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Form W-4 (2018)
Future developments. For the latest 
information about any future developments 
related to Form W-4, such as legislation 
enacted after it was published, go to 
www.irs.gov/FormW4.
Purpose. Complete Form W-4 so that your 
employer can withhold the correct federal 
income tax from your pay. Consider 
completing a new Form W-4 each year and 
when your personal or financial situation 
changes.
Exemption from withholding. You may 
claim exemption from withholding for 2018 
if both of the following apply.
• For 2017 you had a right to a refund of all 
federal income tax withheld because you 
had no tax liability, and
• For 2018 you expect a refund of all 
federal income tax withheld because you 
expect to have no tax liability.
If you’re exempt, complete only lines 1, 2, 
3, 4, and 7 and sign the form to validate it. 
Your exemption for 2018 expires February 
15, 2019. See Pub. 505, Tax Withholding 
and Estimated Tax, to learn more about 
whether you qualify for exemption from 
withholding.


General Instructions
If you aren’t exempt, follow the rest of 
these instructions to determine the number 
of withholding allowances you should claim 
for withholding for 2018 and any additional 
amount of tax to have withheld. For regular 
wages, withholding must be based on 
allowances you claimed and may not be a 
flat amount or percentage of wages.


You can also use the calculator at 
www.irs.gov/W4App to determine your 
tax withholding more accurately. Consider


using this calculator if you have a more 
complicated tax situation, such as if you 
have a working spouse, more than one job, 
or a large amount of nonwage income 
outside of your job.  After your Form W-4 
takes effect, you can also use this 
calculator to see how the amount of tax 
you’re having withheld compares to your 
projected total tax for 2018. If you use the 
calculator, you don’t need to complete any 
of the worksheets for Form W-4.


Note that if you have too much tax 
withheld, you will receive a refund when you 
file your tax return. If you have too little tax 
withheld, you will owe tax when you file your 
tax return, and you might owe a penalty.
Filers with multiple jobs or working 
spouses. If you have more than one job at 
a time, or if you’re married and your 
spouse is also working, read all of the 
instructions including the instructions for 
the Two-Earners/Multiple Jobs Worksheet 
before beginning. 
Nonwage income. If you have a large 
amount of nonwage income, such as 
interest or dividends, consider making 
estimated tax payments using Form 1040-
ES, Estimated Tax for Individuals. 
Otherwise, you might owe additional tax. 
Or, you can use the Deductions, 
Adjustments, and Other Income Worksheet 
on page 3 or the calculator at www.irs.gov/
W4App to make sure you have enough tax 
withheld from your paycheck. If you have 
pension or annuity income, see Pub. 505 or 
use the calculator at www.irs.gov/W4App 
to find out if you should adjust your 
withholding on Form W-4 or W-4P. 
Nonresident alien. If you’re a nonresident 
alien, see Notice 1392, Supplemental Form 
W-4 Instructions for Nonresident Aliens, 
before completing this form.


Specific Instructions
Personal Allowances Worksheet
Complete this worksheet on page 3 first to 
determine the number of withholding 
allowances to claim.
Line C. Head of household please note: 
Generally, you can claim head of 
household filing status on your tax return 
only if you’re unmarried and pay more than 
50% of the costs of keeping up a home for 
yourself and a qualifying individual. See 
Pub. 501 for more information about filing 
status.
Line E. Child tax credit. When you file 
your tax return, you might be eligible to 
claim a credit for each of your qualifying 
children. To qualify, the child must be 
under age 17 as of December 31 and must 
be your dependent who lives with you for 
more than half the year. To learn more 
about this credit, see Pub. 972, Child Tax 
Credit. To reduce the tax withheld from 
your pay by taking this credit into account, 
follow the instructions on line E of the 
worksheet. On the worksheet you will be 
asked about your total income. For this 
purpose, total income includes all of your 
wages and other income, including income 
earned by a spouse, during the year.
Line F. Credit for other dependents. 
When you file your tax return, you might be 
eligible to claim a credit for each of your 
dependents that don’t qualify for the child 
tax credit, such as any dependent children 
age 17 and older. To learn more about this 
credit, see Pub. 505. To reduce the tax 
withheld from your pay by taking this credit 
into account, follow the instructions on line 
F of the worksheet. On the worksheet, you 
will be asked about your total income. For 
this purpose, total income includes all of


Separate here and give Form W-4 to your employer. Keep the worksheet(s) for your records.


Form  W-4
Department of the Treasury  
Internal Revenue Service 


Employee’s Withholding Allowance Certificate
▶ Whether you’re entitled to claim a certain number of allowances or exemption from withholding is 


subject to review by the IRS. Your employer may be required to send a copy of this form to the IRS. 


OMB No. 1545-0074


2018
1       Your first name and middle initial Last name


Home address (number and street or rural route)


City or town, state, and ZIP code


2     Your social security number


3 Single Married Married, but withhold at higher Single rate.


Note: If married filing separately, check “Married, but withhold at higher Single rate.”


4 If your last name differs from that shown on your social security card, 


check here. You must call 800-772-1213 for a replacement card.      ▶


5 Total number of allowances you’re claiming (from the applicable worksheet on the following  pages) . . . 5
6 Additional amount, if any, you want withheld from each paycheck . . . . . . . . . . . . . . 6 $
7 I claim exemption from withholding for 2018, and I certify that I meet both of the following conditions for exemption.


• Last year I had a right to a refund of all federal income tax withheld because I had no tax liability, and
• This year I expect a refund of all federal income tax withheld because I expect to have no tax liability.
If you meet both conditions, write “Exempt” here . . . . . . . . . . . . . . . ▶ 7


Under penalties of perjury, I declare that I have examined this certificate and, to the best of my knowledge and belief, it is true, correct, and complete.


Employee’s signature  
(This form is not valid unless you sign it.) ▶ Date ▶


8  Employer’s name and address (Employer: Complete boxes 8 and 10 if sending to IRS and complete 
boxes 8, 9, and 10 if sending to State Directory of New Hires.)


9  First date of 
employment


10  Employer identification 
number (EIN)


For Privacy Act and Paperwork Reduction Act Notice, see page 4. Cat. No. 10220Q Form W-4 (2018) 
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your wages and other income, including 
income earned by a spouse, during the year.
Line G. Other credits. You might be able 
to reduce the tax withheld from your 
paycheck if you expect to claim other tax 
credits, such as the earned income tax 
credit and tax credits for education and 
child care expenses. If you do so, your 
paycheck will be larger but the amount of 
any refund that you receive when you file 
your tax return will be smaller. Follow the 
instructions for Worksheet 1-6 in Pub. 505 
if you want to reduce your withholding to 
take these credits into account.


Deductions, Adjustments, and 
Additional Income Worksheet
Complete this worksheet to determine if 
you’re able to reduce the tax withheld from 
your paycheck to account for your itemized 
deductions and other adjustments to 
income such as IRA contributions. If you 
do so, your refund at the end of the year 
will be smaller, but your paycheck will be 
larger. You’re not required to complete this 
worksheet or reduce your withholding if 
you don’t wish to do so.


You can also use this worksheet to figure 
out how much to increase the tax withheld 
from your paycheck if you have a large 
amount of nonwage income, such as 
interest or dividends.


Another option is to take these items into 
account and make your withholding more 
accurate by using the calculator at 
www.irs.gov/W4App. If you use the 
calculator, you don’t need to complete any 
of the worksheets for Form W-4.


Two-Earners/Multiple Jobs 
Worksheet
Complete this worksheet if you have more


than one job at a time or are married filing 
jointly and have a working spouse. If you 
don’t complete this worksheet, you might 
have too little tax withheld. If so, you will 
owe tax when you file your tax return and 
might be subject to a penalty.


Figure the total number of allowances 
you’re entitled to claim and any additional 
amount of tax to withhold on all jobs using 
worksheets from only one Form W-4. Claim 
all allowances on the W-4 that you or your 
spouse file for the highest paying job in 
your family and claim zero allowances on 
Forms W-4 filed for all other jobs. For 
example, if you earn $60,000 per year and 
your spouse earns $20,000, you should 
complete the worksheets to determine 
what to enter on lines 5 and 6 of your Form 
W-4, and your spouse should enter zero 
(“-0-”) on lines 5 and 6 of his or her Form 
W-4. See Pub. 505 for details.


Another option is to use the calculator at 
www.irs.gov/W4App to make your 
withholding more accurate.
Tip: If you have a working spouse and your 
incomes are similar, you can check the 
“Married, but withhold at higher Single 
rate” box instead of using this worksheet. If 
you choose this option, then each spouse 
should fill out the Personal Allowances 
Worksheet and check the “Married, but 
withhold at higher Single rate” box on Form 
W-4, but only one spouse should claim any 
allowances for credits or fill out the 
Deductions, Adjustments, and Additional 
Income Worksheet.


Instructions for Employer
Employees, do not complete box 8, 9, or 
10. Your employer will complete these 
boxes if necessary.
New hire reporting. Employers are


required by law to report new employees to 
a designated State Directory of New Hires. 
Employers may use Form W-4, boxes 8, 9, 
and 10 to comply with the new hire 
reporting requirement for a newly hired 
employee. A newly hired employee is an 
employee who hasn’t previously been 
employed by the employer, or who was 
previously employed by the employer but 
has been separated from such prior 
employment for at least 60 consecutive 
days. Employers should contact the 
appropriate State Directory of New Hires to 
find out how to submit a copy of the 
completed Form W-4. For information and 
links to each designated State Directory of 
New Hires (including for U.S. territories), go 
to www.acf.hhs.gov/programs/css/
employers.


If an employer is sending a copy of Form 
W-4 to a designated State Directory of 
New Hires to comply with the new hire 
reporting requirement for a newly hired 
employee, complete boxes 8, 9, and 10 as 
follows. 
Box 8. Enter the employer’s name and 
address. If the employer is sending a copy 
of this form to a State Directory of New 
Hires, enter the address where child 
support agencies should send income 
withholding orders. 
Box 9. If the employer is sending a copy of 
this form to a State Directory of New Hires, 
enter the employee’s first date of 
employment, which is the date services for 
payment were first performed by the 
employee. If the employer rehired the 
employee after the employee had been 
separated from the employer’s service for 
at least 60 days, enter the rehire date.
Box 10. Enter the employer’s employer 
identification number (EIN).







Form W-4 (2018) Page 3
Personal Allowances Worksheet (Keep for your records.)


A Enter “1” for yourself . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . A
B Enter “1” if you will file as married filing jointly . . . . . . . . . . . . . . . . . . . . . . . B
C Enter “1” if you will file as head of household . . . . . . . . . . . . . . . . . . . . . . . C


D Enter “1” if: { • You’re single, or married filing separately, and have only one job; or
• You’re married filing jointly, have only one job, and your spouse doesn’t work; or
• Your wages from a second job or your spouse’s wages (or the total of both) are $1,500 or less.


} D


E Child tax credit. See Pub. 972, Child Tax Credit, for more information.
• If your total income will be less than $69,801 ($101,401 if married filing jointly), enter “4” for each eligible child. 
• If your total income will be from $69,801 to $175,550 ($101,401 to $339,000 if married filing jointly), enter “2” for each 
eligible child.


• If your total income will be from $175,551 to $200,000 ($339,001 to $400,000 if married filing jointly), enter “1” for 
each eligible child.


• If your total income will be higher than $200,000 ($400,000 if married filing jointly), enter “-0-” . . . . . . . E
F Credit for other dependents.


• If your total income will be less than $69,801 ($101,401 if married filing jointly), enter “1” for each eligible dependent. 
• If your total income will be from $69,801 to $175,550 ($101,401 to $339,000 if married filing jointly), enter “1” for every 
two dependents  (for example, “-0-” for one dependent, “1” if you have two or three dependents, and “2” if you have 
four dependents).


• If your total income will be higher than $175,550 ($339,000 if married filing jointly), enter “-0-” . . . . . . . F
G Other credits. If you have other credits, see Worksheet 1-6 of Pub. 505 and enter the amount from that worksheet here . . G
H Add lines A through G and enter the total here . . . . . . . . . . . . . . . . . . . . . .  ▶ H


For accuracy, 
complete all 
worksheets 
that apply. {


• If you plan to itemize or claim adjustments to income and want to reduce your withholding, or if you 
have a large amount of nonwage income and want to increase your withholding, see the Deductions, 
Adjustments, and Additional Income Worksheet below.


• If you have more than one job at a time or are married filing jointly and you and your spouse both 
work, and the combined earnings from all jobs exceed $52,000 ($24,000 if married filing jointly), see the 
Two-Earners/Multiple Jobs Worksheet on page 4 to avoid having too little tax withheld.


• If neither of the above situations applies, stop here and enter the number from line H on line 5 of Form 
W-4 above.


Deductions, Adjustments, and Additional Income Worksheet
Note: Use this worksheet only if you plan to itemize deductions, claim certain adjustments to income, or have a large amount of nonwage 


income.


1 
 


Enter an estimate of your 2018 itemized deductions. These include qualifying home mortgage interest, 
charitable contributions, state and local taxes (up to $10,000), and medical expenses in excess of 7.5% of 
your income. See Pub. 505 for details . . . . . . . . . . . . . . . . . . . . . . 1 $


2 Enter: { $24,000 if you’re married filing jointly or qualifying widow(er)
$18,000 if you’re head of household
$12,000 if you’re single or married filing separately


} . . . . . . . . . . . 2 $


3 Subtract line 2 from line 1. If zero or less, enter “-0-” . . . . . . . . . . . . . . . . . 3 $
4 Enter an estimate of your 2018 adjustments to income and any additional standard deduction for age or 


blindness (see Pub. 505 for information about these items) . . . . . . . . . . . . . . . . 4 $
5 Add lines 3 and 4 and enter the total . . . . . . . . . . . . . . . . . . . . . . 5 $
6 Enter an estimate of your 2018 nonwage income (such as dividends or interest) . . . . . . . . . 6 $
7 Subtract line 6 from line 5. If zero, enter “-0-”. If less than zero, enter the amount in parentheses . . . 7 $
8 Divide the amount on line 7 by $4,150 and enter the result here. If a negative amount, enter in parentheses. 


Drop any fraction . . . . . . . . . . . . . . . . . . . . . . . . . . . . 8
9 Enter the number from the Personal Allowances Worksheet, line H above . . . . . . . . . . 9


10 
 


Add lines 8 and 9 and enter the total here. If zero or less, enter “-0-”. If you plan to use the Two-Earners/
Multiple Jobs Worksheet, also enter this total on line 1, page 4. Otherwise, stop here and enter this total 
on Form W-4, line 5, page 1 . . . . . . . . . . . . . . . . . . . . . . . . . 10







Form W-4 (2018) Page 4 
Two-Earners/Multiple Jobs Worksheet


Note: Use this worksheet only if the instructions under line H from the Personal Allowances Worksheet direct you here.


1 Enter the number from the Personal Allowances Worksheet, line H, page 3 (or, if you used the 
Deductions, Adjustments, and Additional Income Worksheet on page 3, the number from line 10 of that 
worksheet) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1


2 Find the number in Table 1 below that applies to the LOWEST paying job and enter it here. However, if you’re 
married filing jointly and wages from the highest paying job are $75,000 or less and the combined wages for 
you and your spouse are $107,000 or less, don’t enter more than “3” . . . . . . . . . . . . . 2


3 If line 1 is more than or equal to line 2, subtract line 2 from line 1. Enter the result here (if zero, enter “-0-”) 
and on Form W-4, line 5, page 1. Do not use the rest of this worksheet . . . . . . . . . . . . 3


Note: If line 1 is less than line 2, enter “-0-” on Form W-4, line 5, page 1. Complete lines 4 through 9 below to 
figure the additional withholding amount necessary to avoid a year-end tax bill.


4 Enter the number from line 2 of this worksheet . . . . . . . . . . . 4
5 Enter the number from line 1 of this worksheet . . . . . . . . . . . 5
6 Subtract line 5 from line 4 . . . . . . . . . . . . . . . . . . . . . . . . . . 6
7 Find the amount in Table 2 below that applies to the HIGHEST paying job and enter it here . . . . . 7 $
8 Multiply line 7 by line 6 and enter the result here. This is the additional annual withholding needed . . . 8 $


9 
 
 


Divide line 8 by the number of pay periods remaining in 2018. For example, divide by 18 if you’re paid every 
2 weeks and you complete this form on a date in late April when there are 18 pay periods remaining in 
2018. Enter the result here and on Form W-4, line 6, page 1. This is the additional amount to be withheld 
from each paycheck . . . . . . . . . . . . . . . . . . . . . . . . . . . 9 $


Table 1
Married Filing Jointly


If wages from LOWEST 
paying job are—


Enter on  
line 2 above


 $0  -    $5,000 0
5,001  -      9,500 1
9,501  -    19,000 2


19,001  -    26,500 3
26,501  -    37,000 4
37,001  -    43,500 5
43,501  -    55,000 6
55,001  -    60,000 7
60,001  -    70,000 8
70,001  -    75,000 9
75,001  -    85,000 10
85,001  -    95,000 11
95,001  -  130,000 12


130,001  -  150,000 13
150,001  -  160,000 14
160,001  -  170,000 15
170,001  -  180,000   16
180,001  -  190,000 17
190,001  -  200,000 18
200,001 and over      19


All Others


If wages from LOWEST 
paying job are—


Enter on  
line 2 above


$0  -    $7,000 0
7,001  -    12,500 1


12,501  -    24,500 2
24,501  -    31,500 3
31,501  -    39,000 4
39,001  -    55,000 5
55,001  -    70,000 6
70,001  -    85,000 7
85,001  -    90,000 8
90,001  -  100,000 9


100,001  -  105,000 10
105,001  -  115,000 11
115,001  -  120,000 12
120,001  -  130,000 13
130,001  -  145,000 14
145,001  -  155,000 15
155,001  -  185,000 16
185,001 and over 17


Table 2
Married Filing Jointly


If wages from HIGHEST 
paying job are—


Enter on  
line 7 above


 $0  -   $24,375         $420
24,376  -    82,725 500
82,726  -  170,325 910


170,326  -  320,325 1,000
320,326  -  405,325 1,330
405,326  -  605,325 1,450
605,326 and over 1,540


All Others


If wages from HIGHEST 
paying job are—


Enter on  
line 7 above


$0  -      $7,000 $420
7,001  -     36,175 500


36,176  -    79,975 910
79,976  -  154,975 1,000


154,976  -  197,475 1,330
197,476  -  497,475 1,450
497,476 and over 1,540


Privacy Act and Paperwork Reduction 
Act Notice. We ask for the information on 
this form to carry out the Internal Revenue 
laws of the United States. Internal Revenue 
Code sections 3402(f)(2) and 6109 and 
their regulations require you to provide this 
information; your employer uses it to 
determine your federal income tax 
withholding. Failure to provide a properly 
completed form will result in your being 
treated as a single person who claims no 
withholding allowances; providing 
fraudulent information may subject you to 
penalties. Routine uses of this information 
include giving it to the Department of 
Justice for civil and criminal litigation; to 
cities, states, the District of Columbia, and 


U.S. commonwealths and possessions for 
use in administering their tax laws; and to 
the Department of Health and Human 
Services for use in the National Directory of 
New Hires. We may also disclose this 
information to other countries under a tax 
treaty, to federal and state agencies to 
enforce federal nontax criminal laws, or to 
federal law enforcement and intelligence 
agencies to combat terrorism.


You aren’t required to provide the 
information requested on a form that’s 
subject to the Paperwork Reduction Act 
unless the form displays a valid OMB 
control number. Books or records relating 
to a form or its instructions must be


retained as long as their contents may 
become material in the administration of 
any Internal Revenue law. Generally, tax 
returns and return information are 
confidential, as required by Code section 
6103. 


The average time and expenses required 
to complete and file this form will vary 
depending on individual circumstances. 
For estimated averages, see the 
instructions for your income tax return.


If you have suggestions for making this 
form simpler, we would be happy to hear 
from you. See the instructions for your 
income tax return.
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Employee's Withholding Allowance Certificate

Form W-4 (2018)

Form W-4. 2018. Catalog Number 10220Q. Employee's Withholding Allowance Certificate. Department of the Treasury. Internal Revenue Service. Whether you are entitled to claim a certain number of allowances or exemption from withholding is subject to review by the I R S. Your employer may be required to send a copy of this form to the I R S. O M B Number 1545-0074. For Privacy Act and Paperwork Reduction Act Notice, see page 4. 

Future developments. For the latest information about any future developments related to Form W-4, such as legislation enacted after it was published, go to www.irs.gov/FormW4.

Purpose. Complete Form W-4 so that your employer can withhold the correct federal income tax from your pay. Consider completing a new Form W-4 each year and when your personal or financial situation changes.

Exemption from withholding. You may claim exemption from withholding for 2018 if both of the following apply.

• For 2017 you had a right to a refund of all federal income tax withheld because you had no tax liability, and

• For 2018 you expect a refund of all federal income tax withheld because you expect to have no tax liability.

If you’re exempt, complete only lines 1, 2, 3, 4, and 7 and sign the form to validate it. Your exemption for 2018 expires February 15, 2019. See Pub. 505, Tax Withholding and Estimated Tax, to learn more about whether you qualify for exemption from withholding.

General Instructions

If you aren’t exempt, follow the rest of these instructions to determine the number of withholding allowances you should claim for withholding for 2018 and any additional amount of tax to have withheld. For regular wages, withholding must be based on allowances you claimed and may not be a flat amount or percentage of wages.

