of internship, company name and address, full-time or part-time internship
 Printout showing your enrollment in the internship course.
 STEM and Business students must also submit a completed YSU Professional Practice Agreement

o STEM – Sherri Hrusovski, Office of STEM Professional Services, Moser Hall, Room 2055, 330-941-2912
o Business (undergrad only) – Christina Costello, Center for Career Management, Williamson, Room 1119,

330-941-1884

Personal Information 

Family Name:                                                    First Name:   Y Number: 

Date of birth (mm/dd/yyyy): ____________________  Passport Expiration (mm/dd/yyyy): 

U.S. Address:   
  (Street # and Name)   (City)    (State & Zip Code) 

Employer Information 

Employer (Company) Name:____________________________________________________________________ 

Internship Start Date: ____________________       Internship End Date: 
  (mm/dd/yyyy)   (mm/dd/yyyy) 

  Full-time (more than 20 hours per week)      OR        Part-time (20 hours or less) 

Employer Street Address (no P.O. Box): _________________________________________________________ 

____________________________________________________________________________________________ 
(City)    (State)   (Zip Code) 

           CHECK ONE:   The work:        IS          IS NOT directly related to my major field of study/degree program. 

Student Signature:  Date: __________________________________

https://forms.office.com/Pages/ResponsePage.aspx?id=F4pyOAeXSU-MmyecGkA4wdazE_A5kKNGu-wk8lOXHhhUNlQzVEJJTUZDUUZaSlRSMFo2MVJKTEhYNC4u
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Advisor Recommendation for Curricular Practical Training 

 
 
Part II:  To be completed by the student’s Academic Advisor or Dean: 
  
Curricular Practical Training is work permission for F-1 students which is intended to provide practical work 
experience in situations where the work serves as an integral part of a student’s academic program.  All work during 
CPT must be directly related to the student’s major field of study.  Indicate the student’s eligibility by checking one 
of the three options below. Return this form to the student. 

 
NOTE: Students often have great opportunities for employment related to the field that are not specifically tied to 
or an integral part of the curriculum.  These valuable employment experiences that are related to, but not part of, 
the curriculum are possible when a student engages in Optional Practical Training (OPT) rather than CPT.  If you 
have any questions about whether the employment opportunity being presented qualifies for CPT, please call IPO 
at 330-941-2336. 

 
This internship/practicum is an integral part of the established curriculum in this student’s major 
field of study.  The work is directly related to the student’s major field of study.  

  
    The student will be enrolled in an academic course for which he/she will receive academic credit: 
 

    Course Number:      Course Title:      
 

    Student will earn                credits during the      Summer          Fall          Spring       semester. 
                                           

 
This internship/practicum is based on a degree requirement.  All students in this program are 
required to complete an internship to fulfill the degree requirements. The work is directly related to 
the student’s major field of study.  
 

The employment is necessary for the student’s thesis or research project.  Please attach a letter detailing 
how the proposed employment is essential for the development of the research project or thesis.  The work is 
directly related to the student’s major field of study.  
 

   
 
 

 

 

(Printed name of Academic Advisor) (Signature of Academic Advisor) 
 

 
    ______________________________________             ____________________________________________                         
    (Telephone Number and/or email address)         (Date) 

 


	14.  Do I have to apply for CPT if I am offered volunteer work or an unpaid internship?
	F-1 students may participate in volunteer internships without work authorization if doing so won’t violate any labor laws. If you will be compensated in some way for the service you are providing, you must have employment authorization. Compensation i...
	Yes, you will be issued a CPT I-20 including a new travel signature. Keep all previously-issued I-20s, but present the CPT I-20 when re-entering the U.S. after a trip abroad even beyond your internship end date.  F-2 dependents will not receive a new ...
	You will continue to use the CPT I-20, ever after the internship is over.  You will see that there has been no change to page 1 of your I-20.  Keep all of your I-20s!  They are required when applying for future immigration benefits, such as OPT.
	18. What if my CPT is not near campus?
	Employment Eligibility Verification (I-9)
	Social Security Withholding and Other Taxes
	In general, F-1 students who have been in the US fewer than five years are “non-residents for tax purposes” and are exempt from Social Security (FICA) and Medicare taxes. If you are a non-resident for tax purposes and your employer does withhold FICA,...



