
 

   

 

 

 

YOUNGSTOWN STATE UNIVERSITY 

T 
Grant Expense Transfer Form 

(w ithin fund) 

- f un d : 
f u nd Bann e r am e: 

Org : 

f rom : 

Accou nt 

-

Num b e,r 

-

Accou nt am e 

- Reason f or tra nsfe, : 

Program: 

Accou nt 

Number --
PII Nam e : 

To: 

Accou nt Nam e 
- $Am ount 

Total 

Date: 

- Send email with th is completed document t o Grants Accounting along n i th supporting documen tation 

Gra nts Account ing ap prova l : Date: 

Gra nts Accou nt ing p ost ed by: Date: 

JE.15 Do cu m ent# 

1. Enter the Fund, Organization (Org), Program, Fund Ban11e·r Name, and Princi pal Invest igator 

(Pl)1/ Fi11anciial Mlanag,er fo r the grant t hat you ar,e processing an expense t ra nsfer for. This 

informat ion can be found on the Grant Profile Sheet in the 11New Grant " ,email you received 

from llhere-sa Orwell I regarding the initiial setup of t he grant. 

2. Enter the aocount number and t he account 11ame that you are t ransferri 11g the exiPense From. 

3. Enter the aocount number and t he account 11ame that you are t ra 11sferri 11g the ex1Pense To . 

4. Enter the amou11t. If your transfe r conta ins multiiple accounts in the "From" or "To" column, 

please enter t he amounts on th,e re-spective l ines. {See example 2). 

5. Pl,ea1s,e explain the reaso11 for your trainsf,er. 

6. Pl,eas,e sign and daite. 

7. Atta1ch supporting docume11tat ion. 

8. Send th e complet ed, sig11ed form and support to Grants A.coounting v ia1 email at 

gm ntsacct@ysu.edu 

Contact Grants Accounting for any q 1..1estJions you may havie regarding tile above form/inst ructions. 

Grants 
Accounting 

 Instructions 

1 

2 3 4 

5 

6 

7 



1ra1nt Ex1pe1nse Transfer F,o,1r1m 
(within fund) 

Fund: 211 123 Org: 141123 Program: 22 

Fund Banner , ame: YSU Grant Transfer Example PI/Firnandal Manager Name: G. Accounting 
-----------

From: To : 

Account Aooountt 

Number Aocount Na me Num ber AcCJountt ame $Amount 

701 115 Chemical Supplies 701105 Offioo Supplies $1500.00 

Total $5D0.DD 

Reason for transfer : 

Expense was inoormctty charged to 701115. staples invoice invoice #105 should De charged to 
account 701105 (see attached invoice). 

Pl/financial Manager Signature: Date: 

Send email with ti1is completed document to Gmlits Acw1111ting along witib supporting dowme11 tation 

Grants Acoount ing approva l: _________________ l)a,te : 

Grants Acoount ing po,sted by: _________________ Date: 

JE15 Dorument ff J ----------

Example 1 - "From" & "To" Account 



,ant Ex1pense T1ransfe1r F,or1m 
(within fund) 

Fund: 21 H 23 Org: 14 1123 Piro gram: 22 

Fund Ba nner .ame: YSU Grant Transfer Example PI/Finc1ncic1I Manager Nam e: G. Accounli11g 
-----------

From : To: 

Account Aooo unt 
Numbe, Aocount Na me Num ber Account Name $ Amount 

701115 Chemical Supplies $500.00 

701105 Office Su,pplies $200.00 

701110 lnstructioml Supplies $300.00 

ioti'll $1,000.00 

Reason for t ransfer : 

Expense was inoorfectly charged to 70111 5. Barnes & Noble invoice iinvoice #102 should De all,ocated 
to accounts 701105 & 70111 o as shown above {see attached invoice). 

Pl/lrinancial Man ager Signc1ture : _______________ _ Dat e: 

Send ,email with this romp/et,ed document to Grcmts Accounting ,al,ong wftf1 supp.o,ting dowmen tation 

Grants Accou nt ing approva l: _________________ Dat e: 

Grants Account ing post ed by:: _________________ Date: 

JE15 Document ff J 

Example 2 - Multiple "From" &  "To" Accounts 
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