You can also use the calculator at www.irs.gov/W4App to determine your tax withholding more accurately. Consider

using this calculator if you have a more complicated tax situation, such as if you have a working spouse, more than one job, or a large amount of nonwage income outside of your job.  After your Form W-4 takes effect, you can also use this calculator to see how the amount of tax you’re having withheld compares to your projected total tax for 2018. If you use the calculator, you don’t need to complete any of the worksheets for Form W-4.

Note that if you have too much tax withheld, you will receive a refund when you file your tax return. If you have too little tax withheld, you will owe tax when you file your tax return, and you might owe a penalty.

Filers with multiple jobs or working spouses. If you have more than one job at a time, or if you’re married and your spouse is also working, read all of the instructions including the instructions for the Two-Earners/Multiple Jobs Worksheet before beginning. 

Nonwage income. If you have a large amount of nonwage income, such as interest or dividends, consider making estimated tax payments using Form 1040-ES, Estimated Tax for Individuals. Otherwise, you might owe additional tax. Or, you can use the Deductions, Adjustments, and Other Income Worksheet on page 3 or the calculator at www.irs.gov/W4App to make sure you have enough tax withheld from your paycheck. If you have pension or annuity income, see Pub. 505 or use the calculator at www.irs.gov/W4App to find out if you should adjust your withholding on Form W-4 or W-4P. 

Nonresident alien. If you’re a nonresident alien, see Notice 1392, Supplemental Form W-4 Instructions for Nonresident Aliens, before completing this form.

Specific Instructions

Personal Allowances Worksheet

Complete this worksheet on page 3 first to determine the number of withholding allowances to claim.

Line C. Head of household please note: Generally, you can claim head of household filing status on your tax return only if you’re unmarried and pay more than 50% of the costs of keeping up a home for yourself and a qualifying individual. See Pub. 501 for more information about filing status.

Line E. Child tax credit. When you file your tax return, you might be eligible to claim a credit for each of your qualifying children. To qualify, the child must be under age 17 as of December 31 and must be your dependent who lives with you for more than half the year. To learn more about this credit, see Pub. 972, Child Tax Credit. To reduce the tax withheld from your pay by taking this credit into account, follow the instructions on line E of the worksheet. On the worksheet you will be asked about your total income. For this purpose, total income includes all of your wages and other income, including income earned by a spouse, during the year.

Line F. Credit for other dependents. When you file your tax return, you might be eligible to claim a credit for each of your dependents that don’t qualify for the child tax credit, such as any dependent children age 17 and older. To learn more about this credit, see Pub. 505. To reduce the tax withheld from your pay by taking this credit into account, follow the instructions on line F of the worksheet. On the worksheet, you will be asked about your total income. For this purpose, total income includes all of

Separate here and give Form W-4 to your employer. Keep the worksheet(s) for your records.

Form  W-4

Department of the Treasury  Internal Revenue Service 

Employee’s Withholding Allowance Certificate

▶ Whether you’re entitled to claim a certain number of allowances or exemption from withholding is

subject to review by the IRS. Your employer may be required to send a copy of this form to the IRS. 

OMB No. 1545-0074

2018

3

Note: If married filing separately, check “Married, but withhold at higher Single rate.”

4

If your last name differs from that shown on your social security card, check here. You must call 800-772-1213 for a replacement card.      ▶

5

Total number of allowances you’re claiming (from the applicable worksheet on the following  pages)          

5

6

Additional amount, if any, you want withheld from each paycheck          

6

7

I claim exemption from withholding for 2018, and I certify that I meet both of the following conditions for exemption.

• Last year I had a right to a refund of all federal income tax withheld because I had no tax liability, and

• This year I expect a refund of all federal income tax withheld because I expect to have no tax liability.

If you meet both conditions, write “Exempt” here          ▶

7

Under penalties of perjury, I declare that I have examined this certificate and, to the best of my knowledge and belief, it is true, correct, and complete.

Employee’s signature 

(This form is not valid unless you sign it.) ▶

Date ▶

For Privacy Act and Paperwork Reduction Act Notice, see page 4.

Cat. No. 10220Q
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your wages and other income, including income earned by a spouse, during the year.

Line G. Other credits. You might be able to reduce the tax withheld from your paycheck if you expect to claim other tax credits, such as the earned income tax credit and tax credits for education and child care expenses. If you do so, your paycheck will be larger but the amount of any refund that you receive when you file your tax return will be smaller. Follow the instructions for Worksheet 1-6 in Pub. 505 if you want to reduce your withholding to take these credits into account.

Deductions, Adjustments, and Additional Income Worksheet

Complete this worksheet to determine if you’re able to reduce the tax withheld from your paycheck to account for your itemized deductions and other adjustments to income such as IRA contributions. If you do so, your refund at the end of the year will be smaller, but your paycheck will be larger. You’re not required to complete this worksheet or reduce your withholding if you don’t wish to do so.

You can also use this worksheet to figure out how much to increase the tax withheld from your paycheck if you have a large amount of nonwage income, such as interest or dividends.

Another option is to take these items into account and make your withholding more accurate by using the calculator at www.irs.gov/W4App. If you use the calculator, you don’t need to complete any of the worksheets for Form W-4.

Two-Earners/Multiple Jobs Worksheet

Complete this worksheet if you have more

than one job at a time or are married filing jointly and have a working spouse. If you don’t complete this worksheet, you might have too little tax withheld. If so, you will owe tax when you file your tax return and might be subject to a penalty.

Figure the total number of allowances you’re entitled to claim and any additional amount of tax to withhold on all jobs using worksheets from only one Form W-4. Claim all allowances on the W-4 that you or your spouse file for the highest paying job in your family and claim zero allowances on Forms W-4 filed for all other jobs. For example, if you earn $60,000 per year and your spouse earns $20,000, you should complete the worksheets to determine what to enter on lines 5 and 6 of your Form W-4, and your spouse should enter zero (“-0-”) on lines 5 and 6 of his or her Form W-4. See Pub. 505 for details.

Another option is to use the calculator at www.irs.gov/W4App to make your withholding more accurate.

Tip: If you have a working spouse and your incomes are similar, you can check the “Married, but withhold at higher Single rate” box instead of using this worksheet. If you choose this option, then each spouse should fill out the Personal Allowances Worksheet and check the “Married, but withhold at higher Single rate” box on Form W-4, but only one spouse should claim any allowances for credits or fill out the Deductions, Adjustments, and Additional Income Worksheet.

Instructions for Employer

Employees, do not complete box 8, 9, or 10. Your employer will complete these boxes if necessary.

New hire reporting. Employers are

required by law to report new employees to a designated State Directory of New Hires. Employers may use Form W-4, boxes 8, 9, and 10 to comply with the new hire reporting requirement for a newly hired employee. A newly hired employee is an employee who hasn’t previously been employed by the employer, or who was previously employed by the employer but has been separated from such prior employment for at least 60 consecutive days. Employers should contact the appropriate State Directory of New Hires to find out how to submit a copy of the completed Form W-4. For information and links to each designated State Directory of New Hires (including for U.S. territories), go to www.acf.hhs.gov/programs/css/employers.

If an employer is sending a copy of Form W-4 to a designated State Directory of New Hires to comply with the new hire reporting requirement for a newly hired employee, complete boxes 8, 9, and 10 as follows. 

Box 8. Enter the employer’s name and address. If the employer is sending a copy of this form to a State Directory of New Hires, enter the address where child support agencies should send income withholding orders. 

Box 9. If the employer is sending a copy of this form to a State Directory of New Hires, enter the employee’s first date of employment, which is the date services for payment were first performed by the employee. If the employer rehired the employee after the employee had been separated from the employer’s service for at least 60 days, enter the rehire date.

Box 10. Enter the employer’s employer identification number (EIN).
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Personal Allowances Worksheet (Keep for your records.)

A

Enter “1” for yourself          

A

B

Enter “1” if you will file as married filing jointly         

B

C

Enter “1” if you will file as head of household         

C

D

Enter “1” if:

{

• You’re single, or married filing separately, and have only one job; or

• You’re married filing jointly, have only one job, and your spouse doesn’t work; or

• Your wages from a second job or your spouse’s wages (or the total of both) are $1,500 or less.

}

D

E

Child tax credit. See Pub. 972, Child Tax Credit, for more information.

• If your total income will be less than $69,801 ($101,401 if married filing jointly), enter “4” for each eligible child. 

• If your total income will be from $69,801 to $175,550 ($101,401 to $339,000 if married filing jointly), enter “2” for each eligible child.

• If your total income will be from $175,551 to $200,000 ($339,001 to $400,000 if married filing jointly), enter “1” for each eligible child.

• If your total income will be higher than $200,000 ($400,000 if married filing jointly), enter “-0-”         

E

F

Credit for other dependents.

• If your total income will be less than $69,801 ($101,401 if married filing jointly), enter “1” for each eligible dependent. 

• If your total income will be from $69,801 to $175,550 ($101,401 to $339,000 if married filing jointly), enter “1” for every two dependents  (for example, “-0-” for one dependent, “1” if you have two or three dependents, and “2” if you have four dependents).

• If your total income will be higher than $175,550 ($339,000 if married filing jointly), enter “-0-”         

F

G

Other credits. If you have other credits, see Worksheet 1-6 of Pub. 505 and enter the amount from that worksheet here          

G

H

Add lines A through G and enter the total here           ▶

H

For accuracy, complete all worksheets that apply.

{

• If you plan to itemize or claim adjustments to income and want to reduce your withholding, or if you have a large amount of nonwage income and want to increase your withholding, see the Deductions, Adjustments, and Additional Income Worksheet below.

• If you have more than one job at a time or are married filing jointly and you and your spouse both work, and the combined earnings from all jobs exceed $52,000 ($24,000 if married filing jointly), see the Two-Earners/Multiple Jobs Worksheet on page 4 to avoid having too little tax withheld.

• If neither of the above situations applies, stop here and enter the number from line H on line 5 of Form W-4 above.

Deductions, Adjustments, and Additional Income Worksheet

Note: Use this worksheet only if you plan to itemize deductions, claim certain adjustments to income, or have a large amount of nonwage income.

1  

Enter an estimate of your 2018 itemized deductions. These include qualifying home mortgage interest, charitable contributions, state and local taxes (up to $10,000), and medical expenses in excess of 7.5% of your income. See Pub. 505 for details          

1

2

Enter:

{

$24,000 if you’re married filing jointly or qualifying widow(er)

$18,000 if you’re head of household

$12,000 if you’re single or married filing separately

}

          

2

3

Subtract line 2 from line 1. If zero or less, enter “-0-”          

3

4 

Enter an estimate of your 2018 adjustments to income and any additional standard deduction for age or blindness (see Pub. 505 for information about these items)                  

4

5

Add lines 3 and 4 and enter the total          

5

6

Enter an estimate of your 2018 nonwage income (such as dividends or interest)         

6

7

Subtract line 6 from line 5. If zero, enter “-0-”. If less than zero, enter the amount in parentheses          

7

8 

Divide the amount on line 7 by $4,150 and enter the result here. If a negative amount, enter in parentheses. Drop any fraction          

8

9

Enter the number from the Personal Allowances Worksheet, line H above          

9

10  

Add lines 8 and 9 and enter the total here. If zero or less, enter “-0-”. If you plan to use the Two-Earners/Multiple Jobs Worksheet, also enter this total on line 1, page 4. Otherwise, stop here and enter this total on Form W-4, line 5, page 1          

10
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Two-Earners/Multiple Jobs Worksheet

Note: Use this worksheet only if the instructions under line H from the Personal Allowances Worksheet direct you here.

1 

Enter the number from the Personal Allowances Worksheet, line H, page 3 (or, if you used the Deductions, Adjustments, and Additional Income Worksheet on page 3, the number from line 10 of that worksheet)          

1

2 

Find the number in Table 1 below that applies to the LOWEST paying job and enter it here. However, if you’re married filing jointly and wages from the highest paying job are $75,000 or less and the combined wages for you and your spouse are $107,000 or less, don’t enter more than “3”          

2

3 

If line 1 is more than or equal to line 2, subtract line 2 from line 1. Enter the result here (if zero, enter “-0-”) and on Form W-4, line 5, page 1. Do not use the rest of this worksheet          

3

Note: If line 1 is less than line 2, enter “-0-” on Form W-4, line 5, page 1. Complete lines 4 through 9 below to figure the additional withholding amount necessary to avoid a year-end tax bill.

4

Enter the number from line 2 of this worksheet          

4

5

Enter the number from line 1 of this worksheet          

5

6

Subtract line 5 from line 4          

6

7

Find the amount in Table 2 below that applies to the HIGHEST paying job and enter it here          

7

8

Multiply line 7 by line 6 and enter the result here. This is the additional annual withholding needed          

8

9   

Divide line 8 by the number of pay periods remaining in 2018. For example, divide by 18 if you’re paid every 2 weeks and you complete this form on a date in late April when there are 18 pay periods remaining in 2018. Enter the result here and on Form W-4, line 6, page 1. This is the additional amount to be withheld from each paycheck          

9

Table 1

Married Filing Jointly

If wages from LOWEST paying job are—

Table 1. Married Filing Jointly. If wages from LOWEST paying job are: 

Enter on 

line 2 above

Table 1. Married Filing Jointly. Enter on line 2 above. 

 $0  -    $5,000

0

5,001  -      9,500

1

9,501  -    19,000

2

19,001  -    26,500

3

26,501  -    37,000

4

37,001  -    43,500

5

43,501  -    55,000

6

55,001  -    60,000

7

60,001  -    70,000

8

70,001  -    75,000

9

75,001  -    85,000

10

85,001  -    95,000

11

95,001  -  130,000

12

130,001  -  150,000

13

150,001  -  160,000

14

160,001  -  170,000

15

170,001  -  180,000

  16

180,001  -  190,000

17

190,001  -  200,000

18

200,001 and over      

19

All Others

If wages from LOWEST paying job are—

Table 1. All Others. If wages from LOWEST paying job are: 

Enter on 

line 2 above

Table 1. All Others. Enter on line 2 above. 

$0  -    $7,000

0

7,001  -    12,500

1

12,501  -    24,500

2

24,501  -    31,500

3

31,501  -    39,000

4

39,001  -    55,000

5

55,001  -    70,000

6

70,001  -    85,000

7

85,001  -    90,000

8

90,001  -  100,000

9

100,001  -  105,000

10

105,001  -  115,000

11

115,001  -  120,000

12

120,001  -  130,000

13

130,001  -  145,000

14

145,001  -  155,000

15

155,001  -  185,000

16

185,001 and over

17

Table 2

Married Filing Jointly

If wages from HIGHEST paying job are—

Table 2. Married Filing Jointly. If wages from HIGHEST paying job are: 

Enter on 
line 7 above

Table 2. Married Filing Jointly. Enter on line 7 above. 

 $0  -   $24,375

        $420

24,376  -    82,725

500

82,726  -  170,325

910

170,326  -  320,325

1,000

320,326  -  405,325

1,330

405,326  -  605,325

1,450

605,326 and over

1,540

All Others

If wages from HIGHEST paying job are—

Table 2. All Others. If wages from HIGHEST paying job are: 

Enter on 
line 7 above

Table 2. All Others. Enter on line 7 above. 

$0  -      $7,000

$420

7,001  -     36,175

500

36,176  -    79,975

910

79,976  -  154,975

1,000

154,976  -  197,475

1,330

197,476  -  497,475

1,450

497,476 and over

1,540

Privacy Act and Paperwork Reduction Act Notice. We ask for the information on this form to carry out the Internal Revenue laws of the United States. Internal Revenue Code sections 3402(f)(2) and 6109 and their regulations require you to provide this information; your employer uses it to determine your federal income tax withholding. Failure to provide a properly completed form will result in your being treated as a single person who claims no withholding allowances; providing fraudulent information may subject you to penalties. Routine uses of this information include giving it to the Department of Justice for civil and criminal litigation; to cities, states, the District of Columbia, and 

U.S. commonwealths and possessions for use in administering their tax laws; and to the Department of Health and Human Services for use in the National Directory of New Hires. We may also disclose this information to other countries under a tax treaty, to federal and state agencies to enforce federal nontax criminal laws, or to federal law enforcement and intelligence agencies to combat terrorism.

You aren’t required to provide the information requested on a form that’s subject to the Paperwork Reduction Act unless the form displays a valid OMB control number. Books or records relating to a form or its instructions must be

retained as long as their contents may become material in the administration of any Internal Revenue law. Generally, tax returns and return information are confidential, as required by Code section 6103. 

The average time and expenses required to complete and file this form will vary depending on individual circumstances. For estimated averages, see the instructions for your income tax return.

If you have suggestions for making this form simpler, we would be happy to hear from you. See the instructions for your income tax return.
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Environmental and Occupational Health & Safety

http://web.ysu.edu/eohs/

This site contains written health and safety programs which may pertain to the position to which you have been hired. It is your responsibility to visit the web site and read all information which pertains to your job duties. If you have any questions regarding any of the programs or other safety concerns, you will contact EOHS at extension 3700 to receive clarification. You will complete the review of the website and all programs before you begin your actual duties. The following is a list of programs on the EOHS website. The items in bold type pertain to all employees.

		Chemical Hygiene

		Lockout/Tagout Program



		Confined Space Program

		Respirator Protection Program



		Blood Borne Pathogens Exposure Control Plan

		Safety Program



		Building Evacuation Procedure

		Bake Sale Regulations



		Eye Safety Program (Academic)

		Beeghly Swimming Pool SOP



		Eye Safety Program (Non-academic)

		Rifle Range SOP



		General Work Rules (Shop Safety)

		Tornado Response SOP



		Hand and Power Tool Policy

		X-Ray Generating Equipment SOP



		Hazard Communication Plan

		Employee Accident/Incident Report



		Hazardous Waste Contingency Plan

		Off-road Vehicle Policy



		Hearing Conservation Program

		Obtaining Refrigerants Policy



		Infectious Waste Contingency Plan

		Fire Extinguisher Policy



		Laser Safety

		Broken Classroom/Laboratory Furniture Policy



		Ladder Safety
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LISTS OF ACCEPTABLE DOCUMENTS


Illustrations of many of these documents appear in Part 8 of the Handbook for Employers (M-274).


For persons under age 18 who are 
unable to present a document 


listed above:   


LIST A LIST B LIST C


2.   Permanent Resident Card or Alien 
Registration Receipt Card (Form I-551)


8.   Employment authorization 
document issued by the 
Department of Homeland Security


1.   Driver's license or ID card issued by a 
State or outlying possession of the 
United States provided it contains a 
photograph or information such as 
name, date of birth, gender, height, eye 
color, and address


1.   A Social Security Account Number 
card, unless the card includes one of 
the following restrictions:


9.   Driver's license issued by a Canadian 
government authority


1.   U.S. Passport or U.S. Passport Card


2.   Certification of Birth Abroad issued 
by the Department of State (Form 
FS-545)


3.   Foreign passport that contains a 
temporary I-551 stamp or temporary 
I-551 printed notation on a machine-
readable immigrant visa


4.   Employment Authorization Document 
that contains a photograph (Form 
I-766) 


3.   Certification of Report of Birth 
issued by the Department of State 
(Form DS-1350)


3.   School ID card with a photograph
5.   For a nonimmigrant alien authorized  


to work for a specific employer 
because of his or her status:


6.   Military dependent's ID card
4.   Original or certified copy of birth   
      certificate issued by a State,  
      county, municipal authority, or  
      territory of the United States  
      bearing an official seal


7.   U.S. Coast Guard Merchant Mariner 
Card


5.   Native American tribal document8.   Native American tribal document


7.   Identification Card for Use of 
Resident Citizen in the United 
States (Form I-179)


10.   School record or report card


11.   Clinic, doctor, or hospital record


12.   Day-care or nursery school record


2.   ID card issued by federal, state or local 
government agencies or entities, 
provided it contains a photograph or 
information such as name, date of birth, 
gender, height, eye color, and address


4.   Voter's registration card


5.   U.S. Military card or draft record


Documents that Establish 
Both Identity and 


Employment Authorization


Documents that Establish  
Identity 


Documents that Establish  
Employment Authorization


OR AND


All documents must be UNEXPIRED


6.   Passport from the Federated States of 
Micronesia (FSM) or the Republic of 
the Marshall Islands (RMI) with Form 
I-94 or Form I-94A indicating 
nonimmigrant admission under the 
Compact of Free Association Between 
the United States and the FSM or RMI


6.   U.S. Citizen ID Card (Form I-197)


b. Form I-94 or Form I-94A that has  
the following:
(1) The same name as the passport; 


and
(2) An endorsement of the alien's 


nonimmigrant status as long as 
that period of endorsement has 
not yet expired and the 
proposed employment is not in 
conflict with any restrictions or 
limitations identified on the form.


a. Foreign passport; and


(2)  VALID FOR WORK ONLY WITH 
INS AUTHORIZATION


(3)  VALID FOR WORK ONLY WITH 
DHS AUTHORIZATION


(1)  NOT VALID FOR EMPLOYMENT


Refer to Section 2 of the instructions, titled "Employer or Authorized Representative Review 
and Verification," for more information about acceptable receipts.


Employees may present one selection from List A  
or a combination of one selection from List B and one selection from List C.








