
Gra nt Expense Transfe,r Form 
(wit hin fund) 

Fu ndl: Org : -Fu ndl Ban ner Nam e : 

Acco unt 
Nu m ber --

- Pl Signature : 

From: 

Ac,cou nt Nam e 

Prog ram : 

- Ac,co u nt 

Nu m b er 

PII Nam e : 

To : 

A c,cou nt Nam e -
To tal 

Date: 

- Send e maj/ ivith tflis completed document t a Grants A ccounting along with supporting documentation 

Gr.int,; Accou nt ing a pproval: _________________ Date: 

Gr.i nt,; Accou nt ing post ed by : _________________ Date: 

JE.15 Dociume nt # J 
----------

$ Amou nt 

1 . Enter the Fund, Organization (Org),. Program, Fund Ban ner Name, and Principa l Invest igato r (Pl) 

for the g rant t hat you are process ing an expense tra nsfer fo r. Th is informat ion can be fou nd on 
the Grant Profile Sheet in the "New Grant" emai l you received from The resa Orwe ll regarding 

the init ial setup of the grant . 

2. Enter the account number and the account name that you a re transferring the expense From. 
3. Enter the account number and the account name t hat you a re transferring the expense To. 

4. Enter t he a mount. llf your transfer contains mult iple accounts in the "From" o r "To" column, 

p lease e nter t he a mounts on the respect ive lines. (See example 2). 

5. Please expla in the reason for yo u r t ransfer. 

6. Please s ign a nd date. 

7. Attach support ing documentation. 

8. Send the completed,. s igned fo rm and s upport t o Grant s Accou nting via e ma il at 
grantsacct@ysu .ed u 

Contact Grant s Accou nt ing fo r any questions you may have rega rd ing the a bove form/instruct ions. 

 Instructions 

1 

2 3 4 

5 

6 

7 



Expe,nse Transfe,r Form 
(wit hin fund) 

Org: 14 1123 Program : 22 Fun d : 21 1123 

Fun d Bann eT Na m e·: YSU Grant Transfer Eran p ie PII Name: G. Accounting 

From : To: 

Account Aoco unt 

NumbeT Aocount Name Number Account Nam e $Amount 

701115 Chemical Su~pl ies 701 105 Offioo S u pplies $500.00 

Total $SOD.DD 

Reason fo r t ran sfer: 

Expense was incorrectly charged to 701115. Staples invoice invoice #105 should De charged to 
account 70 1105 {see attached invoice). 

Pl Signature: Date : 

Send ema;I ·with this comple ted document to Grants Awounti1ig afo1ig with supporting documentation 

Grants Account ing a pp roval: ___________________ Date: 

Grants Account ing post ed by: ___________________ Date: 

J E.15 Docum ent # J -----------

Example 1 - "From" & "To" Account 



Expense Transfe,r F,orm 
(within fund ) 

Org: 141 123 Program : 22 Fund: 2 1 1123 

Fu nd Bann e r Name : YSU Grant Transfer Example Pl Name: G _ Accounting 

Acco unt 

Num be r 

70 11 15 

From : 

Accou nt Name 

Chemical Supplies 

Reason fo r t ra nsfer: 

Accou nt 

Num b er 

70 1105 

70 1110 

To : 

A C!co unt Nam e 

Office Supplies 

Instructional Supplies 

$Am ou nt 

$500_00 

$.200_00 

$.300_00 

Total $1,000_00 

Expense was incorrectly charge<l to 70 1115_ Barnes & Noble invoice invo ice # 102 should be allocated 
to accounts 701105 & 701110 as shown above (see attached invoice)_ 

Pl Sign ature: Date: 

Sen.d email LVitii this completed document to Grants Ac:oaunting along LVith supparting documentation 

Grants Accou nt ing app roval: ___________________ Dat e: 

Grants Accou nt ing post ed by: ___________________ Dat e: 

J E.15 Document# J 

Example 2 - Multiple "From" &  "To" Accounts 
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