
  

  
    


	

	

 


	

	

 

BUSINESS-RELATED & ENTERTAINMENT (BRE) EXPENSE
REQUEST FOR EXCEPTION 

Exceptions to the Business-Related & Entertainment (BRE) Expense Guidelines are pre-approved or denied by the VP for Finance 
& Business Operations. Exceptions may be granted when a clear benefit to the university can be demonstrated. Previously 
granted exceptions will not establish precedents. The approved form should be included with the document paying the expense.

 

Requestor's Name

 

Department Ext YSU Email

Anticipated 
DATE of Expense 

Anticipated 
AMOUNT of Expense Event Location Fund Org Account Program 

Reference the BRE guideline in question:   

Describe the exception to this guideline:

Business purpose (Describe how this exception will benefit the university) :

Names and business relationships of expected participants and/or recipients:

-------------------------------------------------------------------------- ------------------------------------------------------------------ ------------------------------
FINANCIAL MANAGER /SUPERVISOR PRINT NAME DATE

  

END OF FORM------------------------------------------------------------------------------------------------------------------------------------------------------

APPROVE DENY ------------------------------------------------------------------------------------------------------------ ------------------------------
VP FOR FINANCE & BUSINESS OPERATIONS DATE 

-------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

      

-------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

   Youngstown State University does not discriminate on the basis of race, color,  
national origin, sex, sexual orientation, gender identity and/or expression, 
disability, age, religion or veteran/military status in its programs or activities. 
Please visit the EIT Home Page for contact information for persons designated 

September 2018 to handle questions about this policy.

https://ysu.edu/sites/default/files/procurement_services/BRE_Guidelines_0.pdf
https://ysu.edu/accessibility

	amount: 
	department: 
	fund: 
	org: 
	Program: 
	guideline: 
	exception: 
	business purpose: 
	names and relationships: 
	Name: 
	ext: 
	email: 
	Date1_af_date: 
	Account: 701330
	loc: 
	approve: Off
	deny: Off