Auditor of State’s fraud reporting system 
 


 


 


The Ohio Auditor of State’s office maintains a system for the reporting of fraud, 


including misuse of public money by any official or office. The system allows all 


Ohio citizens, including public employees, the opportunity to make anonymous 


complaints through a toll free number, the Auditor of State’s website, or through 


the United States mail. 
 


 


 


Auditor of State’s fraud contact information: 


 


Telephone:  1-866-FRAUD OH (1-866-372-8364) 


 


US Mail:  Ohio Auditor of State’s office 


Special Investigations Unit 


 88 East Broad Street 


 P.O. Box 1140 


 Columbus, OH 43215 


 


Web:   www.ohioauditor.gov 








ADVISORY OPINIONS 
 


 The Ohio Ethics Commission issues advisory opinions in response to 
questions relating to conflicts of interest or financial disclosure.  Advisory 
opinions interpret the law and are available to public servants who are 
considering, but have not yet undertaken, an activity that may involve a 
conflict of interest.  Staff reviews requests for advice with an Advisory 
Committee of the Commission.   
 
 An opinion issued by the Commission provides the official or 
employee, and any other public servant similarly situated, who follows the 
opinion with immunity from civil action, criminal prosecution, and removal 
from office actions.  A public official or employee who fails to follow an 
opinion of the Commission is subject to potential civil and criminal action 
and removal from office for violating the Ethics Law.   Advisory opinions 
are available, with search capability, on the Commission’s Web site. 
 


ETHICS EDUCATION AND PUBLIC INFORMATION 
 


 The Ethics Commission provides a wide variety of ethics education and 
public information free of charge.  The Commission presents classes and 
other educational opportunities for groups of public officials, public 
employees, and private citizens.  In addition, it provides pamphlets on a 
number of ethics issues.  Each public agency is required to provide a copy 
of the Ethics Law to the officials and employees who serve the agency.  
The Commission can provide a master copy of the law to any agency, to 
assist it in complying with this law.   Helpful materials are also available on 
the Web site. 
 
 For more information, to request an Ethics Commission speaker, or for 
answers to questions, write, call or view our Web site: 
 


OHIO ETHICS COMMISSION 
8 East Long Street, 10th Floor 


Columbus, Ohio  43215 
Phone: (614) 466-7090 
Fax: (614) 466-8368 
www.ethics.ohio.gov 


              [Rev. Jan. 2009] 


 
 
 
 


Ethics Is  


Everybody’s Business 
 
 
 


 
 


 
 
 


 


The Ohio Ethics Commission 
 
 


  “No man is allowed to be a judge in his   


  own cause, because his interest would     


  certainly bias his judgment, and, not  


                improbably, corrupt his integrity.” 


 


     - James Madison in The Federalist 


  







 


 


Ben Rose, Chair 


 Shirley Mays, Vice Chair 


 Merom Brachman 


 Betty Davis 


Steven Dettelbach 


Ann Marie Tracey 


 


 David E. Freel,  


Executive Director 


  


 


 


 


 


 


 


 


 


 


Questions or comments about this publication, or about the Ohio 


Ethics Law?  Please contact: 


 


Ohio Ethics Commission 


8 East Long Street, 10th Floor 


Columbus, Ohio   43215 


Phone:  (614) 466-7090 


Fax:  (614) 466-8368 


www.ethics.ohio.gov 


 Citizens may contact the Ethics Commission to make a charge or 
allegation of unethical conduct, or file a sworn complaint alleging specific 
personal knowledge of facts and evidence supporting each element of an 
Ethics Law violation.  Most investigations are initiated upon charges received 
by the Commission.  
 
 When the Ethics Commission receives a charge or allegation of unethical 
conduct, staff determines whether the alleged misconduct falls within the 
authority of the Commission.  If so, the staff initially reviews allegations and 
investigative priorities with an Investigative Committee of the Commission to 
determine whether to further review the allegation based on existing 
prioritized investigations and available resources.  The Commission can then 
direct the staff to conduct a confidential investigation into the factual support 
for the charge and the severity of the alleged Ethics Law violation.   
 
 The Commission’s authority is analogous to the role of a grand jury.  At 
the conclusion of an investigation, which may include a formal hearing upon a 
sworn complaint, the Commission may refer the matter for prosecution to the 
appropriate prosecuting authority.  It can also resolve a charge with the 
accused person, or close the matter.  The resolution may include:  mediation 
of the dispute; financial restitution; rescission of affected contracts; forfeiture 
of any benefits resulting from this activity; or resignation of the public official 
or employee involved.   
 
 The Commission has no authority to prosecute public officials or 
employees independently.  If it finds that the evidence supports a serious 
violation and determines that a resolution is not an option, the findings are 
turned over to the appropriate prosecuting authority for criminal prosecution.   
The referral remains confidential unless the prosecutor fails to act on the 
referral within 90 days.  If the prosecutor fails to take any action with respect 
to the referral within that time, the Commission may make the referral public, 
though it can not comment regarding the merits of its findings. 
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Filing of statements and availability of filed statements 
 


 Three ethics agencies receive FDS from the public officials over whom 
they have jurisdiction: 
 
  • Members of, employees of, and candidates for the Ohio General 


Assembly file with the Joint Legislative Ethics Committee 
 • Members and employees of, and candidates for the judiciary file with 


the Supreme Court Board of Commissioners on Grievances and 
Discipline 


  • All others file with the Ohio Ethics Commission 
 
 Copies of most FDS forms are available for public inspection from the 
Ethics Commission and other ethics agencies.  However, the Ethics Law 
requires that the Ethics Commission keep some statements confidential, 
such as those filed by school district employees.  Blank FDS forms may be 
obtained from any county board of elections or from any ethics agency. 


 


INVESTIGATIONS BY THE ETHICS COMMISSION 
 


 Any person can refer information that indicates a public official or 
employee may have violated any of the criminal provisions of the Ethics 
Law, to the ethics agency that has jurisdiction over the official or employee 
in question.  Allegation forms are available from the Ethics Commission to 
refer information relating to public servants within its authority.   
 


 All Ethics Commission investigations and hearings are confidential.  
Breach of confidentiality by Commission members or employees is a 
criminal offense.  At its discretion, the Commission may share or disclose 
information with an investigating or prosecuting authority when necessary 
and appropriate for the conduct of an investigation.   However, the 
Commission generally cannot disclose to others the existence, status, or 
result of any investigation.  
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THE OHIO ETHICS LAW 
 
 The Ohio Ethics Law was originally enacted in 1973 to promote 
confidence in government.  The law: 
 
  • Establishes a code of conduct making it illegal for state and local public 


officials and employees to take official action if they have certain conflicts 
of interest 


  • Provides for the filing of financial disclosure statements by many public 
officials, and for public inspection of those statements 


  • Establishes procedures by which citizens may participate in the 
enforcement of the law 


  • Creates agencies within the three branches of government to administer 
the law 


 
o The Joint Legislative Ethics Committee (serving legislators) 
o The Supreme Court Board of Commissioners on Grievances 


and Discipline (serving judges) 
o The Ohio Ethics Commission (serving all others) 


 
 This Ethics Commission publication is designed to help you understand 
the Ethics Law.  Whether you are a private citizen, public official, public 
employee, or candidate for public office, this pamphlet will explain how the 
Ethics Law applies to you.  It is intended to advise the reader of general types 
of conduct prohibited by the Ohio Ethics Law and related statutes, and is not 
intended to restate the specific restrictions of state statute.  You are 
encouraged to contact the Ethics Commission with any questions you may 
have after reading this publication. 
 


THE OHIO ETHICS COMMISSION   
 


 The Ohio Ethics Commission is an independent, bipartisan board whose 
six members are appointed by the Governor and confirmed by the Senate.  
The members, citizens from around the state with experience in both the 
public and private sector, serve staggered six-year terms so that one member 
is appointed each year.   
  
 







Prohibited Conduct 
 
 Ohio’s Ethics Law recognizes that many public officials and employees 
are in a position to make or influence decisions that directly affect their 
personal interests.  The Ethics Law attempts to prevent this type of activity.  
Generally, a public official or employee may not participate in matters that 
involve his own financial interests or those of his family or business 
associates.  The following types of conduct are prohibited or restricted by 
Ohio’s Ethics Law.   


 


Misuse of Official Position 
 
 A public official or employee may not use, or authorize the use of, his 
public position to benefit himself or others in circumstances that create a 
conflict of interest where his objectivity could be impaired.  This is a 
general restatement of one of the most important prohibitions in the Ethics 
Law.   
 
 Public officials and employees must not act on situations in which they 
might gain personally as a result of the decisions they make or their 
influence as public servants.  For example, a public official or employee 
who owns property and profits by influencing his public agency to buy that 
property would likely be in violation of this prohibition.  A public official or 
employee is also prohibited from using his position to benefit others, such 
as business associates and family members, because his relationship with 
those individuals could impair his objectivity in his public duties. 


 
 Two related provisions of the Ethics Law prohibit: 
 


1. A public official or employee from soliciting or accepting anything 
of value that would create a substantial and improper influence 
upon the official in his public duties 


2. Any person from promising or giving a public official anything of 
value that would create a substantial and improper influence upon 
the official in his public duties 
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 A candidate who has been certified to a ballot for election to public 
office is required to file his FDS no later than 30 days prior to the date of 
the first election in which his candidacy will be voted on.  A write-in 
candidate who has been certified to a ballot must file his FDS no later than 
20 days prior to the first election in which his candidacy will be voted upon.  
Unless certified to a ballot, an incumbent office holder must file his FDS by 
April 15.  A person appointed to an unexpired term of elective office has 
15 days from the date he is sworn into office to file. 
 
  


 A person who is appointed to, 
promoted to, or employed in a non-
elective position for which filing is 
required must file an FDS within 90 days 
of employment, promotion, or 


appointment, unless he is appointed on or 
before February 15th.  If appointed to, 
promoted to, or employed in a non-
elective position for which filing is 
required, on or before February 15th, he 
must file by April 15th.   


 
 


FDS Fees and Penalties 
 
 The filer must include a filing fee with his FDS.  The filing fees range 
depending upon the position for which filing is required.  Filing fees are 
listed at www.ethics.ohio.gov/fds.html.  The Ethics Commission is required 


to assess a late filing fee of $10 per day, to a maximum of $250, against 
those individuals who fail to file their FDS on time.   
 
 If a public official who is required to file an FDS fails to file, a penalty 
of up to a $250 fine, 30 days in jail, or both, could be imposed by the 
courts.  If an official files a false statement, the penalty could be up to a 
$1000 fine, six months in jail, or both. 
 
 


 
11                       


 







 Information the FDS Filer Must Disclose 
 
 Along with general personal information, most FDS filers identify the 
following items: 
 
  • All sources of income 
  • Investments worth more than $1,000 
  • Businesses in which the filer is an officer or board member 
  • Sources of travel expenses incurred in connection with official duties 
  • Sources of meals, food, and beverages, incurred in connection with 


official duties, aggregating more than $100 
  • Sources of gifts worth more than $75 
  • Ohio real estate investments 
  • Creditors and debtors of more than $1,000 
 
 City, county, and school board elected officials who make less than 
$16,000 for their public service, and public university trustees, have different 
disclosure requirements.  These officials are required to disclose: 
 
  • Sources of income more than $500 
  • Investments worth more than $1,000 
  • Businesses in which the filer is an officer or board member 
  • Sources of gifts worth more than $500 
  • Ohio real estate investments 
  • Creditors and debtors of more than $1,000 
 


FDS Due Dates 
 
 A public servant subject to the 
financial disclosure requirement is 


generally required to file his FDS with the 
appropriate ethics agency each year by 


April 15th.  Statements may be filed by 
mail or in person, and a statement 
postmarked on or before April 15th is considered filed by that date.  
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 These provisions prohibit a public official or employee from soliciting 
or accepting gifts, travel expenses, consulting fees, or any other thing of 
substantial value from a party that is interested in, regulated by, or doing or 
seeking to do business with his public agency.  Similarly, a private citizen 
may not promise or give things of value to a public official or employee 
under circumstances that create a conflict of interest.  The Ethics 
Commission recommends that public servants avoid all conduct that 
creates the appearance of impropriety. 
 


The "Revolving Door" Restriction 
 


 A current or former public official or employee 
is prohibited from representing anyone before any 
public agency, including his former employer, on 
any matter in which he personally participated in 
his official capacity.  This prohibition is in effect 
during public service and generally remains in 
effect for one year following departure from public 
service.  It does not prohibit a public servant from 
representing his former public agency. 
 
 


 
 The revolving door restriction applies to all former public officials and 
employees, including professionals such as attorneys, accountants, and 
engineers.  The restriction prohibits a former public servant from 
improperly using insider knowledge or exerting influence with his former 
co-workers on a matter in which he personally participated while in public 
service.  Because this influence could be used to benefit his client, the 
revolving door provision prohibits the former public servant from 
performing this type of representation.  However, it does not apply to 
matters in which the former public servant did not participate as a public 
official. 
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 Stricter provisions exist for certain former public officials and 
employees: 
 
1. A former public official or employee who in his official capacity 


participated in administrative matters pertaining to solid or hazardous 
waste management, handling, transportation, or disposal is prohibited 


for a period of two years after his public service from representing, 
before any public agency, an owner or operator of a waste facility, or 
an applicant for a permit or license for a facility, on any matter in which 
he personally participated in his official capacity. 


2. A former commissioner or attorney examiner of the Public Utilities 
Commission is prohibited from representing public utilities before any 


state board, commission, or agency, for two years after the conclusion 


of his service, regardless of whether he personally participated in the 
matter. 


 


Sale of Goods and Services to and  


Representation of Clients before Public Agencies 
     


 A public official or employee is 
prohibited from receiving compensation 
from any source other than his own 
public agency, for services rendered in a 
matter before any agency of the govern-
mental entity he serves.  An example of 
this kind of activity would be a city 
transportation department employee, 
who prepares private tax returns 
without using public time or resources, 
and wishes to represent a client before any city department, such as the tax 
department.  The law generally prohibits him from performing this 
representation.  In addition, state officials and employees are specifically 
prohibited from selling goods and services to state agencies, except 
through competitive bidding. 
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Financial Disclosure Requirement 
 


General Information 
 


 Under the Ethics Law, many public officials and employees are required 
to file annual reports, called Financial Disclosure Statements (FDS), which 
disclose specific financial information.  The purpose of the FDS requirement 
is to remind public servants of financial interests that may conflict with their 
official duties, and to assist citizens and the three ethics agencies in 
monitoring the areas of potential conflict of interest of public servants.  Public 
disclosure serves as a deterrent to public officials who are considering activity 
that may result in a conflict. 
 
 Like a tax return, the FDS reflects personal financial information for the 
entire preceding calendar year.  Therefore, a statement to be filed in 2008 will 
reflect the financial interests of the filer during the entire year of 2007, and 
will be described as a 2007 FDS.  
 


Individuals Required to File FDS 
 
 Public officials and employees required to file FDS include: 
 
  • Elected officials at the state, county, and city levels 
  • Candidates for state, county, and city elective offices 
  • School board members and candidates for school board in school districts 


with 12,000 or more students 
  • All school district superintendents, treasurers, and business managers 
  • Upper-level state employees, including chief administrative officers of 


sovereign-power state boards and commissions 
  • Members of sovereign-power state boards and commissions 
 
 Village and township elected officers, board of education members in 
districts with fewer than 12,000 students, and most state and local public 


servants are NOT required to file an FDS. 
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 An example of this situation would be a county official or employee 
who operates a paving company and contracts with his county for road-
paving work.  This county official or employee could be in violation of the 
public contract prohibitions of the Ethics Law unless he can clearly 
demonstrate that he meets the limited conditions outlined above. 
 


Soliciting or Receiving Improper Compensation 
 
 A public official or employee is prohibited from receiving 


compensation, in addition to that 
paid by his public agency, for 
performing his official duties.  A 
private party is also prohibited from 
giving any supplemental 
compensation to a public servant to 
perform his official duties.  In 


addition, a public servant is prohibited from soliciting or accepting anything 
of value, or coercing a campaign contribution, in exchange for an 
appointment to a public position or any other kind of personnel action, 
such as a promotion or transfer. 


 


 


PENALTIES 
 
 All of the provisions of the Ethics Law are criminal prohibitions.  Most 
of the provisions, including the conflict of interest prohibitions, are first 
degree misdemeanors, punishable by a maximum fine of $1,000, a 
maximum prison term of six months, or both.  However, certain provisions 
of the public contract prohibitions are fourth degree felonies, punishable by 
a maximum fine of $5,000, a maximum prison term of 18 months, or both. 
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 Non-elected officials and employees may be exempted from both of 
these prohibitions if the following conditions are met: 
 


1. The official or employee is doing business with or representing the 
client before an agency other than the one he serves 


2. Prior to conducting the business or providing the representation, 
the public servant files a statement with his own agency, the agency 
to which he plans to sell goods or services, and the appropriate 
ethics agency.   


 
The statement described above must contain: 
  


1. Specific information, including the names of the public agencies 
involved and a brief description of the business to be conducted; 
and 


2. The public servant’s declaration that he will not participate in his 
public capacity, for a period of two years, in any matter involving 
the personnel of the agency with which he is conducting business 
or before which he is representing any clients. 


 
 In the example of the private tax service, the city transportation 
department employee would be required to file a statement with his own 
public agency (the transportation department), the agency before which he 
plans to appear for compensation (the city tax or finance department), and 
the Ohio Ethics Commission, before he could represent the client before 
the tax or finance department.  Finally, the city transportation department 
employee must declare on the statement that he will abstain for a period of 
two years from official participation in any matters related to the personnel 
of the city tax or finance department.  Thus, the public servant may con-
duct business with, or represent clients before, an agency other than the 
one he serves provided he is not an elected official and, where appropriate, 
follows the exemption provided by the law.   
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Confidential Information 
 


 The Ethics Law prohibits present and former public officials or 
employees from disclosing or using any information appropriately 
designated by law as confidential.  This prohibition remains in effect as long 
as the information remains confidential.  
  


License or Rate-Making Proceedings  
 


 A public official or employee is restricted from participating in license 
or rate-making proceedings that would affect the licenses or rates of any 
business if he or members of his immediate family own more than 5 percent 
of that business.  A public servant is also prohibited from participating in 
license or rate-making proceedings that affect any person to whom the 
official, his immediate family, or any business to which he or his family 
members has sold more than $1,000 worth of goods or services. 
 


Public Contracts and Public Investments 
 


 A public official or employee is prohibited from having a financial or 
fiduciary interest in a public contract.  A public contract includes any 
purchase or acquisition of goods or services, including employment, by or 
for the use of a public agency.  Specifically, a public official or employee is 
prohibited from authorizing, voting, or otherwise using the authority or 
influence of his office to secure approval of a public contract in which the 
official, a family member, or a business associate has an interest.  This 
provision, for example, prohibits public officials and employees from hiring 
members of their families.  A public official is also prohibited from securing 
the investment of public funds in any investment if he, a family member, or 
a business associate has an interest in the investment. 
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 A public official or employee is also prohibited 
from having an interest in a public contract with his 
public entity, or an agency with which he is 
connected, even if he does not participate in the 
issuance of the contract.  A public servant may have 
an interest in a public contract with the public entity 
that he serves if he meets the conditions set forth in 


two exemptions to this prohibition.   
 
 The two exemptions are:   
 


1. A public official is not deemed to be "interested" in a public 


contract with his public agency if all of the following conditions 
apply: 


• His interest in the corporation is limited to being either a 
stockholder or a creditor of the corporation 


• He either holds less than 5 percent of the outstanding stock of 
the corporation, or he is a creditor owed less than 5 percent of 
the outstanding debt of the corporation 


• He informs his public agency of his intentions by filing an 
affidavit with the agency prior to entering into the contract 


 
 


2.   The prohibitions do not apply if all of the following conditions are 
met: 


• The public official or employee takes no part in the 
deliberations and decisions on the transaction 


• The public official or employee informs his public agency of his 
interest 


• The contract involves necessary supplies or services that are 
not obtainable elsewhere at the same or lower cost or that are 
part of a contract established before he was hired 


• The public agency is given treatment at least equal to that given 
to other clients involved in similar transactions 
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CONTRACT 








NEW HIRE NOTIFICATION FOR 


COLLEGE AND UNIVERSITY EMPLOYERS


Do not complete this form if the employee is a retiree of an Ohio public retirement system.


You must submit a reemployed retiree notifi cation.


You must notify STRS Ohio of all new hires within 10 business days of their fi rst date on payroll. Please submit 
the information via the STRS Ohio Employer Web Site (www.strsoh.org/employer) using Employer Self Service 
(ESS) or the secure fi le upload application. You can also fax this completed form to STRS Ohio at (614) 227-7893, 
but online submission is preferred.


Note: You must also send STRS Ohio a properly completed SSA-1945 form signed by the employee. Please print a 
copy of this form from the Online Forms section of our Web site and fax it to (614) 227-7893. 


 SECTION 1 — Employee Information


Name ______________________________________________________________  ❑ Male    ❑ Female


Social Security no. __________________________    Birthdate ________________________


Address ____________________________________________________________________________


City, state, ZIP code ___________________________________________________________________


First date on payroll ____________________


Is this employee eligible for an alternative retirement plan (ARP)?    ❑ Yes    ❑ No
(Only full-time college and university employees are eligible.)


 SECTION 2 — Employer Information


Name ______________________________________________________________________________


Title _______________________________________________________________________________


School _____________________________________________________________________________


Employer number __________ Signature ______________________________________________


 Date _______________________


 5 0 - 2 7 9 b 3/11/50













 


 


EMPLOYEE PERSONAL DATA FORM 
 


This form is to be utilized for individuals who have been extended an offer of employment or newly hired employees only. 


