
CIM New Program or Program Changes 

Instructions 

Go to the following link: https://nextcatalog.ysu.edu/programadmin/ 

You will need to login with your penguin portal login info.  (Please note, currently access has been granted to 

chairs and graduate program directors.  To request access to change graduate curriculum, please contact Angie 

Urmson Jeffries in  the College of Graduate Studies.  To request access to change undergraduate graduate curricu-

lum, please contact Dr. Kevin Ball  in  the Provost Office.   

To edit an existing program search 



Click edit program 

Edit fields as necessary. 



Click Save changes, if you need to complete the 

action at a later time. 

Click Start workflow to begin the approval process. 

 Start workflow will route the item to the 

 Program Chair, College Dean, College 

 Graduate Studies Committee,  Graduate 

 Curriculum Committee, and Graduate 

 Council. 

Click here to propose a new program 



Click to work from the frame work of an existing 

program. 

Select program to use as template. 



Edit fields 

Attach Full Proposal with com-

pleted CCGS form 

Update CIP Code 

Use Comment to create headings 

Use indent to not include hours in total 

(if listing 4 elective courses and only 1 

required.) 

To edit order of courses 

To add a course that pending approval 

To edit program requirements: 

Double click table 

Select College and Program  

Choose courses and move over 



Click Save changes, if you need to complete the 

action at a later time. 

Click Start workflow to begin the approval process. 

 Start workflow will route the item to the 

 Program Chair, College Dean, College 

 Graduate Studies Committee,  Graduate 

 Curriculum Committee, and Graduate 

 Council. 