 


Last Name: ________________________ First Name: ______________________ Middle Initial: ______  


Prefix:   Mr.   Mrs.   Ms.   Dr.    Other: _______________________ 


Suffix:   Jr.   II   III   Sr.    PhD  Other: ____________ 


Social Security Number: _______________________ Birth Date (mm/dd/yyyy): ____________________ 


 
Employee Address & Phone Information 


Street Address: _____________________________________________________________________________ 


City: ____________________________________________  State: _____   Zip Code: _________ 


County of Residence: ________________________________________________________________________ 


Primary Phone Number: ______________________ Secondary Phone Number: ___________________ 


Email Address: _____________________________________________________________________________ 


Demographic Information 


Gender:          Male          Female                Marital Status:          Single          Married          Divorced          Widowed 


 US Citizen Birth (Native)   US Citizen Naturalized      Permanent Resident 


 Non-Resident Alien Visa Type: ___________________________ Expiration Date: ________________ 


 


Employee Certification 


I certify that the information, which I have provided, is complete and accurate to the best of my knowledge. 


Employee Signature: _____________________________________________ Date: ______________________ 


 
HR Use Only: 
Entered into Banner: Initials: _________ Date: ______________ YSU Banner Number: ___________________ 





		Last Name: 

		First Name: 

		Middle Initial: 

		Other: 

		Other_2: 

		Social Security Number: 

		Birth Date mmddyyyy: 

		Street Address: 

		City: 

		State: 

		Zip Code: 

		County of Residence: 

		Primary Phone Number: 

		Secondary Phone Number: 

		Email Address: 

		Visa Type: 

		Expiration Date: 

		Mr: Off

		Mrs: Off

		Ms: Off

		Dr: Off

		Jr: Off

		II: Off

		III: Off

		Sr: Off

		PhD: Off

		Male: Off

		Female: Off

		Single: Off

		Married: Off

		Divorced: Off

		Widowed: Off

		US Citizen Birth (Native): Off

		US Citizen Naturalized: Off

		Permanent Resident: Off

		Non-Resident Alien: Off








 


 


Document Acknowledgment 


I hereby acknowledge that I have received the following documents and I understand that it is my responsibility as an 


employee of Youngstown State University to review these documents. 


Ohio Ethics Law and Related Statutes 


Chapter 102 and section 2921 of the Ohio Revised Code 


Annual Campus Safety and Fire Report 


A YSU publication containing information that must, by federal law, be distributed to all students, faculty & staff. 


The Department of Environmental & Occupational Health & Safety’s Programs and Website 


Please Print Name: ___________________________________________________ 


Department: ________________________________________________________ 


Signature: _____________________________________ Date: ________________ 


 


 


 








               AUTHORIZATION FOR DIRECT DEPOSIT OF PAY 
       
 


This form must be submitted at the time of initial hire (or anytime banking information changes).  Allow two weeks for processing this request 


through the banking/Federal Reserve system.  Your pay stub may be viewed through the YSU Portal. 


Please return completed form along with your voided check to the Payroll Office. 


Section 1 


Last Name  First Name  M.I. Banner ID No. or SSN


Campus Department  Phone 


Section 2 


 Initial Authorization 


 I am currently on Direct Deposit but would like to change and/or add the following: 


     Amount     Financial Institution     Account Number 
    (Please allow 3 weeks in advance of the closing of a bank account to ensure proper processing.) 
Note:  You may choose up to three financial institutions or accounts for deposit of your pay.  If you choose two or more, you 


must specify a dollar amount to be deposited into the first account(s); the remainder of your net pay will go into the account with 


no dollar amount specified. 


Section 3 


1st Financial Institution (Name):      CHECKING    or      Savings   (Must attach a blank, voided check for checking.)       


 Type of Process:           Initial            Add             Change           Delete 


Routing Number:                                               Account Number:                                   Amount to be deposited:   $                                      


    2nd Financial Institution (Name):      CHECKING   or      Savings   (Must attach a blank, voided check for checking.)  


    Type of Process:            Initial           Add              Change           Delete 


    Routing Number:  Account Number: Amount to be deposited:   $


    3rd Financial Institution (Name):      CHECKING   or      Savings   (Must attach a blank, voided check for checking.)  


    Type of Process:            Initial           Add              Change           Delete 


    Routing Number:  Account Number: Amount to be deposited:   $


 Section 4 
By signing below, I authorize Youngstown State University to initiate direct deposit of my net pay to the financial institution(s) and account numbers(s) specified.  In 


the event Youngstown State University deposits funds erroneously into my account(s), I authorize YSU to debit my account(s) for an amount not to exceed the 


original amount of credit.  I agree to indemnify Youngstown State University against any loss sustained by me by reason of such action.  I understand that Youngstown 


State University maintains the right to terminate, suspend, or amend the direct deposit program in whole or in part at any time. 


 


_______________________________________________  _____________________________________________ 
Employee Signature              Date 


 


Payroll Office Use Only 


Entered into system on ____________by___________ Pay Type:     Bi‐Weekly        Semi‐Monthly   Pay Date: _________ 


Authorization cannot be processed because: _________________________________________________________________________________ 


 





		Last Name: 

		First Name: 

		MI: 

		Campus Department: 

		Section 3 1st Financial Institution Name  CHECKING or  Savings Must attach a blank voided check for checking: 

		Type of Process  Initial  Add  Change  Delete: 

		Routing Number: 

		Account Number: 

		Amount to be deposited: 

		2nd Financial Institution Name  CHECKING or  Savings Must attach a blank voided check for checking: 

		Type of Process  Initial  Add  Change  Delete_2: 

		Routing Number_2: 

		Account Number_2: 

		Amount to be deposited_2: 

		3rd Financial Institution Name  CHECKING or  Savings Must attach a blank voided check for checking: 

		Type of Process  Initial  Add  Change  Delete_3: 

		Routing Number_3: 

		Account Number_3: 

		Amount to be deposited_3: 

		Text1: 

		Text2: 

		Check Box21: Off

		Check Box30: Off

		Check Box31: Off

		Check Box32: Off

		Check Box33: Off

		Check Box34: Off

		Check Box35: Off

		Check Box36: Off

		Check Box37: Off

		Check Box38: Off

		Check Box39: Off

		Check Box40: Off

		Check Box41: Off

		Check Box42: Off

		Check Box43: Off

		Check Box44: Off

		Check Box45: Off

		Check Box46: Off

		Check Box47: Off

		Check Box48: Off

		Check Box49: Off

		Check Box50: Off

		Check Box51: Off








Statement Concerning Your Employment in a Job
Not Covered by Social Security


Your earnings from this job are not covered under Social Security. When you retire, or if you become disabled, you
may receive a pension based on earnings from this job. If you do, and you are also entitled to a benefit from Social
Security based on either your own work or the work of your husband or wife, or former husband or wife, your
pension may affect the amount of the Social Security benefit you receive. Your Medicare benefits, however, will
not be affected. Under the Social Security law, there are two ways your Social Security benefit amount may be
affected.


Windfall Elimination Provision
Under the Windfall Elimination Provision, your Social Security retirement or disability benefit is figured using a
modified formula when you are also entitled to a pension from a job where you did not pay Social Security tax. As
a result, you will receive a lower Social Security benefit than if you were not entitled to a pension from this job. For
example, if you are age 62 in 2005, the maximum monthly reduction in your Social Security benefit as a result of
this provision is $313.50. This amount is updated annually. This provision reduces, but does not totally eliminate,
your Social Security benefit. For additional information, please refer to Social Security Publication, “Windfall
Elimination Provision.”


Government Pension Offset Provision
Under the Government Pension Offset Provision, any Social Security spouse or widow(er) benefit to which you
become entitled will be offset if you also receive a Federal, State or local government pension based on work
where you did not pay Social Security tax. The offset reduces the amount of your Social Security spouse or
widow(er) benefit by two-thirds of the amount of your pension.


For example, if you get a monthly pension of $600 based on earnings that are not covered under Social Security,
two-thirds of that amount, $400, is used to offset your Social Security spouse or widow(er) benefit. If you are
eligible for a $500 widow(er) benefit, you will receive $100 per month from Social Security ($500 - $400=$100).
Even if your pension is high enough to totally offset your spouse or widow(er) Social Security benefit, you are still
eligible for Medicare at age  65. For additional information, please refer to Social Security Publication, “Government
Pension Offset.”


For More Information
Social Security publications and additional information, including information about exceptions to each provision,
are available at www.socialsecurity.gov. You may also call toll free 1-800-772-1213, or for the deaf or hard of
hearing call the TTY number 1-800-325-0778, or contact your local Social Security office.


I certify that I have received Form SSA-1945 that contains information about the possible effects of the
Windfall Elimination Provision and the Government Pension Offset Provision on my potential future Social
Security benefits.


Signature of Employee Date


Form SSA-1945 (12-2004)


Employee Name Employee ID#


Employer Name Employer ID#







Information about Social Security Form SSA-1945
Statement Concerning Your Employment in a Job Not Covered by Social Security


New legislation [Section 419(c) of Public Law 108-203, the Social Security Protection Act of 2004] requires State
and local government employers to provide a statement to employees hired January 1, 2005 or later in a job not
covered under Social Security. The statement explains how a pension from that job could affect future Social
Security benefits to which they may become entitled.


Form SSA-1945, Statement Concerning Your Employment in a Job Not Covered by Social Security, is the
document that employers should use to meet the requirements of the law.  The SSA-1945 explains the potential
effects of two provisions in the Social Security law for workers who also receive a pension based on their work in
a job not covered by Social Security.   The Windfall Elimination Provision can affect the amount of a worker’s
Social Security retirement or disability benefit.  The Government Pension Offset Provision can affect a Social
Security benefit received as a spouse or an ex-spouse.


Employers must:


• Give the statement to the employee prior to the start of employment;


• Get the employee’s signature on the form; and


• Submit a copy of the signed form to the pension paying agency.


Social Security will not be setting any additional guidelines for the use of this form.


Copies of the SSA-1945 are available online at the Social Security website, www.socialsecurity.gov/form1945.
Paper copies can be requested by email at oplm.oswm.rqct.orders@ssa.gov or by fax at 410-965-2037.  The
request must include the name, complete address and telephone number of the employer.  Forms will not be sent to
a post office box.  Also, if appropriate, include the name of the person to whom the forms are to be delivered.  The
forms are available in packages of 25.  Please refer to Inventory Control Number (ICN) 276950 when ordering.


Form SSA-1945 (12-2004)





		Form SSA-1945 12-2004: 

		Employee Name: 

		Employer Name: 

		Employee ID#: 

		Employer ID#: 

		Date: 

		Signature: 








 


 


 


Part-time Faculty New Hire Paperwork Checklist 
 


The following forms must be completed by the employee and returned to the Department to be forwarded 
to the Dean’s Office. Once the entire packet has been received by and signed off on by the Dean, it should 
be forwarded to HR.  


_____ 1. Part-time Faculty Application (Dean & Chair Signatures required)  


_____ 2. Employee Personal Data Form  


_____ 3. Authorization for Direct Deposit of Pay  


_____ 4. W-4 Federal Employee's Withholding Allowance Certificate  


_____ 5. IT-4 State of Ohio Employee's Withholding Exemption Certificate  


_____ 6. Public School District of Residence Employee Withholding Certificate  


_____ 7. Statement Concerning Your Employment in a Job Not Covered by Social Security  


_____ 8. Release for Background Information Form  


_____ 9. Race/Ethnic/Veteran Information Form  


_____ 10. STRS New Hire /Re-Employed Retire Form  


_____ 11. Equal Opportunity/Affirmative Action Recommendation for Appointment/Hire (Approved) 


 


The forms below must be completed by the employee and maintained in the departmental employee file:  


_____ 1. Acknowledgement of Receipt of Auditor of State Fraud Reporting System Information  


_____ 2. Highest Degree Level for Teaching Faculty  


_____ 3. Policy Document Acknowledgement Form 


 


The following forms should be provided to the employee (Please do not send to Human Resources):  


_____ 1. Auditor of State’s Fraud Reporting System  


_____ 2. Ohio Ethics Law and Related Statutes/Ethics is Everybody’s Business 


_____ 3. Environmental and Occupational Health & Safety Information Sheet 


_____ 4. Annual Campus Safety and Fire Report 


_____ 5. Part-time Faculty Manual 


HR 11/30/2015 








REEMPLOYED RETIREE NOTIFICATION 
For use by all employers except colleges and universities.


Instructions


You must notify STRS Ohio of 
the employment of a retiree of an 
Ohio public retirement system or an 
alternative retirement plan (ARP)* 
within 10 business days of his or her 
first date on payroll.


This information must be submitted 
via the employer website  
(www.strsoh.org/employer) using 
Employer Self Service (ESS) or the 
secure file upload application. This 
form is provided for your internal 
use. Please do not submit paper 
copies to STRS Ohio.


Note: If the employee recently retired 
from your school, you do not need to 
submit the SSA-1945 form. Otherwise, 
you must submit a completed  
SSA-1945 form signed by the  
employee to STRS Ohio by mail  
or fax it to (614) 227-7893.


* ARP as defined under Section 3305.02, Revised 
Code (R.C.).


 Section 1 — Employee Information


Name _______________________________________________________


Social Security no. ____________________________________________


Birth date ____________________________________________________


Gender:


 ❑  Male ❑  Female


Address _____________________________________________________


City ________________________________________________________


State _____________________________  ZIP code __________________


First date of service after retirement _______________________________


Type of retirement benefit:


 ❑ Age and service retirement ❑ Disability ❑ ARP Allowance


Effective retirement date ________________________________________


Retirement system paying the benefit:


 ❑ State Teachers Retirement System of Ohio


 ❑ Ohio Public Employees Retirement System


 ❑ School Employees Retirement System of Ohio


 ❑ City of Cincinnati Retirement System


 ❑ Highway Patrol Retirement System


 ❑ Ohio Police & Fire Pension Fund


 ❑ Alternative Retirement Plan (ARP)


 Section 2 — Employer Information


School _______________________________________________ Employer number _______________________


Name ________________________________________________ Title __________________________________


❑  Please check this box if this retiree was reemployed under Section 3307.353, R.C., that requires public notices be 
given and public meetings be held for certain rehires.


I certify that the requirements for reemployment under Section 3307.353, R.C., were met.


Signature _____________________________________________ Date __________________________________


 50-295 7/13/1








I'liBI,IC' SC f i 0 0 L  DIS'TIIICT O F  RESIDENCE E:%lPI,OYEE M'ITHHOLDING C'ERTIFICAI'E 


We are I-equirect by Ohio la\v (Ohio Revised C'ode Section 5747.06b) to ask all employees for their 
prihlic school district of I-esidence. 


I'lcase iill our. S I ~ I I  :~nci date this form. Y o u r  cxenlptlons 21-e the s:une fill- school district ~\.ithhoIciing as 
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Annual Campus Safety and Fire Report 


The Youngstown State University Police Department is committed to assisting all members of the YSU community in 
providing for their own safety and security. Our annual security compliance document is now available to students, 
employees, and the public. This information is required by law and provided by the Youngstown State University Police 
Department. 


To view the document, Annual Campus Safety and Fire Report, in PDF format, please go to the following web address: 


http://www.ysu.edu/safety_fire_report/ 


If you would like to receive a paper copy of the Annual Campus Safety and Fire Report, please stop by the University 
Police Department at the corner of Fifth Avenue and Wood Street. The document contains information regarding 
campus security and personal safety, including crime prevention, crime reporting, disciplinary procedures and other 
matters of importance related to security on campus. It also contains information about graduation rates, teacher 
preparation ratings, student privacy and records policies, and federally mandated information about YSU athletic 
programs. 


 



http://www.ysu.edu/safety_fire_report/






NOTICE:   
This form must be completed and returned with the application form.  Failure to do so will 
eliminate you from employment consideration. 
 


Youngstown State University 
RELEASE FOR BACKGROUND INFORMATION 


 
 
I, _____________________________________________ , hereby authorize the Youngstown 
State University and/or its agents to conduct an independent background investigation.  
 
I release the Youngstown State University and/or its agents and any person or entity which 
provides information pursuant to this authorization from any and all liabilities, claims or lawsuits 
in regard to the information obtained from any and all of the above referenced sources used. 


 
 
The following is my true and complete legal name, and all information is true and correct 
to the best of my knowledge: 
 
Full Name:  ___________________________________________________________________ 
                                (Last)    (First)   (Middle) 
Maiden Name or Other Names Used:  ______________________________________________ 
 
Country of Citizenship: __________________________________________________________ 
International Address: ___________________________________________________________ 
                                          (Street)      (State)  
_____________________________________________________________________________             
  (Country)                     (Postal Code) 
 
 
Present Street Address (No P.O. Boxes):  ____________________________________________ 
_____________________________________________________________________________
 (City)   (State)    (Zip Code)  (How Long?) 
 
 
Former Street Address (No P.O. Boxes):  ____________________________________________ 
_____________________________________________________________________________
 (City)   (State)    (Zip Code)  (How Long?) 
 
______________________________  __________________________________    
 (Date of Birth)      (Social Security Number)  
 
______________________________  ___________________________________ 
 (Driver’s License Number)    (State of License) 
 
_____________________________________________________________________________
 (Signature)        (Date) 
HR-8 
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Rev. 5/07


Employee’s Withholding Exemption Certificate


Print full name Social Security number


Home address and ZIP code


Public school district of residence School district no.
(See The Finder at tax.ohio.gov.)


1. Personal exemption for yourself, enter “1” if claimed ...............................................................................................................


2. If married, personal exemption for your spouse if not separately claimed (enter “1” if claimed) ............................................


3. Exemptions for dependents .......................................................................................................................................................


4. Add the exemptions that you have claimed above and enter total ...........................................................................................


5. Additional withholding per pay period under agreement with employer ..................................................................................


Under the penalties of perjury, I certify that the number of exemptions claimed on this certificate does not exceed the number to which I am entitled.


Signature Date


IT 4
Rev. 5/07


$


✁✁✁✁✁ please detach here


Notice to Employee


1. For state purposes, an individual may claim only natural de-
pendency exemptions. This includes the taxpayer, spouse
and each dependent. Dependents are the same as defined
in the Internal Revenue Code and as claimed in the taxpayer’s
federal income tax return for the taxable year for which the
taxpayer would have been permitted to claim had the tax-
payer filed such a return.


2. You may file a new certificate at any time if the number of your
exemptions increases.


You must file a new certificate within 10 days if the number of
exemptions previously claimed by you decreases because:
(a) Your spouse for whom you have been claiming exemp-


tion is divorced or legally separated, or claims her (or his)
own exemption on a separate certificate.


(b) The support of a dependent for whom you claimed ex-
emption is taken over by someone else.


(c) You find that a dependent for whom you claimed exemp-
tion must be dropped for federal purposes.


The death of a spouse or a dependent does not affect your
withholding until the next year but requires the filing of a new
certificate. If possible, file a new certificate by Dec. 1st of the
year in which the death occurs.


For further information, consult the Ohio Department of Taxa-
tion, Personal and School District Income Tax Division, or
your employer.


3. If you expect to owe more Ohio income tax than will be
withheld, you may claim a smaller number of exemptions;
or under an agreement with your employer, you may have
an additional amount withheld each pay period.


4. A married couple with both spouses working and filing a
joint return will, in many cases, be required to file an indi-
vidual estimated income tax form IT 1040ES even though
Ohio income tax is being withheld from their wages. This
result may occur because the tax on their combined in-
come will be greater than the sum of the taxes withheld
from the husband’s wages and the wife’s wages. This
requirement to file an individual estimated income tax form
IT 1040ES may also apply to an individual who has two
jobs, both of which are subject to withholding. In lieu of
filing the individual estimated income tax form IT 1040ES,
the individual may provide for additional withholding with
his employer by using line 5.


hio Department of
Taxation





		1: 

		2: 

		3: 
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THE OHIO ETHICS LAW: CHAPTER 102. OF THE REVISED CODE 
 
Section 102.01  As used in this chapter: 
  
 (A)  “Compensation” means money, thing of value, or financial benefit.  “Compensation” does not 
include reimbursement for actual and necessary expenses incurred in the performance of official duties. 
 (B)  “Public official or employee” means any person who is elected or appointed to an office or is an 
employee of any public agency.  “Public official or employee” does not include a person elected or appointed to 
the office of precinct, ward, or district committee member under section 3517.03 of the Revised Code, any 
presidential elector, or any delegate to a national convention.  “Public official or employee” does not include a 
person who is a teacher, instructor, professor, or other kind of educator whose position does not involve the 
performance of, or authority to perform, administrative or supervisory functions. 
 (C)  “Public agency” means the general assembly, all courts, any department, division, institution, 
board, commission, authority, bureau or other instrumentality of the state, a county, city, village, or township, 
the five state retirement systems, or any other governmental entity.  “Public agency” does not include a 
department, division, institution, board, commission, authority, or other instrumentality of the state or a county, 
municipal corporation, township, or other governmental entity that functions exclusively for cultural, 
educational, historical, humanitarian, advisory, or research purposes; that does not expend more than ten 
thousand dollars per calendar year, excluding salaries and wages of employees; and whose members are 
uncompensated. 
 (D)  “Immediate family” means a spouse residing in the person’s household and any dependent child. 
 (E)  “Income” includes gross income as defined and used in the “Internal Revenue Code of 1986,” 100 
Stat. 2085, 26 U.S.C. 1, as amended, interest and dividends on obligations or securities of any state or of any 
political subdivision or authority of any state or political subdivision, and interest or dividends on obligations of 
any authority, commission, or instrumentality of the United States. 
 (F)  Except as otherwise provided in division (A) of section 102.08 of the Revised Code, “appropriate 
ethics commission” means: 
 (1)  For matters relating to members of the general assembly, employees of the general assembly, 
employees of the legislative service commission, and candidates for the office of member of the general 
assembly, the joint legislative ethics committee; 
 (2)  For matters relating to judicial officers and employees, and candidates for judicial office, the board 
of commissioners on grievances and discipline of the supreme court; 
 (3)  For matters relating to all other persons, the Ohio ethics commission. 
 (G)  “Anything of value” has the same meaning as provided in section 1.03 of the Revised Code and 
includes, but is not limited to, a contribution as defined in section 3517.01 of the Revised Code. 
 (H)  “Honorarium” means any payment made in consideration for any speech given, article published, 
or attendance at any public or private conference, convention, meeting, social event, meal, or similar gathering.  
“Honorarium” does not include ceremonial gifts or awards that have insignificant monetary value; unsolicited 
gifts of nominal value or trivial items of informational value; or earned income from any person, other than a 
legislative agent, for personal services that are customarily provided in connection with the practice of a bona 
fide business, if that business initially began before the public official or employee conducting that business was 
elected or appointed to the public official’s or employee’s office or position of employment. 
 (I)  “Employer” means any person who, directly or indirectly, engages an executive agency lobbyist or 
legislative agent. 
 (J)  “Executive agency decision,” “executive agency lobbyist,” and “executive agency lobbying 
activity” have the same meanings as in section 121.60 of the Revised Code. 
 (K)  “Legislation,” “legislative agent,” “financial transaction,” and “actively advocate” have the same 
meanings as in section 101.70 of the Revised Code. 
 (L)  “Expenditure” has the same meaning as in section 101.70 of the Revised Code when used in 
relation to activities of a legislative agent, and the same meaning as in section 121.60 of the Revised Code when 
used in relation to activities of an executive agency lobbyist. 
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Section 102.02 
 
 (A)  Except as otherwise provided in division (H) of this section, all of the following shall file with the 
appropriate ethics commission the disclosure statement described in this division on a form prescribed by the 
appropriate commission:  every person who is elected to or is a candidate for a state, county, or city office and 
every person who is appointed to fill a vacancy for an unexpired term in such an elective office; all members of 
the state board of education; the director, assistant directors, deputy directors, division chiefs, or persons of 
equivalent rank of any administrative department of the state; the president or other chief administrative officer 
of every state institution of higher education as defined in section 3345.011 of the Revised Code; the executive 
director and the members of the capitol square review and advisory board appointed or employed pursuant to 
section 105.41 of the Revised Code; the chief executive officer and the members of the board of each state 
retirement system; each employee of a state retirement board who is a state retirement system investment officer 
licensed pursuant to section 1707.163 of the Revised Code; the members of the Ohio retirement study council 
appointed pursuant to division (C) of section 171.01 of the Revised Code; employees of the Ohio retirement 
study council, other than employees who perform purely administrative or clerical functions; the administrator 
of workers’ compensation and each voting member of the workers’ compensation oversight commission; the 
chief investment officer of the bureau of workers’ compensation; all members of the board of commissioners on 
grievances and discipline of the supreme court and the ethics commission created under section 102.05 of the 
Revised Code; every business manager, treasurer, or superintendent of a city, local, exempted village, joint 
vocational, or cooperative education school district or an educational service center; every person who is elected 
to or is a candidate for the office of member of a board of education of a city, local, exempted village, joint 
vocational, or cooperative education school district or of a governing board of an educational service center that 
has a total student count of twelve thousand or more as most recently determined by the department of education 
pursuant to section 3317.03 of the Revised Code; every person who is appointed to the board of education of a 
municipal school district pursuant to division (B) or (F) of section 3311.71 of the Revised Code; all members of 
the board of directors of a sanitary district that is established under Chapter 6115. of the Revised Code and 
organized wholly for the purpose of providing a water supply for domestic, municipal, and public use, and that 
includes two municipal corporations in two counties; every public official or employee who is paid a salary or 
wage in accordance with schedule C of section 124.15 or schedule E-2 of section 124.152 of the Revised Code; 
members of the board of trustees and the executive director of the tobacco use prevention and control 
foundation; members of the board of trustees and the executive director of the southern Ohio agricultural and 
community development foundation; and every other public official or employee who is designated by the 
appropriate ethics commission pursuant to division (B) of this section. 
            The disclosure statement shall include all of the following: 
 (1)  The name of the person filing the statement and each member of the person’s immediate family and 
all names under which the person or members of the person’s immediate family do business; 
 (2)(a)  Subject to divisions (A)(2)(b), and (c) of this section and except as otherwise provided in section 
102.022 of the Revised Code, identification of every source of income, other than income from a legislative 
agent identified in division (A)(2)(b) of this section, received during the preceding calendar year, in the person’s 
own name or by any other person for the person’s use or benefit, by the person filing the statement, and a brief 
description of the nature of the services for which the income was received.  If the person filing the statement is 
a member of the general assembly, the statement shall identify the amount of every source of income received in 
accordance with the following ranges of amounts: zero or more, but less than one thousand dollars; one 
thousand dollars or more, but less than ten thousand dollars; ten thousand dollars or more, but less than twenty-
five thousand dollars; twenty-five thousand dollars or more, but less than fifty thousand dollars; fifty thousand 
dollars or more, but less than one hundred thousand dollars; and one hundred thousand dollars or more.  
Division (A)(2)(a) of this section shall not be construed to require a person filing the statement who derives 
income from a business or profession to disclose the individual items of income that constitute the gross income 
of that business or profession, except for those individual items of income that are attributable to the person’s or, 
if the income is shared with the person, the partner’s, solicitation of services or goods or performance, 
arrangement, or facilitation of services or provision of goods on behalf of the business or profession of clients, 
including corporate clients, who are legislative agents.  A person who files the statement under this section shall 
disclose the identity of and the amount of income received from a person who the public official or employee 
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knows or has reason to know is doing or seeking to do business of any kind with the public official’s or 
employee’s agency. 
 (b)  If the person filing the statement is a member of the general assembly, the statement shall identify 
every source of income and the amount of that income that was received from a legislative agent during the 
preceding calendar year, in the person’s own name or by any other person for the person’s use or benefit, by the 
person filing the statement, and a brief description of the nature of the services for which the income was 
received.  Division (A)(2)(b) of this section requires the disclosure of clients of attorneys or persons licensed 
under section 4732.12 of the Revised Code, or patients of persons certified under section 4731.14 of the Revised 
Code, if those clients or patients are legislative agents.  Division (A)(2)(b) of this section requires a person filing 
the statement who derives income from a business or profession to disclose those individual items of income 
that constitute the gross income of that business or profession that are received from legislative agents. 
 (c)  Except as otherwise provided in division (A)(2)(c) of this section, division (A)(2)(a) of this section 
applies to attorneys, physicians, and other persons who engage in the practice of a profession and who, pursuant 
to a section of the Revised Code, the common law of this state, a code of ethics applicable to the profession, or 
otherwise, generally are required not to reveal, disclose, or use confidences of clients, patients, or other 
recipients of professional services except under specified circumstances or generally are required to maintain 
those types of confidences as privileged communications except under specified circumstances.  Division 
(A)(2)(a) of this section does not require an attorney, physician, or other professional subject to a confidentiality 
requirement as described in division (A)(2)(c) of this section to disclose the name, other identity, or address of a 
client, patient, or other recipient of professional services if the disclosure would threaten the client, patient, or 
other recipient of professional services, would reveal details of the subject matter for which legal, medical, or 
professional advice or other services were sought, or would reveal an otherwise privileged communication 
involving the client, patient, or other recipient of professional services.  Division (A)(2)(a) of this section does 
not require an attorney, physician, or other professional subject to a confidentiality requirement as described in 
division (A)(2)(c) of this section to disclose in the brief description of the nature of services required by division 
(A)(2)(a) of this section any information pertaining to specific professional services rendered for a client, 
patient, or other recipient of professional services that would reveal details of the subject matter for which legal, 
medical, or professional advice was sought or would reveal an otherwise privileged communication involving 
the client, patient, or other recipient of professional services.   
 (3)  The name of every corporation on file with the secretary of state that is incorporated in this state or 
holds a certificate of compliance authorizing it to do business in this state, trust, business trust, partnership, or 
association that transacts business in this state in which the person filing the statement or any other person for 
the person’s use and benefit had during the preceding calendar year an investment of over one thousand dollars 
at fair market value as of the thirty-first day of December of the preceding calendar year, or the date of 
disposition, whichever is earlier, or in which the person holds any office or has a fiduciary relationship, and a 
description of the nature of the investment, office, or relationship.  Division (A)(3) of this section does not 
require disclosure of the name of any bank, savings and loan association, credit union, or building and loan 
association with which the person filing the statement has a deposit or a withdrawable share account. 
 (4)  All fee simple and leasehold interests to which the person filing the statement holds legal title to or 
a beneficial interest in real property located within the state, excluding the person’s residence and property used 
primarily for personal recreation; 
 (5)  The names of all persons residing or transacting business in the state to whom the person filing the 
statement owes, in the person’s own name or in the name of any other person, more than one thousand dollars.  
Division (A)(5) of this section shall not be construed to require the disclosure of debts owed by the person 
resulting from the ordinary conduct of a business or profession or debts on the person’s residence or real 
property used primarily for personal recreation, except that the superintendent of financial institutions shall 
disclose the names of all state-chartered savings and loan associations and of all service corporations subject to 
regulation under division (E)(2) of section 1151.34 of the Revised Code to whom the superintendent in the 
superintendent’s own name or in the name of any other person owes any money, and that the superintendent and 
any deputy superintendent of banks shall disclose the names of all state-chartered banks and all bank subsidiary 
corporations subject to regulation under section 1109.44 of the Revised Code to whom the superintendent or 
deputy superintendent owes any money. 
 (6)  The names of all persons residing or transacting business in the state, other than a depository 
excluded under division (A)(3) of this section, who owe more than one thousand dollars to the person filing the 
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statement, either in the person’s own name or to any person for the person’s use or benefit.  Division (A)(6) of 
this section shall not be construed to require the disclosure of clients of attorneys or persons licensed under 
section 4732.12 or 4732.15 of the Revised Code, or patients of persons certified under section 4731.14 of the 
Revised Code, nor the disclosure of debts owed to the person resulting from the ordinary conduct of a business 
or profession. 
 (7)  Except as otherwise provided in section 102.022 of the Revised Code, the source of each gift of 
over seventy-five dollars, or of each gift of over twenty-five dollars received by a member of the general 
assembly from a legislative agent, received by the person in the person’s own name or by any other person for 
the person’s use or benefit during the preceding calendar year, except gifts received by will or by virtue of 
section 2105.06 of the Revised Code, or received from spouses, parents, grandparents, children, grandchildren, 
siblings, nephews, nieces, uncles, aunts, brothers-in-law, sisters-in-law, sons-in-law, daughters-in-law, fathers-
in-law, mothers-in-law, or any person to whom the person filing the statement stands in loco parentis, or 
received by way of distribution from any inter vivos or testamentary trust established by a spouse or by an 
ancestor; 
 (8)  Except as otherwise provided in section 102.022 of the Revised Code, identification of the source 
and amount of every payment of expenses incurred for travel to destinations inside or outside this state that is 
received by the person in the person’s own name or by any other person for the person’s use or benefit and that 
is incurred in connection with the person’s official duties, except for expenses for travel to meetings or 
conventions of a national or state organization to which any state agency, including, but not limited to, any 
legislative agency or state institution of higher education as defined in section 3345.011 of the Revised Code, 
pays membership dues, or any political subdivision or any office or agency of a political subdivision pays 
membership dues; 
 (9)  Except as otherwise provided in section 102.022 of the Revised Code, identification of the source of 
payment of expenses for meals and other food and beverages, other than for meals and other food and beverages 
provided at a meeting at which the person participated in a panel, seminar, or speaking engagement or at a 
meeting or convention of a national or state organization to which any state agency, including, but not limited 
to, any legislative agency or state institution of higher education as defined in section 3345.011 of the Revised 
Code, pays membership dues, or any political subdivision or any office or agency of a political subdivision pays 
membership dues, that are incurred in connection with the person’s official duties and that exceed one hundred 
dollars aggregated per calendar year; 
 (10)  If the disclosure statement is filed by a public official or employee described in division (B)(2) of 
section 101.73 of the Revised Code or division (B)(2) of section 121.63 of the Revised Code who receives a 
statement from a legislative agent, executive agency lobbyist, or employer that contains the information 
described in division (F)(2) of section 101.73 of the Revised Code or division (G)(2) of section 121.63 of the 
Revised Code, all of the nondisputed information contained in the statement delivered to that public official or 
employee by the legislative agent, executive agency lobbyist, or employer under division (F)(2) of section 
101.73 or (G)(2) of section 121.63 of the Revised Code.   
 A person may file a statement required by this section in person or by mail.  A person who is a 
candidate for elective office shall file the statement no later than the thirtieth day before the primary, special, or 
general election at which the candidacy is to be voted on, whichever election occurs soonest, except that a 
person who is a write-in candidate shall file the statement no later than the twentieth day before the earliest 
election at which the person’s candidacy is to be voted on.  A person who holds elective office shall file the 
statement on or before the fifteenth day of April of each year unless the person is a candidate for office.  A 
person who is appointed to fill a vacancy for an unexpired term in an elective office shall file the statement 
within fifteen days after the person qualifies for office.  Other persons shall file an annual statement on or before 
the fifteenth day of April or, if appointed or employed after that date, within ninety days after appointment or 
employment.  No person shall be required to file with the appropriate ethics commission more than one 
statement or pay more than one filing fee for any one calendar year. 
 The appropriate ethics commission, for good cause, may extend for a reasonable time the deadline for 
filing a statement under this section. 
 A statement filed under this section is subject to public inspection at locations designated by the 
appropriate ethics commission except as otherwise provided in this section. 
 (B)  The Ohio ethics commission, the joint legislative ethics committee, and the board of commissioners 
on grievances and discipline of the supreme court, using the rule-making procedures of Chapter 119. of the 
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Revised Code, may require any class of public officials or employees under its jurisdiction and not specifically 
excluded by this section whose positions involve a substantial and material exercise of administrative discretion 
in the formulation of public policy, expenditure of public funds, enforcement of laws and rules of the state or a 
county or city, or the execution of other public trusts, to file an annual statement on or before the fifteenth day of 
April under division (A) of this section.  The appropriate ethics commission shall send the public officials or 
employees written notice of the requirement by the fifteenth day of February of each year the filing is required 
unless the public official or employee is appointed after that date, in which case the notice shall be sent within 
thirty days after appointment, and the filing shall be made not later than ninety days after appointment. 
 Except for disclosure statements filed by members of the board of trustees and the executive director of 
the tobacco use prevention and control foundation and members of the board of trustees and the executive 
director of the southern Ohio agricultural and community development foundation, disclosure statements filed 
under this division with the Ohio ethics commission by members of boards, commissions, or bureaus of the state 
for which no compensation is received other than reasonable and necessary expenses shall be kept confidential.  
Disclosure statements filed with the Ohio ethics commission under division (A) of this section by business 
managers, treasurers, and superintendents of city, local, exempted village, joint vocational, or cooperative 
education school districts or educational service centers shall be kept confidential, except that any person 
conducting an audit of any such school district or educational service center pursuant to section 115.56 or 
Chapter 117. of the Revised Code may examine the disclosure statement of any business manager, treasurer, or 
superintendent of that school district or educational service center.  The Ohio ethics commission shall examine 
each disclosure statement required to be kept confidential to determine whether a potential conflict of interest 
exists for the person who filed the disclosure statement.  A potential conflict of interest exists if the private 
interests of the person, as indicated by the person’s disclosure statement, might interfere with the public interests 
the person is required to serve in the exercise of the person’s authority and duties in the person’s office or 
position of employment.  If the commission determines that a potential conflict of interest exists, it shall notify 
the person who filed the disclosure statement and shall make the portions of the disclosure statement that 
indicate a potential conflict of interest subject to public inspection in the same manner as is provided for other 
disclosure statements.  Any portion of the disclosure statement that the commission determines does not indicate 
a potential conflict of interest shall be kept confidential by the commission and shall not be made subject to 
public inspection, except as is necessary for the enforcement of Chapters 102. and 2921. of the Revised Code 
and except as otherwise provided in this division. 
 (C)  No person shall knowingly fail to file, on or before the applicable filing deadline established under 
this section, a statement that is required by this section. 
 (D)  No person shall knowingly file a false statement that is required to be filed under this section. 
 (E)(1)  Except as provided in divisions (E)(2) and (3) of this section, the statement required by division 
(A) or (B) of this section shall be accompanied by a filing fee of forty dollars. 
 (2)  The statement required by division (A) of this section shall be accompanied by the following filing 
fee to be paid by the person who is elected or appointed to, or is a candidate for, any of the following offices: 
 
     For state office, except member of the state board of education .................................................$65 
     For office of member of general assembly.................................................................................$40 
     For county office ......................................................................................................................$40 
     For city office ...........................................................................................................................$25 
     For office of member of the state board of education.................................................................$25 
     For office of member of a city, local, exempted village, or cooperative education  
       board of education or educational service center governing board ...........................................$20 
     For position of business manager, treasurer, or superintendent of a city, local, 
 exempted village, joint vocational, or cooperative education school district 
 or educational service center ..................................................................................................$20 
 
 (3)  No judge of a court of record or candidate for judge of a court of record, and no referee or 
magistrate serving a court of record, shall be required to pay the fee required under division (E)(1) or (2) or (F) 
of this section. 
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 (4)  For any public official who is appointed to a nonelective office of the state and for any employee 
who holds a nonelective position in a public agency of the state, the state agency that is the primary employer of 
the state official or employee shall pay the fee required under division (E)(1) or (F) of this section. 
 (F)  If a statement required to be filed under this section is not filed by the date on which it is required to 
be filed, the appropriate ethics commission shall assess the person required to file the statement a late filing fee 
of ten dollars for each day the statement is not filed, except that the total amount of the late filing fee shall not 
exceed two hundred fifty dollars. 


 (G)(1) The appropriate ethics commission other than the Ohio ethics commission shall deposit all fees 
it receives under divisions (E) and (F) of this section into the general revenue fund of the state. 


(2) The Ohio ethics commission shall deposit all receipts, including, but not limited to, fees it receives 
under divisions (E) and (F) of this section and all moneys it receives from settlements under division (G) of 
section 102.06 of the Revised Code, into the Ohio ethics commission fund, which is hereby created in the state 
treasury. All moneys credited to the fund shall be used solely for expenses related to the operation and statutory 
functions of the commission. 
 (H) Division (A) of this section does not apply to a person elected or appointed to the office of precinct, 
ward, or district committee member under Chapter 3517. of the Revised Code; a presidential elector; a delegate 
to a national convention; village or township officials and employees; any physician or psychiatrist who is paid 
a salary or wage in accordance with schedule C of section 124.15 or schedule E-2 of section 124.152 of the 
Revised Code and whose primary duties do not require the exercise of administrative discretion; or any member 
of a board, commission, or bureau of any county or city who receives less than one thousand dollars per year for 
serving in that position. 
 


Sec. 102.021 


 
 (A)(1)  For the twenty-four month period immediately following the end of the former state elected 
officer's or staff member's service or public employment, except as provided in division (B) or (D) of this 
section, each former state elected officer or staff member who filed or was required to file a disclosure statement 
under section 102.02 of the Revised Code shall file, on or before the deadlines specified in division (D) of this 
section, with the joint legislative ethics committee a statement that shall include the information described in 
divisions (A)(2), (3), (4), and (5) of this section, as applicable. The statement shall be filed on a form and in the 
manner specified by the joint legislative ethics committee. This division does not apply to a state elected officer 
or staff member who filed or was required to file a disclosure statement under section 102.02 of the Revised 
Code, who leaves service or public employment, and who takes another position as a state elected officer or staff 
member who files or is required to file a disclosure statement under that section. 
 No person shall fail to file, on or before the deadlines specified in division (D) of this section, a 
statement that is required by this division. 
 (2)  The statement referred to in division (A)(1) of this section shall describe the source of all income 
received, in the former state elected officer's or staff member's own name or by any other person for the person's 
use or benefit, and briefly describe the nature of the services for which the income was received if the source of 
the income was any of the following: 


(a) An executive agency lobbyist or a legislative agent; 
 (b) The employer of an executive agency lobbyist or legislative agent, except that this division does not 
apply if the employer is any state agency or political subdivision of the state; 
 (c) Any entity, association, or business that, at any time during the two immediately preceding calendar 
years, was awarded one or more contracts by one or more state agencies that in the aggregate had a value of one 
hundred thousand dollars or more, or bid on one or more contracts to be awarded by one or more state agencies 
that in the aggregate had a value of one hundred thousand dollars or more.  
 (3) If the former state elected officer or staff member received no income as described in division (A)(2) 
of this section, the statement referred to in division (A)(1) of this section shall indicate that fact. 
 (4) If the former state elected officer or staff member directly or indirectly made, either separately or in 
combination with another, any expenditure or gift for transportation, lodging, or food or beverages to, at the 
request of, for the benefit of, or on behalf of any public officer or employee, and if the former state elected 
officer or staff member would be required to report the expenditure or gift in a statement under sections 101.70 
to 101.79 or sections 121.60 to 121.69 of the Revised Code, whichever is applicable, if the former state elected 
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officer or staff member was a legislative agent or executive agency lobbyist at the time the expenditure or gift 
was made, the statement referred to in division (A)(1) of this section shall include all information relative to that 
gift or expenditure that would be required in a statement under sections 101.70 to 101.79 or sections 121.60 to 
121.69 of the Revised Code if the former state elected officer or staff member was a legislative agent or 
executive agency lobbyist at the time the expenditure or gift was made. 
 (5) If the former state elected officer or staff member made no expenditure or gift as described in 
division (A)(4) of this section, the statement referred to in division (A)(1) of this section shall indicate that fact. 
 (B) If, at any time during the twenty-four month period immediately following the end of the former 
state elected officer's or staff member's service or public employment, a former state elected officer or staff 
member who filed or was required to file a disclosure statement under section 102.02 of the Revised Code 
becomes a legislative agent or an executive agency lobbyist, the former state elected officer or staff member 
shall comply with all registration and filing requirements set forth in sections 101.70 to 101.79 or sections 
121.60 to 121.69 of the Revised Code, whichever is applicable, and, the former state elected officer or staff 
member also shall file a statement under division (A)(1) of this section except that the statement filed under 
division (A)(1) of this section does not need to include information regarding any income source, expenditure, 
or gift to the extent that that information was included in any registration or statement filed under sections 
101.70 to 101.79 or sections 121.60 to 121.69 of the Revised Code. 
 (C)  Except as otherwise provided in this division, division (A)(2) of this section applies to attorneys, 
physicians, and other persons who engage in the practice of a profession and who, pursuant to a section of the 
Revised Code, the common law of this state, a code of ethics applicable to the profession, or otherwise, 
generally are required not to reveal, disclose, or use confidences of clients, patients, or other recipients of 
professional services except under specified circumstances or generally are required to maintain those types of 
confidences as privileged communications except under specified circumstances. Division (A)(2) of this section 
does not require an attorney, physician, or other professional subject to a confidentiality requirement as 
described in this division to disclose the name, other identity, or address of a client, patient, or other recipient of 
professional services if the disclosure would threaten the client, patient, or other recipient of professional 
services, would reveal details of the subject matter for which legal, medical, or professional advice or other 
services were sought, or would reveal an otherwise privileged communication involving the client, patient, or 
other recipient of professional services. Division (A)(2) of this section does not require an attorney, physician, 
or other professional subject to a confidentiality requirement as described in this division to disclose in the brief 
description of the nature of services required by division (A)(2) of this section any information pertaining to 
specific professional services rendered for a client, patient, or other recipient of professional services that would 
reveal details of the subject matter for which legal, medical, or professional advice was sought or would reveal 
an otherwise privileged communication involving the client, patient, or other recipient of professional services. 
 (D)(1)  Each state elected officer or staff member who filed or was required to file a disclosure 
statement under section 102.02 of the Revised Code and who leaves public service or public employment shall 
file an initial statement under division (A)(1) of this section not later than the day on which the former state 
elected officer or staff member leaves public service or public employment. The initial statement shall specify 
whether the person will, or will not, receive any income from a source described in division (A)(2)(a), (b), or (c) 
of this section. 
 If a person files an initial statement under this division that states that the person will receive income 
from a source described in division (A)(2)(a), (b), or (c) of this section, the person is required to file statements 
under division (A)(2), (3), (4), or (5) of this section at the times specified in division (D)(2) of this section. 
 If a person files an initial statement under this division that states that the person will not receive income 
from a source described in division (A)(2)(a), (b), or (c) of this section, except as otherwise provided in this 
division, the person is not required to file statements under division (A)(2), (4), or (5) of this section or to file 
subsequent statements under division (A)(3) of this section. If a person files an initial statement under this 
division that states that the person will not receive income from a source described in division (A)(2)(a), (b), or 
(c) of this section, and, subsequent to the filing of that initial statement, the person receives any income from a 
source described in division (A)(2)(a), (b), or (c) of this section, the person within ten days shall file a statement 
under division (A)(2) of this section that contains the information described in that division, and the person 
thereafter shall file statements under division (A)(2), (3), (4), or (5) of this section at the times specified in 
division (D)(2) of this section. 
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 (2) After the filing of the initial statement under division (D)(1) of this section, each person required to 
file a statement under division (A)(2), (3), (4), or (5) of this section shall file it on or before the last calendar day 
of January, May, and September. The statements described in divisions (A)(2), (3), and (5) of this section shall 
relate to the sources of income the person received in the immediately preceding filing period from each source 
of income in each of the categories listed in division (A)(2) of this section. The statement described in division 
(A)(4) of this section shall include any information required to be reported regarding expenditures and gifts of 
the type described in division (A)(4) of this section occurring since the filing of the immediately preceding 
statement. 
 If, pursuant to this division, a person files a statement under division (A)(2) of this section, the person is 
required to file statements under division (A)(4) of this section, and subsequent statements under division 
(A)(2), (3), or (5) of this section, at the times specified in this division. In addition, if, subsequent to the filing of 
the statement under division (A)(2) of this section, the person receives any income from a source described in 
division (A)(2)(a), (b), or (c) of this section that was not listed on the statement filed under division (A)(2) of 
this section, the person within ten days shall file a statement under division (A)(2) of this section that contains 
the information described in that division regarding the new income source. 
 If, pursuant to this division, a person files a statement under division (A)(3) of this section, except as 
otherwise provided in this division, the person thereafter is not required to file statements under division (A)(2), 
(4), or (5) of this section, or to file subsequent statements under division (A)(3) of this section. If, subsequent to 
the filing of the statement under division (A)(3) of this section, the person receives any income from a source 
described in division (A)(2)(a), (b), or (c) of this section, the person within ten days shall file a statement under 
division (A)(2) of this section that contains the information described in that division regarding the new income 
source, and the person thereafter shall file statements under division (A)(4) of this section, and subsequent 
statements under division (A)(2) or (3) of this section, at the times specified in this division. 
 (3) No fee shall be required for filing an initial statement under division (D)(1) of this section. The 
person filing a statement under division (D)(2) of this section that is required to be filed on or before the last 
calendar day of January, May, and September shall pay a ten dollar filing fee with each such statement not to 
exceed thirty dollars in any calendar year. The joint legislative ethics committee may charge late fees in the 
same manner as specified in division (G) of section 101.72 of the Revised Code. 
 (E)  Any state elected officer or staff member who filed or was required to file a disclosure statement 
under section 102.02 of the Revised Code and who leaves public service or public employment shall provide a 
forwarding address to the officer's or staff member's last employer, and the employer shall provide the person's 
name and address to the joint legislative ethics committee. The former elected state officer or staff member shall 
provide updated forwarding addresses as necessary to the joint legislative ethics committee during the twenty-
four month period during which division (A)(1) of this section applies. The public agency or appointing 
authority that was the last employer of a person required to file a statement under division (A)(2) of this section 
shall furnish to the person a copy of the form needed to complete the initial statement required under division 
(D)(1) of this section. 
 (F)  During the twenty-four month period immediately following the end of the former state elected 
officer's or staff member's service or public employment, no person required to file a statement under this 
section shall receive from a source described in division (A)(2)(a), (b), or (c) of this section, and no source 
described in division (A)(2)(a), (b), or (c) of this section shall pay to that person, any compensation that is 
contingent in any way upon the introduction, modification, passage, or defeat of any legislation or the outcome 
of any executive agency decision. 
 (G)  As used in this section "state elected officer or staff member" means any elected officer of this 
state, any staff, as defined in section 101.70 of the Revised Code, or any staff, as defined in section 121.60 of 
the Revised Code. 
 
Sec. 102.022 
 
 Each person who is an officer or employee of a political subdivision, who receives compensation of less 
than sixteen thousand dollars a year for holding an office or position of employment with that political 
subdivision, and who is required to file a statement under section 102.02 of the Revised Code, and each member 
of the board of trustees of a state institution of higher education as defined in section 3345.011 of the Revised 
Code who is required to file a statement under section 102.02 of the Revised Code, shall include in that 
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statement, in place of the information required by divisions (A)(2), (7), (8), and (9) of that section, the following 
information: 
 (A)  Exclusive of reasonable expenses, identification of every source of income over five hundred 
dollars received during the preceding calendar year, in the officer’s or employee’s own name or by any other 
person for the officer’s or employee’s use or benefit, by the person filing the statement, and a brief description 
of the nature of the services for which the income was received.  This division shall not be construed to require 
the disclosure of clients of attorneys or persons licensed under section 4732.12 or 4732.15 of the Revised Code 
or patients of persons certified under section 4731.14 of the Revised Code.  This division shall not be construed 
to require a person filing the statement who derives income from a business or profession to disclose the 
individual items of income that constitute the gross income of the business or profession. 
 (B)  The source of each gift of over five hundred dollars received by the person in the officer’s or 
employee’s own name or by any other person for the officer’s or employee’s use or benefit during the preceding 
calendar year, except gifts received by will or by virtue of section 2105.06 of the Revised Code, received from 
parents, grandparents, children, grandchildren, siblings, nephews, nieces, uncles, aunts, brothers-in-law, sisters-
in-law, sons-in-law, daughters-in-law, fathers-in-law, mothers-in-law, or any person to whom the person filing 
the statement stands in loco parentis, or received by way of distribution from any inter vivos or testamentary 
trust established by a spouse or by an ancestor. 
 
Section 102.03 
 
 (A)(1)  No present or former public official or employee shall, during public employment or service or 
for twelve months thereafter, represent a client or act in a representative capacity for any person on any matter in 
which the public official or employee personally participated as a public official or employee through decision, 
approval, disapproval, recommendation, the rendering of advice, investigation, or other substantial exercise of 
administrative discretion. 
 (2)  For twenty-four months after the conclusion of service, no former commissioner or attorney 
examiner of the public utilities commission shall represent a public utility, as defined in section 4905.02 of the 
Revised Code, or act in a representative capacity on behalf of such a utility before any state board, commission, 
or agency. 
 (3)  For twenty-four months after the conclusion of employment or service, no former public official or 
employee who personally participated as a public official or employee through decision, approval, disapproval, 
recommendation, the rendering of advice, the development or adoption of solid waste management plans, 
investigation, inspection, or other substantial exercise of administrative discretion under Chapter 343. or 3734. 
of the Revised Code shall represent a person who is the owner or operator of a facility, as defined in section 
3734.01 of the Revised Code, or who is an applicant for a permit or license for a facility under that chapter, on 
any matter in which the public official or employee personally participated as a public official or employee. 
 (4)  For a period of one year after the conclusion of employment or service as a member or employee of 
the general assembly, no former member or employee of the general assembly shall represent, or act in a 
representative capacity for, any person on any matter before the general assembly, any committee of the general 
assembly, or the controlling board.  Division (A)(4) of this section does not apply to or affect a person who 
separates from service with the general assembly on or before December 31, 1995.  As used in division (A)(4) 
of this section “person” does not include any state agency or political subdivision of the state. 
 (5)  As used in divisions (A)(1), (2), and (3) of this section, “matter” includes any case, proceeding, 
application, determination, issue, or question, but does not include the proposal, consideration, or enactment of 
statutes, rules, ordinances, resolutions, or charter or constitutional amendments.  As used in division (A)(4) of 
this section, “matter” includes the proposal, consideration, or enactment of statutes, resolutions, or constitutional 
amendments.  As used in division (A) of this section, “represent” includes any formal or informal appearance 
before, or any written or oral communication with, any public agency on behalf of any person. 
 (6)  Nothing contained in division (A) of this section shall prohibit, during such period, a former public 
official or employee from being retained or employed to represent, assist, or act in a representative capacity for 
the public agency by which the public official or employee was employed or on which the public official or 
employee served. 
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 (7)  Division (A) of this section shall not be construed to prohibit the performance of ministerial 
functions, including, but not limited to, the filing or amendment of tax returns, applications for permits and 
licenses, incorporation papers, and other similar documents. 
 (B)  No present or former public official or employee shall disclose or use, without appropriate 
authorization, any information acquired by the public official or employee in the course of the public official’s 
or employee’s official duties that is confidential because of statutory provisions, or that has been clearly 
designated to the public official or employee as confidential when that confidential designation is warranted 
because of the status of the proceedings or the circumstances under which the information was received and 
preserving its confidentiality is necessary to the proper conduct of government business. 
 (C)  No public official or employee shall participate within the scope of duties as a public official or 
employee, except through ministerial functions as defined in division (A) of this section, in any license or rate-
making proceeding that directly affects the license or rates of any person, partnership, trust, business trust, 
corporation, or association in which the public official or employee or immediate family owns or controls more 
than five per cent.  No public official or employee shall participate within the scope of duties as a public official 
or employee, except through ministerial functions as defined in division (A) of this section, in any license or 
rate-making proceeding that directly affects the license or rates of any person to whom the public official or 
employee or immediate family, or a partnership, trust, business trust, corporation, or association of which the 
public official or employee or the public official’s or employee’s immediate family owns or controls more than 
five per cent, has sold goods or services totaling more than one thousand dollars during the preceding year, 
unless the public official or employee has filed a written statement acknowledging that sale with the clerk or 
secretary of the public agency and the statement is entered in any public record of the agency’s proceedings.  
This division shall not be construed to require the disclosure of clients of attorneys or persons licensed under 
section 4732.12 or 4732.15 of the Revised Code, or patients of persons certified under section 4731.14 of the 
Revised Code. 
 (D)  No public official or employee shall use or authorize the use of the authority or influence of office 
or employment to secure anything of value or the promise or offer of anything of value that is of such a 
character as to manifest a substantial and improper influence upon the public official or employee with respect 
to that person’s duties. 
 (E)  No public official or employee shall solicit or accept anything of value that is of such a character as 
to manifest a substantial and improper influence upon the public official or employee with respect to that 
person’s duties. 
 (F)  No person shall promise or give to a public official or employee anything of value that is of such a 
character as to manifest a substantial and improper influence upon the public official or employee with respect 
to that person’s duties. 
 (G)  In the absence of bribery or another offense under the Revised Code or a purpose to defraud, 
contributions made to a campaign committee, political party, legislative campaign fund, political action 
committee, or political contributing entity on behalf of an elected public officer or other public official or 
employee who seeks elective office shall be considered to accrue ordinarily to the public official or employee 
for the purposes of divisions (D), (E), and (F) of this section.  
 As used in this division, “contributions,” “campaign committee,” “political party,” “legislative 
campaign fund,” “political action committee,” and “political contributing entity” have the same meanings as in 
section 3517.01 of the Revised Code. 
 (H)(1)  No public official or employee, except for the president or other chief administrative officer of 
or a member of a board of trustees of a state institution of higher education as defined in section 3345.011 of the 
Revised Code, who is required to file a financial disclosure statement under section 102.02 of the Revised Code 
shall solicit or accept, and no person shall give to that public official or employee, an honorarium.  Except as 
provided in division (H)(2) of this section, this division and divisions (D), (E), and (F) of this section do not 
prohibit a public official or employee who is required to file a financial disclosure statement under section 
102.02 of the Revised Code from accepting and do not prohibit a person from giving to that public official or 
employee the payment of actual travel expenses, including any expenses incurred in connection with the travel 
for lodging, and meals, food, and beverages provided to the public official or employee at a meeting at which 
the public official or employee participates in a panel, seminar, or speaking engagement or provided to the 
public official or employee at a meeting or convention of a national organization to which any state agency, 
including, but not limited to, any state legislative agency or state institution of higher education as defined in 
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section 3345.011 of the Revised Code, pays membership dues.  Except as provided in division (H)(2) of this 
section, this division and divisions (D), (E), and (F) of this section do not prohibit a public official or employee 
who is not required to file a financial disclosure statement under section 102.02 of the Revised Code from 
accepting and do not prohibit a person from promising or giving to that public official or employee an 
honorarium or the payment of travel, meal, and lodging expenses if the honorarium, expenses, or both were paid 
in recognition of demonstrable business, professional, or esthetic interests of the public official or employee that 
exist apart from public office or employment, including, but not limited to, such a demonstrable interest in 
public speaking and were not paid by any person or other entity, or by any representative or association of those 
persons or entities, that is regulated by, doing business with, or seeking to do business with the department, 
division, institution, board, commission, authority, bureau, or other instrumentality of the governmental entity 
with which the public official or employee serves. 
 (2) No person who is a member of the board of a state retirement system, a state retirement system 
investment officer, or an employee of a state retirement system whose position involves substantial and material 
exercise of discretion in the investment of retirement system funds shall solicit or accept, and no person shall 
give to that board member, officer, or employee, payment of actual travel expenses, including expenses incurred 
with the travel for lodging, meals, food, and beverages. 
 (I)  A public official or employee may accept travel, meals, and lodging or expenses or reimbursement 
of expenses for travel, meals, and lodging in connection with conferences, seminars, and similar events related 
to official duties if the travel, meals, and lodging, expenses, or reimbursement is not of such a character as to 
manifest a substantial and improper influence upon the public official or employee with respect to that person’s 
duties.  The house of representatives and senate, in their code of ethics, and the Ohio ethics commission, under 
section 111.15 of the Revised Code, may adopt rules setting standards and conditions for the furnishing and 
acceptance of such travel, meals, and lodging, expenses, or reimbursement. 
 A person who acts in compliance with this division and any applicable rules adopted under it, or any 
applicable, similar rules adopted by the supreme court governing judicial officers and employees, does not 
violate division (D), (E), or (F) of this section.  This division does not preclude any person from seeking an 
advisory opinion from the appropriate ethics commission under section 102.08 of the Revised Code. 
 (J)  For purposes of divisions (D), (E), and (F) of this section, the membership of a public official or 
employee in an organization shall not be considered, in and of itself, to be of such a character as to manifest a 
substantial and improper influence on the public official or employee with respect to that person’s duties.  As 
used in this division, “organization” means a church or a religious, benevolent, fraternal, or professional 
organization that is tax exempt under subsection 501(a) and described in subsection 501(c) (3), (4), (8), (10), or 
(19) of the “Internal Revenue Code of 1986.”  This division does not apply to a public official or employee who 
is an employee of an organization, serves as a trustee, director, or officer of an organization, or otherwise holds 
a fiduciary relationship with an organization.  This division does not allow a public official or employee who is 
a member of an organization to participate, formally or informally, in deliberations, discussions, or voting on a 
matter or to use his official position with regard to the interests of the organization on the matter if the public 
official or employee has assumed a particular responsibility in the organization with respect to the matter or if 
the matter would affect that person’s personal, pecuniary interests. 
 (K)  It is not a violation of this section for a prosecuting attorney to appoint assistants and employees in 
accordance with division (B) of section 309.06 and section 2921.421 of the Revised Code, for a chief legal 
officer of a municipal corporation or an official designated as prosecutor in a municipal corporation to appoint 
assistants and employees in accordance with sections 733.621 and 2921.421 of the Revised Code, for a township 
law director appointed under section 504.15 of the Revised Code to appoint assistants and employees in 
accordance with sections 504.151 and 2921.421 of the Revised Code, or for a coroner to appoint assistants and 
employees in accordance with division (B) of section 313.05 of the Revised Code. 
 As used in this division, “chief legal officer” has the same meaning as in section 733.621 of the Revised 
Code. 
 
Sec. 102.031 


 
 (A)  As used in this section: 
 (1)   “Business associate” means a person with whom a member of the general assembly is conducting 
or undertaking a financial transaction. 
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 (2)  “Contribution” has the same meaning as in section 3517.01 of the Revised Code. 
 (3)  “Employee” does not include a member of the general assembly whose nonlegislative position of 
employment does not involve the performance of or the authority to perform administrative or supervisory 
functions; or whose nonlegislative position of employment, if the member is a public employee, does not 
involve a substantial and material exercise of administrative discretion in the formulation of public policy, 
expenditure of public funds, enforcement of laws and rules of the state or a county or city, or execution of other 
public trusts. 
 (B)  No member of the general assembly shall vote on any legislation that the member knows is then 
being actively advocated if the member is one of the following with respect to a legislative agent or employer 
that is then actively advocating on that legislation: 
 (1)  An employee; 
 (2)  A business associate; 
 (3)  A person, other than an employee, who is hired under contract to perform certain services, and that 
position involves a substantial and material exercise of administrative discretion in the formulation of public 
policy. 
 (C)  No member of the general assembly shall knowingly accept any of the following from a legislative 
agent or a person required to file a statement described in division (A)(2) of section 102.021 of the Revised 
Code: 
 (1)  The payment of any expenses for travel or lodging except as otherwise authorized by division (H) of 
section 102.03 of the Revised Code; 
 (2)  More than seventy-five dollars aggregated per calendar year as payment for meals and other food 
and beverages, other than for those meals and other food and beverages provided to the member at a meeting at 
which the member participates in a panel, seminar, or speaking engagement, at a meeting or convention of a 
national organization to which any state agency, including, but not limited to, any legislative agency or state 
institution of higher education as defined in section 3345.011 of the Revised Code, pays membership dues, or at 
a dinner, party, or function to which all members of the general assembly or all members of either house of the 
general assembly are invited; 
 (3)  A gift of any amount in the form of cash or the equivalent of cash, or a gift of any other thing of 
value whose value exceeds seventy-five dollars.  As used in division (C)(3) of this section, “gift” does not 
include any contribution or any gifts of meals and other food and beverages or the payment of expenses incurred 
for travel to destinations either inside or outside this state that is received by a member of the general assembly 
and that is incurred in connection with the member’s official duties. 
 (D)  It is not a violation of division (C)(2) of this section if, within sixty days after receiving notice from 
a legislative agent that the legislative agent has provided a member of the general assembly with more than 
seventy-five dollars aggregated in a calendar year as payment for meals and other food and beverages, the 
member of the general assembly returns to that legislative agent the amount received that exceeds seventy-five 
dollars. 
 (E)  The joint legislative ethics committee may impose a fine of not more than one thousand dollars 
upon a member of the general assembly who violates division (B) of this section. 
 
Section 102.04 
 
 (A)  Except as provided in division (D) of this section, no person elected or appointed to an office of or 
employed by the general assembly or any department, division, institution, instrumentality, board, commission, 
or bureau of the state, excluding the courts, shall receive or agree to receive directly or indirectly compensation 
other than from the agency with which he serves for any service rendered or to be rendered by him personally in 
any case, proceeding, application, or other matter that is before the general assembly or any department, 
division, institution, instrumentality, board, commission, or bureau of the state, excluding the courts. 
 (B)  Except as provided in division (D) of this section, no person elected or appointed to an office of or 
employed by the general assembly or any department, division, institution, instrumentality, board, commission, 
or bureau of the state, excluding the courts, shall sell or agree to sell, except through competitive bidding, any 
goods or services to the general assembly or any department, division, institution, instrumentality, board, 
commission, or bureau of the state, excluding the courts. 
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 (C)  Except as provided in division (D) of this section, no person who is elected or appointed to an 
office of or employed by a county, township, municipal corporation, or any other governmental entity, 
excluding the courts, shall receive or agree to receive directly or indirectly compensation other than from the 
agency with which he serves for any service rendered or to be rendered by him personally in any case, 
proceeding, application, or other matter which is before any agency, department, board, bureau, commission, or 
other instrumentality, excluding the courts, of the entity of which he is an officer or employee. 
 (D)  A public official who is appointed to a nonelective office or a public employee shall be exempted 
from division (A), (B), or (C) of this section if both of the following apply: 
 (1)  The agency to which the official or employee wants to sell the goods or services, or before which 
the matter that involves the rendering of his services is pending, is an agency other than the one with which he 
serves; 
 (2)  Prior to rendering the personal services or selling or agreeing to sell the goods or services, he files a 
statement with the appropriate ethics commission, with the public agency with which he serves, and with the 
public agency before which the matter is pending or that is purchasing or has agreed to purchase goods or 
services. 
 The required statement shall contain the official’s or employee’s name and home address, the name and 
mailing address of the public agencies with which he serves and before which the matter is pending or that is 
purchasing or has agreed to purchase goods or services, and a brief description of the pending matter and of the 
personal services to be rendered or a brief description of the goods or services to be purchased.  The statement 
shall also contain the public official’s or employee’s declaration that he disqualifies himself for a period of two 
years from any participation as such public official or employee in any matter involving any public official or 
employee of the agency before which the present matter is pending or to which goods or services are to be sold.  
The two-year period shall run from the date of the most recently filed statement regarding the agency before 
which the matter was pending or to which the goods or services were to be sold.  No person shall be required to 
file statements under this division with the same public agency regarding a particular matter more than once in a 
calendar year. 
 (E)  No public official or employee who files a statement or is required to file a statement under division 
(D) of this section shall knowingly fail to disqualify himself from any participation as a public official or 
employee of the agency with which he serves in any matter involving any official or employee of an agency 
before which a matter for which he rendered personal services was pending or of a public agency that purchased 
or agreed to purchase goods or services. 
 (F)  This section shall not be construed to prohibit the performance of ministerial functions including, 
but not limited to, the filing, or amendment of tax returns, applications for permits and licenses, incorporation 
papers, and other documents. 
 


Section 102.05 
 
 There is hereby created the Ohio ethics commission consisting of six members, three of whom shall be 
members of each of the two major political parties, to be appointed by the governor with the advice and consent 
of the senate.  Within thirty days of the effective date of this section, the governor shall make initial 
appointments to the commission.  Of the initial appointments made to the commission, one shall be for a term 
ending one year after the effective date of this section, and the other appointments shall be for terms ending two, 
three, four, five, and six years, respectively, after the effective date of this section.  Thereafter, terms of office 
shall be for six years, each term ending on the same day of the same month of the year as did the term that it 
succeeds.  Each member shall hold office from the date of his appointment until the end of the term for which he 
was appointed.  Any member appointed to fill a vacancy occurring prior to the expiration of the term for which 
his predecessor was appointed shall hold office for the remainder of that term. 
 No person shall be appointed to the commission or shall continue to serve as a member of the 
commission if the person is subject to section 102.02 of the Revised Code other than by reason of his 
appointment to the commission or if the person is a legislative agent registered under sections 101.70 to 101.79 
of the Revised Code or an executive agency lobbyist registered under sections 121.60 to 121.69 of the Revised 
Code.  Each member shall be paid seventy-five dollars for each meeting held in the discharge of his official 
duties, except that no member shall be paid more than eighteen hundred dollars in any fiscal year. Each member 
shall be reimbursed for expenses actually and necessarily incurred in the performance of his official duties. 
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 The commission shall meet within two weeks after all members have been appointed, at a time and 
place determined by the governor.  At its first meeting, the commission shall elect a chairman and other officers 
that are necessary and shall adopt rules for its procedures.  After the first meeting, the commission shall meet at 
the call of the chairman or upon the written request of a majority of the members.  A majority of the members of 
the commission constitutes a quorum.  The commission shall not take any action without the concurrence of a 
majority of the members of the commission. 
 The commission may appoint and fix the compensation of an executive director and other technical, 
professional, and clerical employees that are necessary to carry out the duties of the commission. 
 The commission may appoint hearing examiners to conduct hearings pursuant to section 102.06 of the 
Revised Code.  The hearing examiners have the same powers and authority in conducting the hearings as is 
granted to the commission.  Within thirty days after the hearing, the hearing examiner shall submit to the 
commission a written report of his findings of fact and conclusions of law and a recommendation of the action 
to be taken by the commission.  The recommendation of the hearing examiner may be approved, modified, or 
disapproved by the commission, and no recommendation shall become the findings of the commission until so 
ordered by the commission.  The findings of the commission shall have the same effect as if the hearing had 
been conducted by the commission.  Hearing examiners appointed pursuant to this section shall possess the 
qualifications the commission requires.  Nothing contained in this section shall preclude the commission from 
appointing a member of the commission to serve as a hearing examiner. 
 


Section 102.06 


 
 (A)  The appropriate ethics commission shall receive and may initiate complaints against persons 
subject to this chapter concerning conduct alleged to be in violation of this chapter or section 2921.42 or 
2921.43 of the Revised Code.  All complaints except those by the commission shall be by affidavit made on 
personal knowledge, subject to the penalties of perjury.  Complaints by the commission shall be by affidavit, 
based upon reasonable cause to believe that a violation has occurred. 
 (B)  The appropriate ethics commission shall investigate complaints, may investigate charges presented 
to it, and may request further information, including the specific amount of income from a source, from any 
person filing with the commission a statement required by section 102.02 or 102.021 of the Revised Code, if the 
information sought is directly relevant to a complaint or charges received by the commission pursuant to this 
section.  This information is confidential, except that the commission, in its discretion, may share information 
gathered in the course of any investigation with, or disclose the information to, the inspector general, any 
appropriate prosecuting authority, any law enforcement agency, or any other appropriate ethics commission.  If 
the accused person is a member of the public employees retirement board, state teachers retirement board, 
school employees retirement board, board of trustees of the Ohio police and fire pension fund, or state highway 
patrol retirement board, or is a voting member of the workers’ compensation oversight commission the 
appropriate ethics commission, in its discretion, also may share information gathered in the course of an 
investigation with, or disclose the information to, the attorney general and the auditor of state.  The person so 
requested shall furnish the information to the commission, unless within fifteen days from the date of the request 
the person files an action for declaratory judgment challenging the legitimacy of the request in the court of 
common pleas of the county of the person’s residence, the person’s place of employment, or Franklin county.  
The requested information need not be furnished to the commission during the pendency of the judicial 
proceedings.  Proceedings of the commission in connection with the declaratory judgment action shall be kept 
confidential except as otherwise provided by this section.  Before the commission proceeds to take any formal 
action against a person who is the subject of an investigation based on charges presented to the commission, a 
complaint shall be filed against the person.  If the commission finds that a complaint is not frivolous, and there 
is reasonable cause to believe that the facts alleged in a complaint constitute a violation of section 102.02, 
102.021, 102.03, 102.04, 102.07, 2921.42, or 2921.43 of the Revised Code, it shall hold a hearing.  If the 
commission does not so find, it shall dismiss the complaint and notify the accused person in writing of the 
dismissal of the complaint.  The commission shall not make a report of its finding unless the accused person 
requests a report.  Upon the request of the accused person, the commission shall make a public report of its 
finding.  The person against whom the complaint is directed shall be given reasonable notice by certified mail of 
the date, time, and place of the hearing and a statement of the charges and the law directly involved, and shall be 
given the opportunity to be represented by counsel, to have counsel appointed for the person if the person is 
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unable to afford counsel without undue hardship, to examine the evidence against the person, to produce 
evidence and to call and subpoena witnesses in the person’s defense, to confront the person’s accusers, and to 
cross-examine witnesses.  The commission shall have a stenographic record made of the hearing.  The hearing 
shall be closed to the public. 
 (C)(1)(a)  If, upon the basis of the hearing, the appropriate ethics commission finds by a preponderance 
of the evidence that the facts alleged in the complaint are true and constitute a violation of section 102.02, 
102.021, 102.03, 102.04, 102.07, 2921.42, or 2921.43 of the Revised Code, it shall report its findings to the 
appropriate prosecuting authority for proceedings in prosecution of the violation and to the appointing or 
employing authority of the accused.  If the accused person is a member of the public employees retirement 
board, state teachers retirement board, school employees retirement board, board of trustees of the Ohio police 
and fire pension fund, or state highway patrol retirement board, the commission shall also report its findings to 
the Ohio retirement study council. 
 (b)  If the Ohio ethics commission reports its findings to the appropriate prosecuting authority under 
division (C)(1)(a) of this section and the prosecuting authority has not initiated any official action on those 
findings within ninety days after receiving the commission’s report of them, the commission may publicly 
comment that no official action has been taken on its findings, except that the commission shall make no 
comment in violation of the Rules of Criminal Procedure or about any indictment that has been sealed pursuant 
to any law or those rules.  The commission shall make no comment regarding the merits of its findings.  As used 
in division (C)(1)(b) of this section, “official action” means prosecution, closure after investigation, or grand 
jury action resulting in a true bill of indictment or no true bill of indictment. 
 (2)  If the appropriate ethics commission does not find by a preponderance of the evidence that the facts 
alleged in the complaint are true and constitute a violation of section 102.02, 102.021, 102.03, 102.04, 102.07, 
2921.42, or 2921.43 of the Revised Code or if the commission has not scheduled a hearing within ninety days 
after the complaint is filed or has not finally disposed of the complaint within six months after it has been heard, 
it shall dismiss the complaint and notify the accused person in writing of the dismissal of the complaint.  The 
commission shall not make a report of its finding unless the accused person requests a report.  Upon the request 
of the accused person, the commission shall make a public report of the finding, but in this case all evidence and 
the record of the hearing shall remain confidential unless the accused person also requests that the evidence and 
record be made public.  Upon request by the accused person, the commission shall make the evidence and the 
record available for public inspection. 
 (D)  The appropriate ethics commission, or a member of the commission, may administer oaths, and the 
commission may issue subpoenas to any person in the state compelling the attendance of witnesses and the 
production of relevant papers, books, accounts, and records.  The commission shall issue subpoenas to compel 
the attendance of witnesses and the production of documents upon the request of an accused person.  Section 
101.42 of the Revised Code shall govern the issuance of these subpoenas insofar as applicable.  Upon the refusal 
of any person to obey a subpoena or to be sworn or to answer as a witness, the commission may apply to the 
court of common pleas of Franklin county under section 2705.03 of the Revised Code.  The court shall hold 
proceedings in accordance with Chapter 2705. of the Revised Code.  The commission or the accused person 
may take the depositions of witnesses residing within or without the state in the same manner as prescribed by 
law for the taking of depositions in civil actions in the court of common pleas. 
 (E)  At least once each year, the Ohio ethics commission shall report on its activities of the immediately 
preceding year to the majority and minority leaders of the senate and house of representatives of the general 
assembly.  The report shall indicate the total number of complaints received, initiated, and investigated by the 
commission, the total number of complaints for which formal hearings were held, and the total number of 
complaints for which formal prosecution was recommended or requested by the commission.  The report also 
shall indicate the nature of the inappropriate conduct alleged in each complaint and the governmental entity with 
which any employee or official that is the subject of a complaint was employed at the time of the alleged 
inappropriate conduct. 
 (F)  All papers, records, affidavits, and documents upon any complaint, inquiry, or investigation relating 
to the proceedings of the appropriate ethics commission shall be sealed and are private and confidential, except 
as otherwise provided in this section and section 102.07 of the Revised Code. 
 (G)(1)  When a complaint or charge is before it, the Ohio ethics commission or the appropriate 
prosecuting authority, in consultation with the person filing the complaint or charge, the accused, and any other 
person the commission or prosecuting authority considers necessary, may compromise or settle the complaint or 
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charge with the agreement of the accused.  The compromise or settlement may include mediation, restitution, 
rescission of affected contracts, forfeiture of any benefits resulting from a violation or potential violation of law, 
resignation of a public official or employee, or any other relief that is agreed upon between the commission or 
prosecuting authority and the accused. 
 (2)  Any settlement agreement entered into under division (G)(1) of this section shall be in writing and 
be accompanied by a statement of the findings of the commission or prosecuting authority and the reasons for 
entering into the agreement.  The commission or prosecuting authority shall retain the agreement and statement 
in the commission’s or prosecuting authority’s office and, in the commission’s or prosecuting authority’s 
discretion, may make the agreement, the statement, and any supporting information public, unless the agreement 
provides otherwise. 
 (3)  If a settlement agreement is breached by the accused, the commission or prosecuting authority, in 
the commission’s or prosecuting authority’s discretion, may rescind the agreement and reinstitute any 
investigation, hearing, or prosecution of the accused.  No information obtained from the accused in reaching the 
settlement that is not otherwise discoverable from the accused shall be used in any proceeding before the 
commission or by the appropriate prosecuting authority in prosecuting the violation.  Notwithstanding any other 
section of the Revised Code, if a settlement agreement is breached, any statute of limitations for a violation of 
this chapter or section 2921.42 or 2921.43 of the Revised Code is tolled from the date the complaint or charge is 
filed until the date the settlement agreement is breached. 
 


Section 102.07 


 
 No member, employee, or agent of the Ohio ethics commission, board of commissioners on grievances 
and discipline of the supreme court, or joint legislative ethics committee shall divulge any information or any 
books, papers, or documents presented to the commission, joint legislative ethics committee, or board of 
commissioners on grievances and discipline without the consent, in writing, of the appropriate ethics 
commission, unless such books, papers, or documents were presented at a public hearing, except as provided in 
section 102.06 of the Revised Code. 
 No person shall divulge information that appears on a disclosure statement and is required to be kept 
confidential under division (B) of section 102.02 of the Revised Code. 
 


Section 102.08* 


 
* See also following version of this section and explanation after that version. 
 
 (A)(1)  Subject to division (A)(2) of this section, the board of commissioners on grievances and 
discipline of the supreme court and the house and senate legislative ethics committees may recommend 
legislation relating to ethics, conflicts of interest, and financial disclosure and shall render advisory opinions 
with regard to questions concerning these matters for persons for whom it is the appropriate ethics commission.  
When the appropriate ethics commission renders an advisory opinion relating to a special set of circumstances 
involving ethics, conflict of interest, or financial disclosure under Chapter 102. or section 2921.42 or 2921.43 of 
the Revised Code, the person to whom the opinion was directed or who was similarly situated may reasonably 
rely upon the opinion and shall be immune from criminal prosecutions, civil suits, or actions for removal from 
his office or position of employment for a violation of Chapter 102. or section 2921.42 or 2921.43 of the 
Revised Code based on facts and circumstances covered by the opinion, if the opinion states there is no violation 
of Chapter 102. or section 2921.42 or 2921.43 of the Revised Code.  Except as otherwise provided in division 
(A)(2) of this section, the appropriate ethics commission shall include in every advisory opinion it renders a 
statement as to whether the set of circumstances described in the opinion constitutes a violation of section 
2921.42 or 2921.43 of the Revised Code.  The appropriate ethics commission shall provide a continuing 
program of education and information concerning the provisions of Chapter 102. and sections 2921.42 and 
2921.43 of the Revised Code and other provisions of law pertaining to ethics, conflicts of interest, and financial 
disclosure.  As used in division (A) of this section, “appropriate ethics commission” does not include the Ohio 
ethics commission. 
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 (2)  The board of commissioners on grievances and discipline of the supreme court shall issue advisory 
opinions only in a manner consistent with Rule V of the Supreme Court Rules for the Government of the Bar of 
Ohio. 
 (B)  The Ohio ethics commission may recommend legislation relating to ethics, conflicts of interest, and 
financial disclosure and may render advice with regard to questions concerning these matters for persons for 
whom it is the appropriate ethics commission.  When the Ohio ethics commission renders a written formal or 
staff advisory opinion relating to a special set of circumstances involving ethics, conflict of interest, or financial 
disclosure under Chapter 102. or section 2921.42 or 2921.43 of the Revised Code, the person to whom the 
opinion was directed or who was similarly situated may reasonably rely upon the opinion and shall be immune 
from criminal prosecutions, civil suits, or actions for removal from his office or position of employment for a 
violation of Chapter 102. or section 2921.42 or 2921.43 of the Revised Code based on facts and circumstances 
covered by the opinion, if the opinion states there is no violation of Chapter 102. or section 2921.42 or 2921.43 
of the Revised Code.  The commission shall provide a continuing program of education and information 
concerning the provisions of Chapter 102. and sections 2921.42 and 2921.43 of the Revised Code and other 
provisions of law pertaining to ethics, conflicts of interest, and financial disclosure.  [Am. Sub. H.B. 285, 
effective 03-02-94.] 
 


Section 102.08* 


 
* See also preceding version of this section and explanation below. 
 
 (A)  The Ohio ethics commission, the board of commissioners on grievances and discipline of the 
supreme court, and the joint legislative ethics committee may recommend legislation relating to ethics, conflicts 
of interest, and financial disclosure, and render advisory opinions with regard to questions concerning these 
matters for persons for whom it is the appropriate ethics commission. 
 (B)  When the Ohio ethics commission or the board of commissioners on grievances and discipline of 
the supreme court renders an advisory opinion relating to a special set of circumstances involving ethics, 
conflict of interest, or financial disclosure under Chapter 102., section 2921.42, or section 2921.43 of the 
Revised Code, the person to whom the opinion was directed or who was similarly situated may reasonably rely 
upon such opinion and shall be immune from criminal prosecutions, civil suits, or actions for removal from his 
office or position of employment for a violation of Chapter 102., section 2921.42, or section 2921.43 of the 
Revised Code based on facts and circumstances covered by the opinion, if the opinion states there is no violation 
of Chapter 102., section 2921.42, or section 2921.43 of the Revised Code. 
 (C)  When the joint legislative ethics committee renders an advisory opinion that has been publicly 
sought and that relates to a special set of circumstances involving ethics, conflicts of interest, or financial 
disclosure under Chapter 102. or section 2921.42 or 2921.43 of the Revised Code, the person to whom the 
opinion was directed or who was similarly situated may reasonable rely upon such opinion and shall be immune 
from criminal prosecutions, civil suits, or actions for removal from his office or position of employment for a 
violation of Chapter 102. or section 2921.42 or 2921.43 of the Revised Code based on the facts and 
circumstances covered by the opinion, if the opinion states that there is no violation of Chapter 102. or section 
2921.42 or 2921.43 of the Revised Code.  When the joint legislative ethics committee renders an advisory 
opinion that has been publicly sought, the advisory opinion is a public record available under section 149.43 of 
the Revised Code. 
 (D)  When the joint legislative ethics committee renders a written opinion that has been privately sought 
and that relates to a special set of circumstances involving ethics, conflicts of interest, or financial disclosure 
under Chapter 102. or section 2921.42 or 2921.43 of the Revised Code, the written opinion does not have the 
legal effect of an advisory opinion issued under division (C) of this section.  When the joint legislative ethics 
committee renders a written opinion that has been privately sought, the written opinion is not a public record 
available under section 149.43 of the Revised Code.  The proceedings of the legislative ethics committee 
relating to a written opinion that has been privately sought shall be closed to the public and records relating to 
these proceedings are not public records available under section 149.43 of the Revised Code. 
 The person to whom a written opinion is issued under this division may request the committee to issue 
the written opinion as an advisory opinion.  Upon receiving such a request and with the approval of a majority 
of the members of the committee, the committee may issue the written opinion as an advisory opinion.  If the 
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committee issues the written opinion as an advisory opinion, the advisory opinion has the same legal effect as an 
advisory opinion issued under division (C) of this section and is a public record available under section 149.43 
of the Revised Code. 
 (E)  The joint legislative ethics committee shall issue an advisory opinion under division (C) of this 
section or a written opinion under division (D) of this section, whether it is publicly or privately sought, only at 
a meeting of the committee and only with the approval of a majority of the members of the committee. 
 (F)  The appropriate ethics commission shall provide a continuing program of education and 
information concerning the provisions of Chapter 102.  and sections 2921.42 and 2921.43 of the Revised Code 
and other provisions of law pertaining to ethics, conflicts of interest, and financial disclosure.  [Am. Sub. H.B. 
492, effective 05-12-94.] 
 
*  R.C. 102.08 was amended by Am. Sub. H.B. 285 (eff. 03-02-94) and Am. Sub. H.B. 492 (eff. 05-12-94).  


Harmonization pursuant to R.C. 1.52 is in question.  Both versions are presented here. 


 
Section 102.09 


 
 (A)  The secretary of state and the county board of elections shall furnish, to each candidate for elective 
office who is required to file a financial disclosure statement by section 102.02 of the Revised Code, a financial 
disclosure form, and shall notify the appropriate ethics commission, within fifteen days of the name of the 
candidate, and of the subsequent withdrawal, disqualification, or death of the candidate.  The candidate shall 
acknowledge receipt of the financial disclosure form in writing. 
 (B)  The secretary of state and the county board of elections shall furnish to each person who is 
appointed to fill a vacancy for an unexpired term in an elective office, and who is required to file a financial 
disclosure statement by section 102.02 of the Revised Code, a financial disclosure form, and shall notify the 
appropriate ethics commission within fifteen days of being notified by the appointing authority, of the name and 
position of the public official and the date of appointment.  The person shall acknowledge receipt of the 
financial disclosure form in writing. 
 (C)  The public agency or appointing authority that employs, appoints, or promotes any public official 
or employee who, as a result of such employment, appointment, or promotion, is required to file a financial 
disclosure statement by section 102.02 of the Revised Code, shall, within fifteen days of the employment, 
appointment, or promotion, furnish the public official or employee with a financial disclosure form, and shall 
notify the appropriate ethics commission of the name and position of the public official or employee and the 
date of employment, appointment, or promotion.  The public official or employee shall acknowledge receipt of 
the financial disclosure form in writing. 
 (D)  Within fifteen days after any public official or employee begins the performance of official duties, 
the public agency with which the official or employee serves or the appointing authority shall furnish the official 
or employee a copy of Chapter 102. and section 2921.42 of the Revised Code, and may furnish such other 
materials as the appropriate ethics commission prepares for distribution.  The official or employee shall 
acknowledge their receipt in writing.  The requirements of this division do not apply at the time of 
reappointment or reelection. 
 
Section 102.99 


 
 (A)  Whoever violates division (C) of section 102.02 or division (C) of section 102.031 of the Revised 
Code is guilty of a misdemeanor of the fourth degree. 
 (B)  Whoever violates division (D) of section 102.02 or section 102.021, 102.03, 102.04, or 102.07 of 
the Revised Code is guilty of a misdemeanor of the first degree. 
 


CHAPTER 2921. 


 


Section 2921.01  As used in sections 2921.01 to 2921.45 of the Revised Code: 
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 (A)  “Public official” means any elected or appointed officer, or employee, or agent of the state or any 
political subdivision, whether in a temporary or permanent capacity, and includes, but is not limited to, 
legislators, judges, and law enforcement officers. 
 (B)  “Public servant” means any of the following: 
 (1)  Any public official; 
 (2)  Any person performing ad hoc a governmental function, including, but not limited to, a juror, 
member of a temporary commission, master, arbitrator, advisor, or consultant; 
 (3)  A person who is a candidate for public office, whether or not the person is elected or appointed to 
the office for which the person is a candidate.  A person is a candidate for purposes of this division if the person 
has been nominated according to law for election or appointment to public office, or if the person has filed a 
petition or petitions as required by law to have the person’s name placed on the ballot in a primary, general, or 
special election, or if the person campaigns as a write-in candidate in any primary, general, or special election. 
 (C)  “Party official” means any person who holds an elective or appointive post in a political party in the 
United States or this state, by virtue of which the person directs, conducts, or participates in directing or 
conducting party affairs at any level of responsibility. 
 (D)  “Official proceeding” means any proceeding before a legislative, judicial, administrative, or other 
governmental agency or official authorized to take evidence under oath and includes any proceeding before a 
referee, hearing examiner, commissioner, notary, or other person taking testimony or a deposition in connection 
with an official proceeding.  
 (E)  “Detention” means arrest; confinement in any vehicle subsequent to an arrest; confinement in any 
public or private facility for custody of persons charged with or convicted of crime in this state or another state 
or under the laws of the United States or alleged or found to be a delinquent child or unruly child in this state or 
another state or under the laws of the United States; hospitalization, institutionalization, or confinement in any 
public or private facility that is ordered pursuant to or under the authority of section 2945.37, 2945.371, 
2945.38, 2945.39, 2945.40, 2945.401, or 2945.402 of the Revised Code; confinement in any vehicle for 
transportation to or from any facility of any of those natures; detention for extradition or deportation; except as 
provided in this division, supervision by any employee of any facility of any of those natures that is incidental to 
hospitalization, institutionalization, or confinement in the facility but that occurs outside the facility; supervision 
by an employee of the department of rehabilitation and correction of a person on any type of release from a state 
correctional institution; or confinement in any vehicle, airplane, or place while being returned from outside of 
this state by a private person or entity, pursuant to a contract entered into under division (E) of section 311.29 of 
the Revised Code or division (B) of section 5149.03 of the Revised Code.  For a person confined in a county jail 
who participates in a county jail industry program pursuant to section 5147.30 of the Revised Code, “detention” 
includes time spent at an assigned work site and going to and from the work site. 
 (F)  “Detention facility” means any public or private place used for the confinement of a person charged 
with or convicted of any crime in this state or another state or under the laws of the United States or alleged or 
found to be a delinquent child or unruly child in this state or another state or under the laws of the United States. 
 (G)  “Valuable thing or valuable benefit” includes, but is not limited to, a contribution.  This inclusion 
does not indicate or imply that a contribution was not included in those terms before September 17, 1986. 
 (H)  “Campaign committee,” “contribution,” “political action committee,” “legislative campaign fund,” 
“political party,” and “political contributing entity” have the same meanings as in section 3517.01 of the 
Revised Code. 
 (I)  “Provider agreement” and “medical assistance program” have the same meanings as in section 
2913.40 of the Revised Code. 
 
Sec. 2921.42.  
 


(A) No public official shall knowingly do any of the following: 
(1) Authorize, or employ the authority or influence of the public official’s office to secure authorization 


of any public contract in which the public official, a member of the public official’s family, or any of the public 
official’s business associates has an interest; 


(2) Authorize, or employ the authority or influence of the public official’s office to secure the 
investment of public funds in any share, bond, mortgage, or other security, with respect to which the public 
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official, a member of the public official’s family, or any of the public official’s business associates either has an 
interest, is an underwriter, or receives any brokerage, origination, or servicing fees; 


(3) During the public official’s term of office or within one year thereafter, occupy any position of profit 
in the prosecution of a public contract authorized by the public official or by a legislative body, commission, or 
board of which the public official was a member at the time of authorization, unless the contract was let by 
competitive bidding to the lowest and best bidder; 


(4) Have an interest in the profits or benefits of a public contract entered into by or for the use of the 
political subdivision or governmental agency or instrumentality with which the public official is connected; 


(5) Have an interest in the profits or benefits of a public contract that is not let by competitive bidding if 
required by law and that involves more than one hundred fifty dollars. 


(B) In the absence of bribery or a purpose to defraud, a public official, member of a public official’s 
family, or any of a public official’s business associates shall not be considered as having an interest in a public 
contract or the investment of public funds, if all of the following apply: 


(1) The interest of that person is limited to owning or controlling shares of the corporation, or being a 
creditor of the corporation or other organization, that is the contractor on the public contract involved, or that is 
the issuer of the security in which public funds are invested; 


(2) The shares owned or controlled by that person do not exceed five per cent of the outstanding shares 
of the corporation, and the amount due that person as creditor does not exceed five per cent of the total 
indebtedness of the corporation or other organization; 


(3) That person, prior to the time the public contract is entered into, files with the political subdivision 
or governmental agency or instrumentality involved, an affidavit giving  that person’s exact status in connection 
with the corporation or other organization. 


(C) This section does not apply to a public contract in which a public official, member of a public 
official’s family, or one of a public official’s business associates has an interest, when all of the following apply: 


(1) The subject of the public contract is necessary supplies or services for the political subdivision or 
governmental agency or instrumentality involved; 


(2) The supplies or services are unobtainable elsewhere for the same or lower cost, or are being 
furnished to the political subdivision or governmental agency or instrumentality as part of a continuing course of 
dealing established prior to the public official’s becoming associated with the political subdivision or 
governmental agency or instrumentality involved; 


(3) The treatment accorded the political subdivision or governmental agency or instrumentality is either 
preferential to or the same as that accorded other customers or clients in similar transactions; 


(4) The entire transaction is conducted at arm’s length, with full knowledge by the political subdivision 
or governmental agency or instrumentality involved, of the interest of the public official, member of the public 
official’s family, or business associate, and the public official takes no part in the deliberations or decision of the 
political subdivision or governmental agency or instrumentality with respect to the public contract. 


(D) Division (A)(4) of this section does not prohibit participation by a public employee in any housing 
program funded by public moneys if the public employee otherwise qualifies for the program and does not use 
the authority or influence of the public employee’s office or employment to secure benefits from the program 
and if the moneys are to be used on the primary residence of the public employee. Such participation does not 
constitute an unlawful interest in a public contract in violation of this section. 


(E) Whoever violates this section is guilty of having an unlawful interest in a public contract. Violation 
of division (A)(1) or (2) of this section is a felony of the fourth degree. Violation of division (A)(3), (4), or (5) 
of this section is a misdemeanor of the first degree. 


(F) It is not a violation of this section for a prosecuting attorney to appoint assistants and employees in 
accordance with sections 309.06 and 2921.421 of the Revised Code, for a chief legal officer of a municipal 
corporation or an official designated as prosecutor in a municipal corporation to appoint assistants and 
employees in accordance with sections 733.621 and 2921.421 of the Revised Code, or for a township law 
director appointed under section 504.15 of the Revised Code to appoint assistants and employees in accordance 
with sections 504.151 and 2921.421 of the Revised Code. 


(G) This section does not apply to a public contract in which a township trustee in a township with a 
population of five thousand or less in its unincorporated area, a member of the township trustee’s family, or one 
of the township trustee’s business associates has an interest, if all of the following apply: 
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(1) The subject of the public contract is necessary supplies or services for the township and the amount 


of the contract is less than five thousand dollars per year; 
(2) The supplies or services are being furnished to the township as part of a continuing course of dealing 


established before the township trustee held that office with the township; 
(3) The treatment accorded the township is either preferential to or the same as that accorded other 


customers or clients in similar transactions; 
(4)The entire transaction is conducted with full knowledge by the township of the interest of the 


township trustee, member of the township trustee’s family, or the township trustee’s business associate. 
(H) Any public contract in which a public official, a member of the public official’s family, or any of 


the public official’s business associates has an interest in violation of this section is void and unenforceable. Any 
contract securing the investment of public funds in which a public official, a member of the public official’s 
family, or any of the public official’s business associates has an interest, is an underwriter, or receives any 
brokerage, origination, or servicing fees and that was entered into in violation of this section is void and 
unenforceable. 


(I) As used in this section: 
(1) "Public contract" means any of the following: 
(a) The purchase or acquisition, or a contract for the purchase or acquisition, of property or services by 


or for the use of the state, any of its political subdivisions, or any agency or instrumentality of either, including 
the employment of an individual by the state, any of its political subdivisions, or any agency or instrumentality 
of either; 


(b) A contract for the design, construction, alteration, repair, or maintenance of any public property. 
(2) "Chief legal officer" has the same meaning as in section 733.621 of the Revised Code. 


 
Sec. 2921.421 


 
 (A)  As used in this section: 
 (1)  “Chief legal officer” has the same meaning as in section 733.621 of the Revised Code. 
 (2)  “Political subdivision” means a county, a municipal corporation, or a township that adopts a limited 
home rule government under Chapter 504. of the Revised Code. 
 (B)  A prosecuting attorney may appoint assistants and employees, except a member of the family of the 
prosecuting attorney, in accordance with division (B) of section 309.06 of the Revised Code, a chief legal officer 
of a municipal corporation or an official designated as prosecutor in a municipal corporation may appoint 
assistants and employees, except a member of the family of the chief legal officer or official designated as 
prosecutor, in accordance with section 733.621 of the Revised Code, and a township law director appointed 
under section 504.15 of the Revised Code may appoint assistants and employees, except a member of the family 
of the township law director, in accordance with section 504.151 of the Revised Code, if all of the following 
apply: 
 (1)  The services to be furnished by the appointee or employee are necessary services for the political 
subdivision or are authorized by the legislative authority, governing board, or other contracting authority of the 
political subdivision. 
 (2)  The treatment accorded the political subdivision is either preferential to or the same as that accorded 
other clients or customers of the appointee or employee in similar transactions, or the legislative authority, 
governing board, or other contracting authority of the political subdivision, in its sole discretion, determines that 
the compensation and other terms of appointment or employment of the appointee or employee are fair and 
reasonable to the political subdivision. 
 (3)  The appointment or employment is made after prior written disclosure to the legislative authority, 
governing board, or other contracting authority of the political subdivision of the business relationship between 
the prosecuting attorney, the chief legal officer or official designated as prosecutor in a municipal corporation, 
or the township law director and the appointee or employee thereof.  In the case of a municipal corporation, the 
disclosure may be made or evidenced in an ordinance, resolution, or other document that does either or both of 
the following: 
 (a)  Authorizes the furnishing of services as required under division (B)(1) of this section; 
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 (b)  Determines that the compensation and other terms of appointment or employment of the appointee 
or employee are fair and reasonable to the political subdivision as required under division (B)(2) of this section. 
 (4)  The prosecuting attorney, the elected chief legal officer, or the township law director does not 
receive any distributive share or other portion, in whole or in part, of the earnings of the business associate, 
partner, or employee paid by the political subdivision to the business associate, partner, or employee for services 
rendered for the political subdivision. 
 (C)  It is not a violation of this section or of section 102.03 or 2921.42 of the Revised Code for the 
legislative authority, the governing board, or other contracting authority of a political subdivision to engage the 
services of any firm that practices the profession of law upon the terms approved by the legislative authority, the 
governing board, or the contracting authority, or to designate any partner, officer, or employee of that firm as a 
nonelected public official or employee of the political subdivision, whether the public office or position of 
employment is created by statute, charter, ordinance, resolution, or other legislative or administrative action. 
 


Section 2921.43 


 
 (A)  No public servant shall knowingly solicit or accept, and no person shall knowingly promise or give 
to a public servant, either of the following: 
 (1)  Any compensation, other than as allowed by divisions (G), (H), and (I) of section 102.03 of the 
Revised Code or other provisions of law, to perform the public servant’s official duties, to perform any other act 
or service in the public servant’s public capacity, for the general performance of the duties of the public 
servant’s public office or public employment, or as a supplement to the public servant’s public compensation; 
 (2)  Additional or greater fees or costs than are allowed by law to perform the public servant’s official 
duties. 
 (B)  No public servant for the public servant’s own personal or business use, and no person for the 
person’s own personal or business use or for the personal or business use of a public servant or party official, 
shall solicit or accept anything of value in consideration of either of the following: 
 (1)  Appointing or securing, maintaining, or renewing the appointment of any person to any public 
office, employment, or agency; 
 (2)  Preferring, or maintaining the status of, any public employee with respect to compensation, duties, 
placement, location, promotion, or other material aspects of employment. 
 (C)  No person for the benefit of a political party, campaign committee, legislative campaign fund, 
political action committee, or political contributing entity shall coerce any contribution in consideration of either 
of the following: 
 (1)  Appointing or securing, maintaining, or renewing the appointment of any person to any public 
office, employment, or agency; 
 (2)  Preferring, or maintaining the status of, any public employee with respect to compensation, duties, 
placement, location, promotion, or other material aspects of employment. 
 (D)  Whoever violates this section is guilty of soliciting improper compensation, a misdemeanor of the 
first degree. 
 (E)  A public servant who is convicted of a violation of this section is disqualified from holding any 
public office, employment, or position of trust in this state for a period of seven years from the date of 
conviction. 
 (F)  Divisions (A), (B), and (C) of this section do not prohibit a person from making voluntary 
contributions to a political party, campaign committee, legislative campaign fund, political action committee, or 
political contributing entity or prohibit a political party, campaign committee, legislative campaign fund, 
political action committee, or political contributing entity, from accepting voluntary contributions. 
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FOR MORE INFORMATION, OR ADDITIONAL MATERIALS ON THE OHIO ETHICS 


LAW, PLEASE CONTACT: 
 


OHIO ETHICS COMMISSION 


8 East Long Street 


10th Floor 


Columbus, Ohio 43215-2940 


Phone:  (614) 466-7090 


Fax:  (614) 466-8368 


www.ethics.ohio.gov 
 
 


[Rev. 10/07] 








 


 


PART-TIME FACULTY APPLICATION 
 


APPLICANT INFORMATION (To be completed by the applicant): 


________________________________________ ________________________________ ____________________________ 
Last Name                 First Name       Middle Name or Initial  


________________________________________ _________________________________________________________________  
Social Security Number or Banner ID Number  E-mail Address (YSU E-mail address preferred, if available) 


____________________________________________________________________________________________________________ 
Mailing Address:  (Location where you receive mail ----i.e. PO Box, etc.) 


________________________________________ __________________________________ ____________________________ 
City        State              Zip Code   


_____________________________________________  __________________________________________________ 
Home Phone        Cell Phone 


____________________________________________________________________________________________________________ 
Permanent Address:  (Location where you receive mail ----i.e. PO Box, etc.) 


______________________________________ _________________________________ ____________________________ 
City        State              Zip Code   


_____________________________________________  __________________________________________________ 
Primary Employer        Business Phone 


ACADEMIC BACKGROUND (Transcript showing highest degree earned must be submitted to the academic department to which you are applying): 


________ ________________________________ _______   ___________________________________________ 
Degree  Institution     Year   Major 


________ ________________________________ _______   ___________________________________________ 
Degree  Institution     Year   Major 


 


Have you ever been an employee of YSU?  Yes_____  No _____           Are you currently an employee of YSU?      Yes ____No  ____ 


Have you ever participated in the State Teachers Retirement System or Public Employees Retirement System?   Yes ____ No ____ 


Are you currently participating in an Alternative Retirement Plan or a traditional plan in STRS or OPERS?              Yes ____ No____ 
 


Applicant’s Signature on this form verifies the above to be true.  ____________________________________ _____________ 
            Applicant Signature    Date 


To be completed by Department: 


APPLICATION REVIEWED; APPLICATION MEETS CRITERIA FOR PART-TIME TEACHING. 


DEPARTMENT ___________________________________________________________ DEPT. ORG. NO._______________________ 


_________________________________ ______________  __________________________________ ______________ 


Chairperson’s Signature   Date   Dean’s Signature     Date 





		Last Name: 

		First Name: 

		Middle Name or Initial: 

		Social Security Number or Banner ID Number: 

		Email Address YSU Email address preferred if available: 

		Mailing Address  Location where you receive mail: 

		City: 

		State: 

		Zip Code: 

		Home Phone: 

		Cell Phone: 

		Permanent Address  Location where you receive mail: 

		City_2: 

		State_2: 

		Zip Code_2: 

		Primary Employer: 

		Business Phone: 

		Institution: 

		Year: 

		Major: 

		Institution_2: 

		Year_2: 

		Major_2: 

		Degree 1: [Doctorate]

		Degree 2: [Masters]

		Have you ever been an employee of YSU?: Off

		Are you currently an employee of YSU?: Off

		Have you ever participated in STRS or OPERS?: Off

		Are you currently participating in an ARP or traditional plan in STRS or OPERS?: Off








 


 


 


 


 
 
 
 


Acknowledgement of receipt of Auditor of State fraud-reporting system information 
 


 
 
Pursuant to Ohio Revised Code 117.103(B)(1), a public office shall provide information about the 
Ohio fraud — reporting system and the means of reporting fraud to each new employee upon 
employment with the public office. 
 
Each new employee has thirty days after beginning employment to confirm receipt of this information. 
 
By signing below you are acknowledging Youngstown State University provided you information 


about the fraud‐reporting system as described by Section 117.103(A) of the Revised Code, and that 
you read and understand the information provided. You are also acknowledging you have received 
and read the information regarding Section 124.341 of the Revised Code and the protections you are 


provided as a classified or unclassified employee if you use the before‐mentioned fraud‐reporting 
system. 
 
I_______________________________,have read the information provided by my employer 


regarding the fraud‐reporting system operated by the Ohio Auditor of State’s office. I further state that 
the undersigned signature acknowledges receipt of this information. 
 
 
 
__________________________________________________________________ 
PRINT NAME, TITLE, AND DEPARTMENT 
 
 
 
 
_____________________________________________    ____________ 
PLEASE SIGN NAME         DATE 







